HOPATCONG BOARD OF EDUCATION
REGULAR MEETING

September 30, 2019
5:30 pm. (Administration building Room 41 — Open the meeting and enter Executive Session)
7:00 p.m. (High School Cafeteria)

CALL TO ORDER

Time: pm

FLAG SALUTE

OPENING STATEMENT

In accordance with Section 5 of the Open Public Meetings Act, Chapter 231, P.L.
1975, this public body, the Hopatcong Board of Education hereby announces that
The New Jersey Herald and the Daily Record have been notified by email that this
Board of Education Special meeting — will take place in the Hopatcong BOE Office,
Hopatcong, NJ, at 7:00 p.m. September 30, 2019.

ROLL CALL
__Anthony Fasano __Scott Francis __Warren Gallagher
___Erin Jacobus __Alex McLean ___Michele Perrotti
__Dr. Sarah Schindelar __Candice Smith __Carol Trumpore

EXECUTIVE SESSION

A motion will be made that the Hopatcong Board of Education will enter Executive
Session to discuss personnel and attorney/client privilege, which are exempt from
public participation pursuant to New Jersey Public Law 1975, Chapter 231, Open
Public Meetings Act. Any discussions held by the Board which need not remain
confidential will be made public when appropriate. Minutes of the Executive Session
will not be disclosed until the need for confidentiality no longer exists. The Board will
reconvene in public session at 7:00 p.m.

Motion to enter executive session:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano
RECONVENE
Motion to Reconvene
(ACTION) Motion by , seconded by

[ Francis |  Gallagher | Jacobus | McLean | Perrotti
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| Schindelar | Smith |  Trumpore [ Fasano

7. APPROVAL OF MINUTES
Approval of the minutes of the following meetings, as reported by the Board
Secretary reviewed by the Board President and members of the Board:
a. August 19, 2019 — Board Goals Meeting
b. August 26, 2019 — Regular Meeting
c. August 26, 2019 — Executive Session

Motion to approve 7a —7c:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

8. ACKNOWLEDGEMENTS/CORRESPONDENCE
a. Congratulations to Lisa Schuffenhauer for receiving the Bronze Award from
TransOptions for her work towards Safe Routes to School during the 2018 —
2019 school year.

Motion to approve 8a:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

9. SUPERINTENDENT’S REPORT AND HIB REPORT
a. Superintendent’s Report — Art DiBenedetto, Superintendent of Schools
i. Bussing
i. QSAC update
b. Presentation on NJSLA Test Results and DLM Test Results for the 2018 —
2019 school year. Report to be attached to minutes.
c. Whereas there has been no HIBs reported for the month of September 2019,
acceptance of the report indicating no findings.

Motion to approve 9a — 9c:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

10. COMMITTEE REPORTS
a. Student Achievement: Community Relations, Curriculum, Personnel, Special
Education: Chair — Candice Smith, Vice Chair — Carol Trumpore
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Operations: Finance, Facilities, Security and Transportation: Chair — Alex
McLean, Vice Chair — Scott Francis

Negotiations: Chair — Sarah Schindelar

Parent/Teacher Organization Representatives

Motion to approve 10a — 10d:

(ACTION)Motion by

, seconded by

Francis

Gallagher Jacobus McLean Perrotti

Schindelar

Smith Trumpore Fasano

PUBLIC COMMENT — GENERAL DISCUSSION

FINANCE
Approval of the following finance items, 12a — 12j, as recommended by the
Superintendent of Schools and the Operations Committee of the Board:

a.

caoo

Approval of bills for the General Fund and Special Revenues (Grants)
account, August 26, 2019 through September 30, 2019 in the following
amounts:

General Fund and Special Revenue (Grants) account -
Cafeteria account - $
Approval of the Transfer Report for the month of July 2019.
Approval of the Board Secretary’s Report for July 2019.
Approval of the Treasurer’s Report for the month of July 2019.
Approval of amendment to the 2020 ESEA Title Il Application for the
following Allyson McConnell Salary $25,532, TPAF/FICA Benefits $8,937
total $34,469.

Approval of the 2019 — 20 NJTSS-ER Grant Agreement for each school a
yearly $2,000 reimbursement for substitute teachers, travel costs for project-
related training and stipends for project staff t meet with state education
coaches for professional development.

Approval of the disposal of school bus — 2010 International 39 Passenger
(beyond repair).

Approval of the lease/purchase of 2020 Chevrolet Mid Bus 29 Passenger
DRW Gas School Bus for five years in the amount of $70,135.40. Financing
still to be determined.

Approval of HQW Architects for High School roof project.

Approval of the Warm Jacket Fund Grant serving students in grades 4 — 8 for
the purposes of winter sport exploration in the amount, not to exceed,
$30,800 to serve a maximum of 88 students during the winter of 2020.

$2,166,352.35
0.00

Motion to approve 12 — 12j:

(ACTION)Motion by

, seconded by

Francis

Gallagher Jacobus

McLean

Perrotti

Schindelar

Smith Trumpore

Fasano
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PERSONNEL
Approval of the following personnel items, 13a — 13s, as recommended by the

Superintendent of Schools and the Student Achievement Committee of the
Board:

a.

g.
h.

Approval the employment of Nancy Marinaro, as a Basic Skills Teacher at
Hopatcong Middle School, at an annual salary of $55,783 prorated based
upon the Salary Guide Level BA/Step 3, effective November 14, 2019. This
salary is based upon the 2017-2018 HEA Salary Guide and may change
based upon the outcome of negotiations.

Approval the employment of Tim Nawrocki, as Construction Skills Teacher
at Hopatcong High School, at an annual salary of $82,275 prorated based
upon the Salary Guide Level BA+30/Step 14, effective January 4, 2020. This
salary is based upon the 2017-2018 HEA Salary Guide and may change
based upon the outcome of negotiations.

Approval of a salary adjustment for Marissa Kressman, who was hired at
the August 26, 2019 Board of Education meeting at a salary of $33,469.80
for BA/Step 3 at .6 FTE, to $36,816.78 to reflect BA/Step 3 at .66 FTE
retroactive to September 1, 2019.

Acceptance of the resignation, with regret, of Annette Grieco from her
position as Secretary in the Hopatcong Middle School, for purpose of
retirement, retroactively effective August 30, 2019. Mrs. Grieco has served
the district for 24 years.

Approval for Linda Hill, a retired Hopatcong School District Teacher, to
volunteer at Durban Avenue School pending a criminal history background
check.

Approval of Michael Batche as Events Manager in the Hopatcong School
District for the 2019-2020 school year at the rate of $6,615.

Approval of the Julie Wilson to be a detention monitor at the Hopatcong
High School for the 2019 — 2020 school year at a rate of $20 per hour.
Approval of the following 2019 — 2020 advisors at the Hopatcong High
School:

Name Nature | Position Class | Level | Salary Date Date

of Effective | Terminated
Action

Mary
Burns Advisor

Appoint | 8" Grade | - - $1213.00 | 9/1/19 6/30/20

Heather Resign | Mock Trial | E 4 $1566.00 | 9/1/19 9/30/19
DelBagno

Leslie Appoint | Mock Trial | E 1 $614.00 | 10/1/19 6/30/19
Woodworth

Acceptance of the resignation of Lana Robertson from her position as a
Paraprofessional in the Hopatcong School District, effective August 28, 2019.
Rescind the approval of employment for Lauren Marrero due to job
abandonment who was approved at the August 26, 2019 Board of Education
regular meeting.
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k. Approval of the employment of Melissa Vater as a Paraprofessional in the
Hopatcong School District, at a rate of $11.00 per hour, plus $1.00 differential
for toileting if applicable retroactively effective September 6, 2019.

I.  Approval of the Winter 2019-2020 Athletic Coaches for the Hopatcong High

School, stipends are based upon the 2016-2018 negotiated Hopatcong

Board of Education/Hopatcong Education Association Extra Pay/Extra Duty
guide for this position and may change based upon the outcome of
negotiations:

Nature of . Date Date
Name Action Position Class | Level Salary Effective | Terminated
Mike Farrel Appoint | Head B%yj‘alzgs"etba” A 4 | $7,712.00 | 10/1/2019 | 6/30/2020
Dave Appoint | ASSt Boys Basketball |, 4 | $5,034.00 | 10/1/2019 | 6/30/2020
Campagna Coach
Dominic Appoint | AASSt Boys Basketball | 2 | $3.666.00 | 10/1/2019 | 6/30/2020
Schiavone Coach
Jamie Douglas Appoint Head Gglsaliﬁsketball A 4 $7,712.00 | 10/1/2019 | 6/30/2020
Julianne Appoint | ASSt Girls Basketball | 4 | $5,084.00 | 10/1/2019 | 6/30/2020
Brennan Coach
TBA Appoint | ASSt- Girls Basketball |, - ; 10/1/2019 | 6/30/2020
Coach
Eric Fajerman | Appoint Hea‘(’:\c’)‘ggft“”g A 4 | $7.712.00 | 10/1/2019 | 6/30/2020
Martin Volz Appoint ASSté\(’)Varcerft"”g A 4 | $5,034.00 | 10/1/2019 | 6/30/2020
Toby Richards Appoint Head Bowling Coach B 4 $5,034.00 | 10/1/2019 | 6/30/2020
Kara Licastro | Appoint Head Winter B 4 | $5,034.00 | 10/1/2019 | 6/30/2020

Cheerleading Coach
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Asst. Winter

Vicedomini Appoint Cheerleading Coach B 4 $3,287.00 | 10/1/2019 | 6/30/2020
. Asst. Winter
Jen Pensa Appoint Cheerleading Coach B 1 $2,093.00 | 10/1/2019 | 6/30/2020
m. Approval of the Spring 2019-2020 Athletic Coaches for the Hopatcong High
School, stipends are based upon the 2016-2018 negotiated Hopatcong
Board of Education/Hopatcong Education Association Extra Pay/Extra Duty
guide for this position and may change based upon the outcome of
negotiations:
Nature
Name of Position Class | Level Salary Datg D:_;\te
. Effective | Terminated
Action
Mike Juskus | Appoint Head Boys Track Coach A 4 $7,712.00 | 10/1/2019 | 6/30/2020
Pete Oesen | Appoint Head Girls Track Coach A 4 $7,712.00 | 10/1/2019 | 6/30/2020
Patrick Neal | Appoint Asst. Track Coach A 4 $5,034.00 | 10/1/2019 | 6/30/2020
Wilson .
c Appoint Asst. Track Coach A 4 $5,034.00 | 10/1/2019 | 6/30/2020
usano
Jamie .
Appoint Asst. Track Coach A 4 $5,034.00 | 10/1/2019 | 6/30/2020
Douglas
Chris Appoint | Head Baseball Coach A 4 | $7,712.00 | 10/1/2019 | 6/30/2020
Buglovsky
Mike Farrell | Appoint Asst. Baseball Coach A 4 $5,034.00 | 10/1/2019 | 6/30/2020
TBA Appoint Asst. Baseball Coach A - - 10/1/2019 | 6/30/2020
Paul Miller Appoint Head Softball Coach A 4 $7,712.00 | 10/1/2019 | 6/30/2020
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Craig Vallaro | Appoint Asst. Softball Coach A 4 $5,034.00 | 10/1/2019 | 6/30/2020
‘é“"a””e Appoint Asst. Softball Coach A 3 | $4,388.00 | 10/2/2019 | 6/30/2020
rennan
Rilﬁgg’ds Appoint Head Golf Coach B 4 | $5,034.00 | 10/1/2019 | 6/30/2020
Traci Duffy Appoint | Head Boys Tennis Coach B 4 $5,034.00 | 10/1/2019 | 6/30/2020
Heather Appoint | Asst. Boys Tennis Coach | B 4 | $3,287.00 | 10/1/2019 | 6/30/2020
DelBagno '
n. Approval of the utilization of Title | and Title Il ESEA grant as indicated below:
Title Name 2019 - 2020 | Grant % | Grant Total Local
Salary Total
[ Jamie Gambuzza $69,915 30% $20,986 $48,929
[ Stacey Christano $93,385 30% $28,017 $65,368
I Hilary Wolf $74,215 30% $22,266 $51, 949
I Kathleen Brennan $83,835 30% $25,152 $58,683
I Nancy Marinaro $55,783 90% $53,345 $2,438
1] Allyson McDonnell $67,365 100% $34,469 $32,896
0. Approval of the following 2019 — 2020 advisors at the Hopatcong Middle
School:
Name Nature Position Class | Level | Salary Date Date
of Effective | Terminated
Action
Kristen Appoint | Middle D 1 $977.00 | 10/1/19 6/30/20
O’Shea School
Chorus
Joseph Appoint | Middle C 1 $706.50 | 10/1/19 6/30/20
Bitteto School
Intramural
(:5)
p. Approval of the following Tenure Recommendations for those staff
members who will achieve tenure during the 2019 — 2020 school year:
Name Location Position Start Date Tenure Date
Jennifer Bisignani Durban Ave. | Teacher 9/2/2015 9/3/2019
Marissa Richards Durban Ave. Teacher 9/2/2015 9/3/2019
Susan Mastroviti Durban Ave. Teacher 10/27/2015 | 10/28/2019
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g. Approval of Craig Vallaro to make curriculum updates for the following
courses at a rate of $28 an hour:

Course Total Hours
6" Grade History 10
7" Grade History 10

r. Approval of Kyle Bisignani to create a District App for a onetime cost of
$4,000, payable upon completion.

s. Approval of substitutes, teachers, paraprofessionals, custodians and
van drivers.

Motion to approve 13a — 13s:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

14. STUDENTS AND SERVICES
Approval of the following items, 14a — 14d, as recommended by the Superintendent
of Schools and Student Achievement Committee of the Board:

a. Approval of the Memorandum of Agreement with Family Resource Network
for a free aftercare program for qualified multiple-handicapped and autistic
students beginning January 2020.

b. Approval of Tri-County Behavioral Care as a vendor for social emotional
episodes for the 2019 — 2020 school year.

c. Approval for home instruction services for student no. 14244 for 5 hours per
week. Instruction will be provided by Hopatcong certified staff at the rate of
$35.00 per hour effective September 16, 2019 through December 16, 2019.

d. Approval of field trip requests, as required by the New Jersey Department of
Education.

Motion to approve 14a — 14d:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

15. CURRICULUM
Approval of the following items, 15a — 15c, as recommended by the Superintendent
of Schools and the Student Achievement Committee of the Board.
a. Approval of the following Hopatcong High School students to participate in
Career Internships with Hopatcong certified staff:

Name Grade | Career Field
Jacob Boehm 12 Culinary
Angela Costanza 12 Child Care
Kevin DeSanto 12 Culinary

Jack Hadowanetz 12 Athletic Training
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Nicole Parks 12 Child Care
Leann Olson 12 Photography
Morgan Rennie 12 Education
Amanda Sutton 12 Music Education
Olivia Vasquez 12 Child Care
Charlotte Whritenour 12 Music Education

b. Whereas the Vision Statement of the Hopatcong Board of Education include
reference to the importance or “innovative instruction programs,”
“technological infusion,” “college and career readiness,” and “21%-Century”
learning; and whereas the Board of Education’s Vision Statement and Annual
Goals prioritize the importance of “engaging all students” — particularly ELL
and Special Education students; it is resolved that all curriculum from PK-12
in the Hopatcong Borough Schools include the NJ Career Ready Practices,
and an approved list of Modifications and Differentiation Strategies, as well
as a specific approved list referencing ELL Supports.

Motion to approve 15a — 15c:

(ACTION)Motion by , seconded by

Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano
TRAVEL

Resolved, that the Hopatcong Board of Education approve travel costs as related in
this resolution which are educationally necessary and fiscally prudent and are
related to and within the scope of the employee’s current responsibilities and
promotes the delivery of instruction or furthers the efficient operation of the school
district. The reimbursement listed in this resolution are in compliance with the state
travel reimbursement guidelines as established by the Department of Treasury and
Board of Education policy in accordance with N.J.A.C. 6A:23B-1.1. seq.

Whereas the August BOE agenda had a discrepancy in the reporting of travel
expenses, be it resolved that the board, at the recommendation of the
superintendent, delete the travel agenda item from August and replace it with a full
delineation of travel, registration expenses for the 19-20 fiscal year up to this point in
time.

STAFF MEMBER CONFERENCE DATE(S) TRAVEL REGISTRAT.
Kester, K Multi-Tiered Support | 10/14 $8.05 $90
Schwab, K HR Training 8/21 $142.58*

Hallenbeck, J Anti-Bully Specialist 9/12 $117.75 $500
Campagna, D AP Training 7/29-8/01 $79.36 $1,025
Buglovsky, C Anti-Bully Specialist | 9/30-10/2 | $118.58 $500
Binotto, Emil NJSPA Conf 10/17-18 $292
Schuffenhauer, L | Trans-Opt. Recog. 9/12 $6.39 0
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Kennedy, M SEL Training 9/12 $9.92 0
Anthes, L Trauma — Students 10/25 $19.53 0
Pallotta, S Trauma 10/25 $19.53 0
DiBrienza-C, Legal IEPs 10/14 $24.74 $90
O’Connor, S Multi-Tiered Support | 10/14 $6.89 $90
Montefusco, S Legal IEPs 10/14 $25.11 0
Dinnocenzo, M Legal IEPs 10/14 $25.11 0
Gambuzza, J LRC Phonics 9/11 $ 0
Gambuzza, J NJTSS 9/12 $48.73 0
Gambuzza, J Dyslexia 10/4 $58.80 $195
Anthes. L Legal IEPs 10/14 $24.55 0
Manisa, D School Climate 10/11 $10.97
Manisa, D Anti-Bully Spec. 9/30-10/2 | $90.39 $500
Balinski, L Multi-Tiered Support | 10/14 $90
Anderson, R AP Calc 8/5-8/8 $900
Geary, M Facilities Train 8/15 0 0
Buglovsky, C HWS AD Mtgs monthly $196.35 0
Buglovsky, C NJAC Mtgs. monthly $98 0
Piccirillo, J Residency Program 8/21-2/26 $1,750
Debos, E Arts Integ 10/28 0 0
Hersh, D Legal IEPs 10/14 $24.80 0
Kennedy, M Bullying Spec Mtgs monthly $79.36 0
Stephens, N Legal IEPs 10/14 $24.55 0
Stephens, N Pre-Post Assessment | 10/17-18 0 0
Pallotta, S Legal IEPs 10/14 $25.11 0
Takacs,C ABS Migs. Monthly 0 0
Pallotta, S OO0D Mtg 10/02 $3.84 0
Miller, T CST Dir. Mtgs. monthly $84.94 0
Kennedy, M SCSC Mtg. 10/1 $9.30 0
Pallotta, S Vaping Conf 10/29 $10.50 0
Piereth, M Sensory Motor 11/06 $12.77 0
Christiano, S Beyond Decoding 10/4 $11.88 $195
Munoz, C Mock Trial NJ Bar 10/17 $26.04 0
Total $1,444.42 | $6,217.00

Motion to approve Travel in the amount of $7,661.42:

(ACTION)Motion by , seconded by

Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

17. POLICIES AND REGULATIONS
a. Approval of modifications and additions to the policies and regulations of the
Hopatcong Board of Education in accordance with statutory and regulatory
changes for approval, as revised, for FIRST READING:

10
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P 6470

P 1642
P 3159

P 3218
P 4218
P 4219
P 6112

P 7440
P 9400

Reqgulation #

R 1642
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R 4218
R 6112

R 7440
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Title

Payment of Claims (M) (Revised)

Earned Sick Leave Law (M) (New)
Teaching Staff Member/School District
Reporting Responsibilities (M) (Revised)
Substance Abuse (M) (Revised)

Substance Abuse (M) (Revised)
Commercial Driver’s License Controlled Substance
And Alcohol Testing (M) (Revised)
Reimbursement of Federal and Other Grant
Expenditures (M) (Revised)

School District Security (M) (Revised)

News Media Relations (Revised)

Title

Earned Sick Leave Law (M) (New)
Substance Abuse (M) (Revised)

Substance Abuse (M) (Revised)
Reimbursement of Federal and Other Grant
Expenditures (M) (Revised)

School District Security (M) (Revised)

b. Approval of modifications and additions to the policies and regulations of the
Hopatcong Board of Education in accordance with statutory and regulatory
changes for approval, as revise, for SECOND READING:

NONE

Motion to approve 17a:

(ACTION)Motion by

, seconded by

Francis

Gallagher Jacobus McLean Perrotti

Schindelar

Smith Trumpore Fasano

RESOLUTIONS

a. Approval of the Memorandum of Agreement with Sussex County Community

Collect for satellite program beginning October 2019.

Motion to approve 18a:

(ACTION)Motion by , seconded by
Francis Gallagher Jacobus McLean Perrotti
Schindelar Smith Trumpore Fasano

11
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19. SUSSEX COUNTY REGIONAL COOPERATIVE

Approval of the following items, 19a - 1914, as recommended by the
Superintendent of Schools and the Operatives committee of the Board:

a.

The Superintendent and the Director of Transportation recommend the
approval of bills for the Sussex County Regional Cooperative Operating
account for August 27, 2019 through September 30, 2019, in the amount of
$4,075.55 for Regular bills and $2,841,500.78 for Bus Contractor bills.

The Superintendent and the Director of Transportation recommend the
approval to lease purchase a 2020 Chevrolet Mid Bus 29 Passenger DRW
Gas School Bus all CRS per the ESCNJ Co-Op Bid 18/19-37 at a price with
options of $73,785.80.

The Superintendent and the Director of Transportation recommend the
approval of job descriptions for the positions of Bus/Van Driver and Bus Aide
as attached.

The Superintendent and the Director of Transportation recommend the
approval to accept the resignation of Sara Pollison, Bus Aide, effective
September 19, 2019.

The Superintendent and the Director of Transportation recommend the
approval to accept the following change in hours for Bus Drivers effective
October 1, 2019.

Name Total Hours Increase of:

Jaime Jones

8.0

15

Joan Leach

7.0

1

Tina McGrath

7.5

1

Bobbi Jo VanHorn 8.0 2

The Superintendent and the Director of Transportation recommend the
approval of Shannon Wilson to attend the New Jersey School Boards
Association Annual Convention in Atlantic City, NJ, representing the School
Transportation Supervisors Association on October 21, 22 and 23. There is
no cost for meals, travel or lodging to the SCRTC.

1. The Superintendent and the Director of Transportation recommend
the acceptance of student transportation quotations for Special
Education Routes for the 2019-20 School Year as listed on Exhibit
A.

2. The Superintendent and the Director of Transportation recommend
the award of student transportation quotations for Special
Education Routes for the 2019-20 School Year as listed on Exhibit
A.

3. The Superintendent and the Director of Transportation recommend
the acceptance of student transportation quotations for Special
Education Routes for the 2019 Extended School Year as listed on
Exhibit A.

4. The Superintendent and the Director of Transportation recommend
the award of student transportation quotations for Special

12
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Education Routes for the 2019 Extended School Year as listed on
Exhibit A.

The Superintendent and the Director of Transportation recommend
the acceptance of student transportation quotations for
Athletic/Class/Field Trips for the 2019-20 School Year as listed on
Exhibit A.

The Superintendent and the Director of Transportation recommend
the award of student transportation contracts for quoted
Athletic/Class/Field Trips to the lowest, responsible and responsive
bus contractor companies for the 2019-20 School Year as listed on
Exhibit A.

The Superintendent and the Director of Transportation recommend
the Renewal of Student Activity Routes for the 2019-20 School
Year at the State issued CPI of 1.45% or less as listed on Exhibit A
The Superintendent and the Director of Transportation recommend
the acceptance of contract addendums for 2019-20 School Year
Routes as listed on Exhibit A.

The Superintendent and the Director Transportation recommend the
approval to renew 2018-19 Routes for the 2019-20 School Year at
the State issued CPI increase of 1.45% or less as listed on Exhibit A.
The Superintendent and the Director of Transportation recommend
the approval of a correction to a previously approved quoted route.
(The quotes were responsive and compliant in accordance with
specifications. However, the correction is necessary due to a clerical
error to correct the board minutes for county approval of the contract.)
The Superintendent and the Director of Transportation recommend
the acceptance of student transportation bids submitted on
August 13, 2019 for the 2019-20 School Year as listed on Exhibit A.
The Superintendent and the Director of Transportation recommend
the award of student transportation contracts to the lowest,
responsible and responsive bus contractor company bidders for the
August 13, 2019 bid for the 2019-20 School Year as listed on Exhibit
A.

The Superintendent and the Director of Transportation recommend
the rejection of student transportation bids for non-compliance
issues or route terminations submitted on August 13, 2019 for the
2019-20 School Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend
the approval of Parental Contracts for the 2019-20 School Year as
listed on Exhibit A.

The Superintendent and the Director of Transportation recommend
the approval of a Joint Transportation Agreement with Vernon
Township Board of Education for the 2019-20 School Year as listed
on Exhibit A.

Motion to approve 19a — 19g15:

(ACTION)Motion by , seconded by

13
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Francis Gallagher Jacobus McLean Perrotti

Schindelar Smith Trumpore Fasano

20. BOARD OF EDUCATION — MEMBER COMMENTS

21. ADJOURNMENT

Motion to adjourn:
(ACTION)Motion by , seconded by

All in favor Time: pm

14
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CALL TO ORDER

Time: pm

FLAG SALUTE

OPENING STATEMENT

In accordance with Section 5 of the Open Public Meetmgs Act, Chapter 231, P.L.
1975, this public body, the Hopatcong Board of Education hereby announces that
The New Jersey Merald and the Daily Record have been notified by email that this
Board of Education Special meeting — will take place in the Hopatcong BOE Office,
Hopatcong, NJ, at 7:00 p.m. September 30 2019.

ROLL CALL
__Anthony Fasano | ._Scott Francis __Warren Gallagher
__Erin Jacobus | _AlexMclLean __Michele Perrotti
__Pr. Sarah S__C_h_ind__eiar __Candice Smith .| _Carol Trumpore

EXECUTIVE SESSION

A motion will be made that the Hopatcong Board of Education will enter Executive
Session to discuss personnel and attorney/client privilege, which are exempt from
public partIC|pat|on pursuant to New Jersey Public Law 1975, Chapter 231 , Open

- ‘Piiblic Meetings Act. Any discussions held by the Board wh[ch need not remain
“confidential will be made public when appropriate. Minutes of the Executive Session
will-not be disclosed until the need for confidentiality no longer exists. The Board will
reconvene in public session at 7:00 p.m.

Motion to enter executive session:

(ACTION)Motion by , seconded by
Francis "'-;.f_:' '.'-':-":'Galiag her Jacobus Mclean Perrotti
Schindelar Smith Trumpore Fasano
RECONVENE
Motion to Reconvene
(ACTION) Motion by . seconded by

| Francis | Gallagher |  Jacobus | Mclean | Perrotti




HOPATCONG BOARD OF EDUCATION

Special Meeting — Board Goals
August 19, 2019 - Minutes

CALL TO ORDER
The meeting was called to order at 7,02 p.m.

FLAG SALUTE

OPENING STATEMENT

in accordance with Section 5 of the Open Public Meetings Act, Chapter 231, P.l.. 1975, this public body,
the Hopatcong Board of Education hereby announces that The New Jersey Herald and the Daily Record
have been notified by email that this Board of Education Special meeting will take place in the Board
Meeting Room at the Administration Office of the Board of Education, Hopatcong, NJ, at 7:00 p.m., on
August 19, 2019.

MEMBERS PRESENT:
Mr. Anthony Fasane, Board President
Mr. Scott Francis
Ms. Erin Jacobus
Ms. Michel Perrotti
Mrs, Candice Smith
Ms. Carol Trumpore

MEMBERS ABSENT: Mr. Alex McLean, Vice President, Mr. Warren Gallagher, Dr. Sarah Schindelar

Also Present; Mr. Art DiBenedetto, Superintendent, Mr. Joseph Piccirillo, Asst. Superintendent,
Ms. Carolyn B. Joseph, Business Administrator/Board Secretary

PUBLIC COMMENT — GENERAL DISCUSSION
Only one town member in attendance remarked that it is great that we are setting goals for the Board.

BOARD GOALS DISCUSSION ON RECOMMENDATIONS OF BOARD OF EDUCATION
MEMBERS AND THE SUPERINTENDENT

Discussion ensued regarding goals including increase of test scores; policy revision of
Assistant Superintendent position; need to maximize academic performance of new ELL
population (31 of 33 do not speak English). Approaching 30% of our students classified.
Board goals will be married to Professional Development which will encompass new initiatives;
Need a resolution regarding the completion of negotiations.

PERSONNEL

a. Itis recommended by the Superintendent that the Board of Education approve the
employment of Leslie Woodworth, as a Psychology and Social Studies Teacher at
Hopatcong High School, at an annual salary of $62,915 based upon the Salary Guide
Level BA+30/Step 11, effective September 1, 2019. This salary is based upon the
2017-2018 HEA Salary Guide and may change based upon the outcome of
negotiations.

b. Itis recommended by the Superintendent that the Board of Education retroactively
appoint the following:

Name Nature of | Position Class | L.evel | Salary Date Date-

Action Effective | Terminated
Matt Appoint Summer A 4 $7,712.00 | 6/1/19 8/1/19
McKowen Athletic
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HOPATCONG BOARD OF EDUCATION

Special Meeting — Board Goals
August 19, 2019 - Minutes

Trainer

c. Itis recommended by the Superintendent that the Board of Education approve the
employment of Maureen Warden, R.N., B.S.N as a long-term substitute leave
replacement at Hopatcong High School at a per-diem rate of $278.00 based upon the
Salary Guide Level BA/Step 1 from September 3, 2019 to November 30, 2019. This
salary is based upon the 2017-2018 HEA Salary Guide and may change based upon
the outcome of negotiations.

Ms. Trumpore made a motion to approve 7a — 7c, which was seconded by Ms. Perrotti;

Scott Francis Yes Warren Gallagher ABSENT | Erin Jacobus Yes

Alex Mclean ABSENT | Michele Perrotti Yeas Sarah Schindelar ABSENT

Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes
8. ADJOURNMENT

Motion to adjourn:
Motion was made by Mrs. Smith and seconded by Ms. Trumpore. Al were in in favor. Time: 7:58 p.m.

RESPECTFULLY SUBMITTED BY

CarolynwB. Joseph
Carolyn B. Joseph
Business Administrator/Board Secretary
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

A Regular Meeting of the Board of Education of the Hopatcong Borough School District was held on
August 26, 2019 in the Administration Building, 2 Windsor Avenue, Hopatcong, New Jersey.

1.

CALL TO ORDER
The meeting was called to order at 7;056 p.m.

FLAG SALUTE

NEW JERSEY OPEN PUBLIC MEETING ACT STATEMENT

Mr. Fasano, Board President, read the New Jersey Open Public Meetings Act Statement:

In accordance with Section 5 of the Open Public Meetings Act, Chapter 231, P.L. 1975, this public
body, the Hopatcong Board of Education hereby announces that The New Jersey Herald and the
Daily Record have been notified by email that this Board of Education Regular meeting will take
place in the Hopatcong Board of Education Meeting Room, 2 Windsor Avenue, Hopatcong, NJ, at
7:00 p.m. on August 26, 2019.

MEMBERS PRESENT: Mr. Anthony Fasano, President

Mr. Alex McLean

Mr. Scott Francis

Mr. Warren Gallagher

Ms. Erin Jacobus

Ms. Michele Perrotti

Dr. Sarah Schindelar

Mrs. Candice Smith

Ms. Carol Trumpoere

MEMBERS ABSENT:

Also Present: Mr. Art DiBenedetto, Superintendent, Mr. Joseph Piccirillo, Asst. Superintendent,
Ms. Carolyn B. Joseph, Business Administrator/Board Secretary, Kerri Wright, Esq.

EXECUTIVE SESSION
The Hopatcong Board of Education entered Executive Session prior to the opening of the public
meeting.

RECONVENE
A motion to return to Public Session was made by Mrs. Smith, seconded by Ms. Trumpore.
The motion carried with all in favor Time: 7:10 p.m.

APPROVAL OF MINUTES
Approval of the minutes of the following meetings, as reported by the Board Secretary and reviewed
by the Board President and members of the Board:
a. July 29, 2019 — Executive Session
b. July 29, 2019 — Regular Meeting
Motion to approve Minutes 7a — 7b was made by Ms. Perrotti, seconded by Ms. Jacobus:

Scott Francis Yes Warren Gallagher ABSTAIN | Erin Jacobus Yes
Alex McLean ABSTAIN | Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith ABSTAIN | Carol Trumpore ABSTAIN | Anthony Fasano -~ Yes

Motion fo approve Minutes 7a -~ 7h passed.
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1.

HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2019
5:30 p.m. {Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

SUPERINTENDENT’S REPORT AND HIB REPORT — NONE — SELF ASSESSNMENT

COMMITTEE REPORTS

a. Student Achievement — Community Relations, Curriculum, Personnel and Special Education:
Chairperson - Candice Smith — Discussed items that are on the agenda.

b. Operations ~Finance, Facilities, Security and Transportation: Chairperson - Alex McLean — Vice
Chair Mr. Francis reported that the items discussed in committee are on the agenda.

¢. Negotiations - Chairperson - Sarah Schindelar — Dr. Schindelar reports that the Negotiations
committee is awaiting a date for the Fact Finder.

d. Parent/Teacher Organization Representatives — discussed HSPTO Fund Drives; Project
Graduation/Marching Band Car Wash and the mums sale,

Mrs. Smith made a motion to accept 9a — 9d, seconded by Ms. Jacobus:
All board members voted in favor.

PUBLIC COMMENT

A member of the public/staff inquired about an update on the teacher's contract negotiations. Mr.
Fasano, Board President replied that it will take a mutual agreement for health benefits. We have
offered to meet. They are awaiting intervention by a Fact Finder; we have two dates but neither is
confirmed. Ms. Kerri Wright, Esq., explains the role of Fact Finder and adds that there are only a few
within the State so there is a long wait for a meeting. Center for Prevention and Counseling in
Newton was discussed including free programs they offer. Mr. D. adds that we will be utilizing some
of their services in district.

FINANCE
Approval of the following finance items, 11a — 11g, as recommended by the Superintendent of
Schools and the Operations Committee of the Board:
a. Approval of bills for the General Fund and Special Revenues (Grants) account, July 29, 2019
through August 26, 2019 in the following amounts:

General Fund and Special Revenue (Grants) account - $1,262,239.17
Cafeteria account - $ 0.00

b. Approval of the Transfer Report for the month of June 2019.

c. Approval of the Board Secretary’s Report for June 2019.

d. Approval of the Treasurer's Report for the month of June 2018.

e. Approval of three Class Il Officers for purchase of services from the Borough of Hopatcong
for the 2019 — 2020 school year.

f.  Approval of the School Alliance Insurance Fund (SAIF} indemnity and Trust Renewal

Agreement as per attachment.
g. Approval of the following revised lunch prices for the 2019 — 2020 school year:

School Lunch Adult Student Breakfast Student Milk
Student Reduced Student Reduced
Paid Paid

Durban Ave. $3.00 34.25 $0.40 $1.75 $0.30 $0.60
Tulsa Trail $3.00 $4.25 $0.40 $1.75 $0.30 $0.60
Middle $3.25 $4.25 $0.40 $1.75 $0.30 $0.60
School
High School $3.50 $4.25 $0.40 $1.75 $0.30 $0.60
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2012

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

Motion to approve Finance 11a — 11g was made by Ms. Jacobus, seconded by Mrs. Smith:

Scott Francis Yes Warren Gallagher Yes Erin Jacobus Yes
Alex McLean Yes Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Finance 11a — 11g were approved.

12. PERSONNEL
Approval of the following personnel items, 12a — 12k, as recommended by the Superintendent of
Schools and the Student Achievement Committee of the Board:
a. Approval of the following Extra Duty/Extra Pay positions for the 2019 — 2020 school year at
the Hopatcong Middle School, on an as needed basis:

Detention Homework Club
$20 per hour $28.00 per hour
Eric Shramko Neil Pallotta
Christina Munoz Christina Munoz
Katie Gallagher Alana Benninger
Craig Vallaro

b. Approval of the following Extra Duty/Extra Pay position of Cafeteria Monitor/Duty for the
2019 — 2020 school year in the Hopatcong School District on an as needed basis:

Name Nature School Salary Date Date
of Action Effective Terminated
Danielle Ferrara Appoint | Durban Avenue (.5) | $1,425.00 9/1/19 6/30/20
Chrissy LoPresti Appoint Middle School $2,850.00 9/1/19 6/30/20
{Grades 4/5)

Craig Vallaro Appoint Middle School $2,400.00 9/1/19 6/30/20
(Grade 6)

Neil Pallotta Appoint Middle School $2,400.00 9119 6/30/20
(Grade 7)

c. Approval of the following staff members to be detention monitors at the Hopatcong High
School for the 2019 — 2020 school year at a rate of $20 per hour:

Heather DelBagno Sharon Haggerty
James McDonalds Stephanie Martinez
Ken Clsen Linda Padula
Marissa Kressman Lisa Kenny

d. Approval of the following 2019 — 2020 adviscrs at the Hopatcong Middle Schook:

Name Nature of | Position Class ; Leve | Salary Date Date
Action [ Effective | Terminated

Don Dippel Appoint Intramural Middle | C 4 $2858.00 | 9/1/19 6/30/20
School

Mark Certo Appoint Intramural Middle | C 1 $1413.00 | 9/1/19 6/30/20
School

TBA Appoint Intramural Middle | C - - 9/1119 6/30/20
School

TBA Appaint MS Chorus D - - 9/M1/19 6/30/20
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HOPATCONG BOARD OF EDUCATION

REGULAR MEETING - MINUTES

August 26, 2019
5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)

7:00 p.m. {Board Meeting room - Public Session)

James Appoint MS Steam D 4 $1782.00 | 9/1/19 6/30/20
McKowen Innovators Club
TBA (if Appoint MS Steam D - - 9/1/19 6/30/20
needed per fnnovators Club
enrollment)
Audra Bauer | Appoint MS Drama Club E 1 $614.00 | 9/1/19 8/30/20
Danielle Appoint Bring It MS E 4 $1666.00 | 9/1118 6/30/20
Manisa
Christina Appoint MS Student E 3 $1224.00 | 9119 6/30/20
Munoz Counci
Barbara Appoint MS Academic E 4 $1666.00 | 9/1/19 6/30/20
Parichuk Bowl
Cathy Appoint Lego Robotics E 4 $1566.00 | 9/1/19 6/30/20
Giugliano
Cathy Appoint Robotics E 4 $1566.00 | 5/1/19 6/30/20
Giugliano Competition
Team
James Appoint MS Games Club | E 4 $1566.00 | 9/1/19 6/30/20
McKowen
Ruth DeSalvia | Appoint MS Games Club [ E i $614.00 | 9/1/19 8/30/20
Sue Hill Appoint MS Boak Club E 4 $1566.00 | 9/1/19 8/30/20
Alana Appoint MS Book Club E 4 $1566.00 | 9/1/19 6/30/20
Benninger
Eric Shramko | Appoint MS Science Club | E 4 $1666.00 | 9/1/19 6/30/20
TBA Appoint MS Science Club | E - - 9/1/19 6/30/20
Cindy Treiber | Appoint MS Art Club (1) E 1 $614.00 | 9/1/19 6/30/20
Cindy Treiber | Appoint MS Art Club (2} E 1 $614.00 1 9M/M19 6/30/20
Sue Hill Appoint MS Future E 4 $1566.00 | 9/1/19 6/30/20
Teachers Club
Sue Hill Appoint MS GSA E 3 $1224.00 | 91119 6/30/20
Chrissy Appoint 5t Grade Safety | E 4 $15666.00 | 9/1/19 6/30/20
LoPresti Patrol
Barbara Appoint 7t Grade Advisor | - - $768.00 | 9M1/19 6/30/20
Parichuk
Kathryn Appoint 6th Grade Advisor | - - $485.00 | 9/1/19 6/30/20
Gallagher
Hilary Wolf Appoint 5% Grade Advisor | - - $456.00 | 9/1/19 6/30/20
e. Approval of the following 2019 — 2020 advisors at the Hopatcong High School:
Name Nature of | Position Class | Level | Salary Date Date
Action Effective | Terminated
Lisa Kenny Appoint National Honor A 4 $4363.00 | 9/1/19 6/30/20
Society
Edric Debos | Appoint Yearbook A 4 $4363.00 | 8/1/19 6/30/20
Mike Batche | Appoint Fall Play Director | B 4 $3287.00 | 9/1/19 6/30/20
Mike Batche | Appoint Spring Play B 4 $3287.00 | 9/1/19 6/30/20
Director
Jim Appoint HS Student B 4 $3287.00 | 9/1/19 6/30/20
McDonald Council
(.5)
Joanne Carr
{-5)
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HOPATCONG BOARD OF EDUCATION

REGULAR MEETING - MINUTES

August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)

7:00 p.m. (Board Meeting room - Public Session)

Sandy Appoint HS Newspaper B 4 $3287.00 | 9/1/19 6/30/20

DeRose

Kurt Appoint Music Advisor B 4 $3287.00 | 9/1/19 6/30/20

Zimmermann

Sandy Appoint Literary C 4 $2858.00 | 9/1/19 6/30/20

DeRose Magazine

Jason Appoint Varsity Club C 4 $2858.00 | 9/1/19 6/30/20

Mulvihill

Ken Olsen Appoint Quest C 4 $2858.00 | 9/11/19 6/30/20

Hank Appoint Quest Cc 4 $2858.00 | 91119 6/30/20

Fatforusso

Kristin Appoint High School C 4 $2858.00 | 9/1/19 6/30/20

O’'Shea Chorus

Dave Appoint 8thygth |ntramurals | C 1 $1413.00 : 91119 6/30/20

Campagna

Jason Appoint 8th/gth Intramurals | C 1 $1413.00 | 9/1/19 6/30/20

Mulvihill

Ken Olsen Appoint 8th/gth Intramurals | C 1 $1413.00 | 8/1/19 6/30/20

Jim Appoint Robotics Club C 1 $1413.00 | 9/1/19 6/30/20

McDonald

Dominic Appoint Raobotics Club C 1 $1413.00 | 9/1/19 6/30/20

Schiavone

Nicole Rizzo- | Appoint Choreographer D 4 $1782.00 | 9/1/19 6/30/20

Deluca

Kurt Appoint Musical Director | D 4 $1782.00 | ©/1/19 6/30/20

Zimmermann

Kerri Batche | Appoint Fall Play Tech D 4 $1782.00 | 9/1/19 6/30/20
Director

Kerri Batche | Appoint Spring Play Tech | D 4 $1782.00 | 9/1/19 6/30/20
Director

Kristen Appoint Spring Vocal D 4 $1782.00 | 9119 8/30/20

O’Shea Director

Megan Appoint Fall Play D 4 $1782.00 | 9/1/19 6/30/20

Nardone Costume/Makeup

Megan Appoint Spring Play b 4 $1782.00 | 9/1/19 6/30/20

Nardone Costume/Makeup

Kurt Appoint Tri-M D 4 $1782.00 | 9/1/19 6/30/20

Zimmermann

TBA Appoint Pop Band D - - 9/1/19 8/30/20

Jim Appoint STEAM Club D 1 $977.00 | 9119 6/30/20

McDonald

(.5)

Dominic

Schiavone

{.5)

Stephanie Appoint Cultural Horizon | D 1 $977.00 | 9/1/19 6/30/20

Martinez Club

Julie Wilson Appoint GSA D 1 $977.00 | 9/1/19 6/30/20

Heather Appoint Mock Trial E 4 $1566.00 | 9/1/19 6/30/20

DelBagno

Heather Appoint Academic Bowl E 4 $1566.00 § 9/1/19 6/30/20

DelBagno
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5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)

7:00 p.m. (Board Meeting room - Public Session)

Ken Qlsen Appoint FIT E 4 $1666.00 | 9/1/19 8/30/20
Hank Appoint FIT E 1 $614.00 | 8M1/19 8/30/20
Fattorusso

Jim Appoint FIT E 4 $1566.00 | 9/1/19 6/30/20
McDonald

Jason Appoint FIT E 4 $1566.00 | 9/1/19 6/30/20
Mulvihill

Stephanie Appoint FIT E 3 $1224.00 | 9/1/19 6/30/20
Martinez

Dave Appoint FIT E 3 $1224.00 | 9/1/19 6/30/20
Campagha

Jim Appoint HS Science E 4 $1566.00 | 9/1/19 6/30/20
McDonald League

(.5)

Joanne Carr

(.5)

Stephanie Appoint Dance Club E 1 $614.00 | 91119 6/30/20
Martinez

Edric Debos | Appoint Art Club E 1 $614.00 | 9/1/19 6/30/20
Dominic Appoint FTA Club E $614.00 | 9/1/19 6/30/20
Schiavone

Nancy Duffy | Appoint Math League E 1 $614.00 | 9/1/19 6/30/20
Jonathon Appoint Arts Honor E 1 $614.00 | 9/1/19 6/30/20
Rischawy Society

Jason Appoint Fall Weight - - $1100.00 | 9/1/19 6/30/20
Mulvihill Room

Gary Appoint Winter Weight - - $1100.00 | 9/1/19 6/30/20
Andolena Room

Dave Appoint Spring Weight - . $1100,00 | 9/1/19 6/30/20
Campagnha Room

Julie Wilson Appoint Senior Class - - $2456.00 | 9/1/19 6/30/20
(.5) Advisor

Hank

Fattorusso

(.5)

Christine Appoint Junior Class - - $1722.00 | 9/M1/19 6/30/20
Kalemba Advisor

Megan Appoint Sophomore - - $909.00 | &/1/19 6/30/20
Nardone Class Advisor

Jason Appoint Freshman Class | - - $758.00 | 9/119 6/30/20
Mulvihill Advisor

Approval of Daniel Guarino as Volunteer Football Coach for the 2019 — 2020 school year.
Approval of the employment of Joanne Pagan as a Paraprofessional in the Hopatcong
School District, at a rate of $11.00 per hour, plus $1.00 differential for toileting if applicable
effective September 6, 2019.

Approval of the employment of Lori Acevedo as a Paraprofessional in the Hopatcong School
District, at a rate of $11.00 per hour, plus $1.00 differential for toileting if applicable effective
September 6, 2019.

Approval of the employment of Lauren Marrero as a Paraprofessional in the Hopatcong
School District, at a rate of $11.00 per hour, plus $1.00 differential for toileting if applicable
effective September 8, 2019,
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES
August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. {Board Meeting rcom - Public Session)

j.  Approval of the empioyment of Jeanine Ausmus as a Paraprofessional in the Hopatcong
School District, at a rate of $11.00 per hour, plus $1.00 differential for toileting if applicable
effective September 6, 2019,

k. Approval of substitutes, teachers, paraprofessionals, custodians and van drivers.

Motion was made by Mrs. Smith and seconded by Ms. Jacobus to approve Personnel 12a —
12k:

Scott Francis Yes Warren Gallagher Yes Erin Jacobus Yes
Alex MclLean ABSTAIN Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Personnel items 12a — 12k were approved.

STUDENTS & SERVICES
Approval of the following items, 13a — 13e, as recommended by the Superintendent of Schools and
Student Achievement Committee of the Board:

a. Approval of the settlement agreement related to placement of student 11116 as attached.

b. Approval to continue to use all Hopatcong Certified Staff as home instruction tutors for the
2019 - 2020 school year at the Board approved rate of $35.00 per hour on an as needed
hasis.

c. Approval for Terry Trivento, currently the classroom nurse, to ride the bus with MD student,
ID #408019 one hour per day for 16 days for a total of $480.00 from July 15% to August 8%
during the 2019 ESY program.

d. Approval of the list of 2019 — 2020 Projected Out of District Tuition totaling an amount of
$2,127,781.06.

e. Approval of field trip requests, as required by the New Jersey Department of Education.

Motion to approve Students and Services, 13a ~ 13e was made by Mr. McLean, seconded by
Mrs. Smith:

Scott Francis Yes Watren Gallagher Yes Erin Jacobus Yes
Alex Mclean Yes Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Students and Services items 13a —~ 13e were approved.

CURRICULUM
Approval of the following items, NONE, as recommended by the Superintendent of Schools and the
Student Achievement Committee of the Board:

TRAVEL

Resolved, that the Hopatcong Board of Education approve travel costs as related in this resolution,
which are educationally necessary and fiscally prudent and are related to and within the scope of the
employee's current respensibilities and promotes the delivery of instruction or furthers the efficient
operation of the school district. The reimbursements listed in this resolution are in compliance with
the state travel reimbursement guidelines as established by the Department of the Treasury and
Board of Education policy in accordance with N.J.A.C. 8A:238-1.1. seq.

7|Page




16.

17.

HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2019
5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

Motion to approve Travel in the amount of $5,820.77 was made by Mrs. Smith and seconded
by Ms. Perrotti:

Scott Francis Yes Warien Gallagher Yes Erin Jaccbus Yes
Alex MclLean Yes Michele Peirotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Item15, Travel, was approved.

POLICIES & REGULATIONS
a. Approval of modifications and additions to the policies and regulations of the Hopatcong

Board of Education in accordance with statutory and regulatory changes for approval, as
revised, for FIRST READING:

NONE

b. Approval of modifications and additions to the policies and regulations of the Hopatcong
Board of Education in accordance with statutory and regulatory changes for approval, as
revise, for SECOND READING:

Policy # Title
P 5480 High School Graduation (M) (Revised)

Mrs. Smith made a motion to approve Policies and Regulations item 16b, which was seconded
by Ms. Jacobus:

Scott Francis Yes Warren Gallagher ABSTAIN Erin Jacobus Yes
Alex MclLean ABSTAIN Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpare Yes Anthony Fasano Yes

Policies and Regulations, item 16h was approved.

RESQLUTIONS

a. Approval of the Emergency Action Plan submitted by the Hopatcong High School Athletics
Department on July 31, 2019.

Mrs. Smith made a motion to approve Resolution 17a, which was seconded by Ms. Perrotti:
Scott Francis Yes Warren Gallagher Yes Erin Jacobus Yes
Alex MclLean Yes Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES
August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)

7:00 p.m. (Board Meeting room - Public Session)

SUSSEX COUNTY REGIONAL COOPERATIVE

Approval of the following items, 18a — 18g11, as recommended by the Superintendent of Schools and
and the Operations committee of the Board:
a. The Superintendent and the Director of Transportation recommend the approval of bills for

d.

e.

the Sussex County Regional Cooperative Operating account for July 30, 2019 through
August 26, 2018, in the amount of $29,007.43 for Regular bills.

The Superintendent and the Director of Transportation recommend the approval of two
Member School Districts, Allamuchy Township School District and Secaucus Public
School District and one New Member District, School District of the Chathams for the
2019-20 School Year.

The Superintendent and the Director of Transportation recommend the approval to hire
Susan Exner for the position of School Bus Driver at an hourly rate of $20.00 for 6 hours per
day effective September 1, 2018 through June 30, 2020,

The Superintendent and the Director of Transportation recommend the approval of hours
per day for School Bus Drivers for the 2019-20 School Year:

Name Hours Per Day
Tracey Arhong 6]
Maria Camacho 6
Kelly Dennis 6.5
Christopher Dolan 5
Lori Harrison 8
Jaime Jones 6.5
Paula Judkins 7
Joan Leach 6
Joan Marshall 8
Tina McGrath 6.5
Lorraine Moss 575
Hillary Reynolds 6
Deborah Ridner 6.5
Garry Ridner 6.5
Michelle Urban B
Bobbie Jo VanHorn 6

The Superintendent and Director of Transportation recommend the approval to renew the
following staff for the 2019-20 School Year as follows:

Name Position Hourly Rate Hours Per Day
Jennifer Fox Bus Aide $10.47 6
Theresa Gould Bus Aide $10.72 6
Barbara Bus Aide $13.43 6.5
Hashagen

Christine Bus Aide $12.09 5
Hompesch

Mary Kriscunas | Bus Aide $13.44 8
Dawn Padgett Bus Aide $12.76 b5
Sara Pollison Bus Aide $11.42 5

The Superintendent and Director of Transportation recommend the approval of Michelle
Urban, Bus Driver, to attend the Child Passenger Safety Technician Certification at
Middlesex Fire Academy, Sayreville, NJ on Monday, August 25th through Thursday, August
29th, 9am-5pm at a total cost of $505.00.
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES
August 26, 2019

5;30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)

10.

11.

7:00 p.m. (Board Meeting rcom - Public Session)

The Superintendent and the Director of Transportation recommend the acceptance
of student transportation guotations for Special Education Routes for the 2019
Extended School Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the award of
student transportation quotations for Special Education Routes for the 2019
Extended School Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the accepfance
of student transportation quotations for Athletic/Class/Field Trips for the 2019-
20 School Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the award of
student fransportation contracts for quoted Athletic/Class/Field Trips to the
lowest, responsible and responsive bus contractor companies for the 2018-20 School
Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the acceptance
of contract addendums for 2019 Extended School Year Routes as listed on
Exhibit A.

The Superintendent and the Director of Transportation recommend the acceptance
of student transportation bids submitted on July 23, 2019 for the 2019-20 School
Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the award of
student transportation contracts to the lowest, responsible and responsive bus
contractor company bidders for the July 23, 2019 bid for the 2019-20 School Year as
fisted on Exhibit A.

The Superintendent and the Director of Transportation recommend the rejection of
student transportation bids for non-compliance issues or route terminations
submitted on July 23, 2019 for the 2018-20 School Year as listed on Exhibit A.

The Superintendent and the Director of Transportation recommend the approval of a
revised Parental Contract for the 2019 Extended School Year as listed on Exhibit
A

The Superintendent and the Director of Transportation recommend the approval of a
Parental Contract for the 2019-20 School Year as listed on Exhibit A.

The Superintendent and the Director Transportation recommend the approval to
renew 2018-19 Routes for the 2019-20 School Year at the State issued CPI
increase of 1.45% as listed on Exhibit A.

Ms. Perrotti made a motion to approve 18a — 18911 which was seconded by Dr. Schindelar:

Scoft Francis Yes Warren Gallagher Yes Erin Jacobus Yes
Alex Mclean Yes Michele Perrotti Yes Sarah Schindelar Yes
Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Sussex County Regional Cooperative items 18a — 18911 were approved.

President Anthony Fasano introduces the following for approval;

19.

ADDENDUM

August 26, 2019 - Regular Meeting

10| Page




HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session}

a. ltis recommended by the Superintendent that the Board of Education approve merit pay for the
2018 — 2019 school year for the following Confidential staff members, based upon successiul
evaluations:

Name Department Merit Pay
Sandra Renzett Payroll/Benefits $1,000

b. Whereas First Impressions is a child care center one street past the Hopatcong Borough border, and
whereas the pre-school van transporting students uses the parking area at First Impressions as a
turnaround, It is resolved that students enrolled in the Hopatcong Schools whose families utilize First
Impressions for child care be dropped off at that location.

c. ltis recommended by the Superintendent that the Board of Education approve the employment of
Melissa Figueroa as a Paraprofessional in the Hopatcong School District, at a rate of $11.00 per
hour, plus $1.00 differential for toileting if applicable effective September 6, 2018.

d. Itis recommended by the Superintendent that the Board of Education accept the resignation of
Francesca Grasso from her position as Paraprofessional in the Hopatcong School District, effective
September 9, 2019.

e. ltis recommended by the Superintendent that the Board of Education approve the employment of
Brianna Hannon as a Paraprofessional in the Hopatcong School District, at a rate of $11.00 per
hour, plus $1.00 differential for toileting if applicable effective September 6, 2019.

f. Itis recommended by the Superintendent that the Board of Education approve the review of the Self-
Assessment Report in determining the 2018 — 2019 HIB Grades.

g. Itis recommended by the Superintendent that the Board of Education approve the following 2019 —
2020 advisors at the Hopatcong Middle School:

Name Nature of : Position Class | Level Salary Date Date
Action Effective | Terminated
Sue Hill Appoint MS Academic E 4 $1566.00 | 9/1/19 6/30/20
Bowl

h. Itis recommended by the Superintendent that the Board of Education approve the following Extra
Duty/Extra Pay position of Cafeteria Monitor/Duty for the 2019 — 2020 school year in the Hopatcong
School District on an as needed basis:

Name Nature School Salary Date Date
of Action Effective Terminated

Jamie Douglas Appoint Tulsa Trail $2,850.00 9/1/19 6/30/20

i. ltis recommended by the Superintendent that the Board of Education approve the following staff
tuition reimbursements:

Staff Member Course Title Cr. | Amount
L. Amelio Curriculum and Instruc. Design for Diversity 3 $825

Y. Mortello IS Field Experience Internship 3 $1,170.33
L. Amelio Soc, Studies, Reading/Lang. Arts for Elementary Teachers 3 $825

M. Ryder The Kinesthetic Classroom, Teach & Learning Thru Movement 3 $1,170.33
C. Vallaro Problems in School Admin. and Supervision 3 $1,170.33
A. Bauer Seminar in Curricular Eval. and Assessment Strategies 3 $1,170.33
J. Rischawy Metalsmithing, Jewelry, Wearable Plastic 0 $625
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES

August 26, 2019
5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

It is recommended by the Superintendent that the Board of Education approve the Professional
Development Plan for the 2019 - 2020 school year.

It is recommended by the Superintendent that the Board of Education approve the employment of
Marissa Kressman, as .6 FTE Art/fComputer Teacher (replacing Victor Jimenez) at Hopatcong High
School, at an annual salary of $33,469.80 based upon the Salary Guide Level BA/Step 3, effective
September 1, 2019. This salary is based upon the 2017-2018 HEA Salary Guide and may change
based upon the outcome of negotiations.

Based on discussion at the August 19, 2019 Board Goal Meeting, it is recommended the following
Board Superintendent Goals be approved for the 2019 - 2020:

1. The Superintendent and the Assistant Superintendent will design, and begin implementing a
systemic and formal five-year PK-12 curriculum revision plan. The Board's support of this
plan will ensure that the curriculum is always innovative, reflective of current standards and
best practices, and best prepares all students for success in college and careers.

2. The Superintendent and Assistant Superintendent will complete a comprehensive review of
job descriptions and role assignments particularly as they pertain to District Administration
and secretarial/support staff. The Board recognizes the importance of clear and streamlined
processes and procedures among the administration and support staff, as well as carefully
laid out transition and succession plans. T is the belief of the Board of Education that by
meeting this goal a heightened focus can be placed on curricular initiatives aimed at student
success.

3. The Board understands its role and commitment to the taxpayers of Hopatcong is to
consistently improve education for the students within a financially prudent and responsible
frarmework. The latier has been threatened of late due to the drastic reduction of State aid.
Therefore, the Board of Education is committed to finalizing the sale of the permanent
easement of the cell tower and completing the sale of the Hudson Maxim School. The Board
intends to work with the Superintendent, Assistant Superintendent, and Business
Administrator after the sales are completed to delineate the use of the revenue dollar by
dollar. It is important to the Board of Education that the revenue be used to support academic
initiatives that improve educational opportunities for all students.

4. The Board of Education believes in the importance of fostering a positive climate and culture
among the schools. As such, the Board intends to champion initiatives put forth by the
Superintendent and Assistant Superintendent which support inclusivity and diversity. This
includes, but is not limited to, support for programs that serve our increasing ELL and Special
Education population.

5. The Board of Education will prioritize items delineated on the current Long Range Facility
Plan, hire an architect of record for projects that require such expertise and, if necessary, add
or delete items from that Long range Facility Plan as per discussion that evolves from the
process.

THE FOLLOWING ADDENDUM ITEMS WERE PRESENTED FOR APPROVAL DURING
MEETING:

It is recommended by the Superintendent that the Board of Education approve James McKowen to
write curriculum for grades 6 and 7 STEAM for 10 hours each grade at the board approved rate of
$28.00 an hour for a total of 20 hours not to exceed $560.00.

It is recommended by the Superintendent that the Board of Education approve a motion to support
the abolishment of New Jersey's Scheol Funding Formuda;
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES
August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. {Board Meeting room - Public Session)

WHEREAS, state leaders have enacted a complete realignment of The School Funding Reform Act
(SFRA), via the Governor’s signature of S2 which calls for significant reductions of state educational
aid for Sussex County's public schools at nearly $40M annually once fully enacted;

and

WHEREAS, the failure to fairly distribute state aid to schools have had and will continue to have
negative consequences and pose significant challenges for all of Sussex County’s impacted public
schools, including Hopatcong Borough Schools: and

WHEREAS, public education is an asset for New Jersey, Sussex County and the town of Hopatcong
and;

WHEREAS, this considerable reduction of state educational aid can have considerable negative
consequences when it comes to property values, economic development, the overall well-being of
Sussex County along with Sussex County's ability to prepare young scholars for the future.

NOW THEREFORE, BE T RESOLVED, that the Hopatcong Board of Education hereby appeals to
the Governor of The State of New Jersey, the Commissioner of Education, the Senate President and
Assembly Speaker to abolish the School Funding Formula and replace it with a funding solution that
values every student across New Jersey equally and,;

BE IT FURTHER RESOLVED, that a copy of this resolution be presented to the New Jersey
Commissioner of Education, the Governor of the State of New Jersey, the Senate President, the
Assembly Speaker and the State Senator and State Assemblypersons for Legislative District 24,

Ms. Perrotti made a motion to approve Addendum a - n which was seconded by Ms. Trumpore:

Scott Francis Yes Warren Gallagher Yes Erin Jacobus Yes

Alex NMicLean Yesa, b fLn Miichele Perrotti Yes Sarah Schindelar Yes
ABSTAINc,d, e, g.h, Lj k. m

Candice Smith Yes Carol Trumpore Yes Anthony Fasano Yes

Addendum items a — n were approved

BOARD OF EDUCATION - MEMBER COMMENTS

» Michele Perrotti — Happy summer; | am sure we will have a good stait to the school year;
thank you for coming.

. Scott Francis — We meet together to look at the big picture and make decisions.

. Erin Jacobus — Sorry to see end of summer; huge thanks for all hands on deck.

. Candice Smith — Believes in the Superintendent and is very optimistic with the start of the
school year; thrilled with the things we have done.

. Alex McLean — Excited about the beginning of the school year; we have made a lot of
progress in the last two years. Thank you to Anthony Fasano for your leadership.

. Sarah Schindelar — Excited for school to start.

. Carol Trumpore — Thank you for coming. [ believe we have the right leaders now; | am

excited for the first time because everything is getting better and befter. By working together
we can conquer anything.

. Warren Gallagher - Mrs. Smith, Ms. Jacobus and he all have children who are seniors now.
Artis on “You Tube.” Glad Anthony will be sending letter regarding School Funding.
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HOPATCONG BOARD OF EDUCATION
REGULAR MEETING - MINUTES
August 26, 2019

5:30 p.m. (Administration Building Room 41 - Open the meeting and enter Executive Session)
7:00 p.m. (Board Meeting room - Public Session)

. Anthony Fasano — Better position than a year ago. Feels at ease with the leadership of Art
and Joseph., The Board of Education is taking negotiations seriously. Report on career
education programs — cosmetology and construction for non-college paths. We are looking
to add more programs

ADJOURNMENT

Motion to adjourn was made by Mrs. Smith, seconded by Ms. Perrotti.

Ailin favor Time: 7:57 p.m.

Respectfully submitted,

CorolynwB. Josephy
Carolyn B. Joseph, Business Administrator/Board Secretary
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Hopatcong Borough Schools

Curriculum Addendum
August, 2019

Whereas the Vision Statement of the Hopatcong Board of Education includes reference
to the importance of “innovative instruction programs,” “technological infusion,”
“college and career readiness,” and “21st-Century” learning; and whereas the Board of
Education’s Vision Statement and Annual Goals prioritize the importance of “engaging
all students” -- particularly ELL and Special Education students; it is resolved that all
curriculum from PK-12 in the Hopatcong Borough Schools include the NJ Career Ready
Practices, and an approved list of Modifications and Differentiation Strategies, as well
as a specific approved list referencing ELL Supports.

1. NJ Career Ready Practices

CRP1. Act as a responsible and contributing citizen and employee.
CRP2. Apply appropriate academic and technical skills.

CRP3. Attend to personal health and financial well-being.

CRP4. Communicate clearly and effectively and with reason.

CRP5. Consider the environmental, social and economic impacts of
decisions.

CRP6. Demonstrate creativity and innovation.

CRP7. Employ valid and reliable research strategies.

CRP8. Utilize critical thinking to make sense of problems and persevere in
solving them.,

CRPg. Model integrity, ethical leadership and effective management.
CRP10. Plan education and career paths aligned to personal goals.
CRP11. Use technology to enhance productivity.,

CRP12, Work productively in teams while using cultural global
competence,

II. Modification and Differentiation Strategies
s F.M. Systems
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Tape Recorders and Note Takers

Laptop Computers

Computer Access for Assignments

Books on Tape

Specialized Reading Instruction and Related Consultation to Classroom
Teachers

Study Guides

Differentiated Activities/Assignments

Modified Testing and/or Grading

Peer Buddies in Class

Use the Fernald-VAKT Approach

Use High Interest, Low Readability Material

Read Material to Student and Ask Questions

Use Guided Reading Lesson

Encourage Self-Monitoring

Do Not Penalize for Spelling Exrors

Use Computer for Reinforcement, Review, Practice, and Motivation
Permit Student to Organize and dictate thoughts into a well-constructed
paragraph or report

Supplement auditory materials with visual aids

Question student to ensure that what has been presented is understood
Emphasize hands-on projects

Vary test items to include true/false, matching, multiple-choice and essay
questions

Provide a review sheet for tests

Use flash cards

Use graph paper

Use games to provide reinforcement

Provide homework practice

Check work immediately before giving more

Use multi-sensory instruction

Use real life experiences to develop concepts

Use computer software to review and reinforce skills taught

Provide small-group instruction

Use alternate assessments when possible

Allow open-book tests

Allow students to work at own pace and avoid time pressure situations.
Provide positive reinforcement

Utilize self-monitoring

Use a behavior modification system

Chart behavior




III. ELL Supports (definitions of the strategies included at the end)

e Adapted text

Anchor charts

Bilingual Dictionary

Cartoons

Charts/Posters

Checklists

Checklists for Editing

Checklist of Guiding Questions
Checklist for Publishing

Choice questions (yes/no, either/or, multiple choice)
Choral reading

Cognates

Core Analysis Frame

Cornell Notes

Cue Cards

Cue Cards - Situational

Dialogue Starters

Digital Storytelling

Essay Template

Examples of Simple Poems

Feelings Chart

Figurative Language Chart
Gestures

Glossary

Graphic Organizers/Worksheets
Bold-Face words/highlighted words
Idiom dictionary

Tustrations, diagrams, and drawings
Jigsaw activities

K-I-5 Chart

K-W-L Chart

K-W-S Chart

Language Ladders

Language Reference Sheet

Letter Tiles

Literary Techniques Reference Sheet
Manipulatives

Marking the Test

Matching Word Card Game




Mentor Texts

Narrative Writing Diamond
Native Language Explanations
Native Language Discussion
Native Language Support
Native Language Texts

Note Cards

Number Lines

Outlines

Paraphrasing

Partner Work

Personal Dictionary

Phrase Citations

Picture Dictionaries

Pictures and Photographs

Plot Diagram

Posters

Post-it Notes

Prompts

Purpose and Audience Planning Chart
Question Stem Bank
Recorded or Live Production
Reading Tracker

Reference Sheets

Reference Sheet for Context Clues
Role Play

Rubric

Schema

Sentence Citations

Senfence Frames

Sentence Starters

Shared Writing

Simple Scripts/Readers’ Theater
In triads or simple groups
Songs/chants

Sound/Symbol Chart
Specialized Reference Materials
Story Elements Worksheet
Story Map

T charts

Teacher Modeling




Teacher Support

Technology

Template

Think-alouds

Timelines

Total Physical Response (TPR)
Venn diagram

Video clips and films

Visuals

Vocabulary Flash Cards
Vocabulary Frame

Webs

In a whole group

Word Bank

Word/Picture Wall (Illustrated)
Word Sort Cards

Word Wall (Tllustrated/Non-Illustrated)




A Adapted text

Support Description

An adapted text could be a commercially developed book with lower
readability level, a teacher-modified text (with highlighted words,
explanations, and context clues), or a simplified teacher-generated text.
When considering adapted texts, it is important to make sure that their
content is the same as that used by the rest of the students in a
classroom.

A

Z Anchor charts

Support Description

\ Anchor Charts describe the essence of a lesson; they help teachers to focus on~—and
students ta remember—the most important concepts and skills being taught. Anchar
charts not only compel teachers to be clear about their instruction, they also improve
student comprehension. Anchor charts support student thinking, reasoning, and
problem solving across content areas, These charts support students in developing
accurate concepts and precise content-based language.

Bilingual dictionary

*

Support Description

Students can use bilinguat (paper or electronic) dictlonaries to clearly define words that
they do not know. This support allows students to reference their native language so that
they can make connections between their native language and their second language. Itis
important to note that not all students can read their native language; make sure that they
can read in their native language before providing this support.

Y, Cartoons

Support Description

Creating cartoons allows students to use drawings and text bubbles to communicate
complex ideas that they would not be able to express through writing only. This support

1 can boost the ability of beginner ELLs as they try to communicate what they cannot express

in their second language.
‘.

5, Charts/Posters S

Support Description

Posters/charts are a great support for ELLs to reference, A chart can contain certaln words from a
unit, definitions, helpful hints, etc. This support provides consistency because the information on a
chart/poster Is always in the same place.




b,

Checklist

Support Description

A comprehensive list of relevant items, tasks, or steps to be checked, consulted, or to be completed
in a given order,

Read more: http://www.businessdlctionary.com/definition/chacklist.htmiffixzz2CP5XrHOA

http://www.superteacherworksheets.com/writing/writing-checklist, pdf

http://www.busvteacherscafe.com/worksheets/management/wechecklist.pdf

http://emedia.leeward.hawall.edufirc/handouts/acad_writing_checklist.pdf

4

Checklist for Editing

!
'3 Support Description

A checklist for editing Is a list of steps that students can reference in order to edit their writing.

Peet's ome:

Author's Nome:

Datet

Daia:

&nknbgﬁﬁlnn&%ﬂn&nseanﬁﬁnuuahnuaaﬂnaaenhuabu»ﬂﬁﬂnﬁedénnninaabaaﬁsapm&qﬂnph‘u:nauaucunnne—a

Editing Checklist for Self- and Peer Editing

COERDNNGCHERSGPRUGREDGRITBHSIAPPROUESY Hfb“ﬂvﬂ“e?ﬂubﬁﬂ&uvﬂﬁﬁﬂuUuh5‘5ﬂ‘pﬂﬂﬁuﬁﬂﬂnetﬂilﬁﬂﬂﬁ&ﬂﬁvﬂ

Directions: £dif your vaitien work using he Seli-Edit column, fing any errors you nofice, Than, have a pser complels 1he Posr Bl columnt
while Yoo obterve,

Sel.£olt Peer Edd
Chieckfl e AHer compitting | Checkil flems Aliet sompleting | Comments ard Suggestions
saphylep, ploce 2oshsep, plocs
o aheck hata, & akeek hate,
Purcivation | tead my wiitlen place atoud {rzad the outhor's plece
to 12 Whste lostop of pouss oud te s where fo fap or
{cr pariods, auesfion merks, pouse ler pefads, question
eaetomislian mada, and marks, exslamation ok,
oomnyas, ong commas,
Croutulion maks are [nchyded aioation muds ore included
wiare neadad, whara neadad,
CogilatLetlers | Feheckad fos copilol of the Ichecked for cophials of the
i beginning of tenfensel beginring of seriancst,
i Progor nouns begln with Prisper nouns beginwilh
: aaphal istler, capiiol tatien,
’: Cromeniy My sentences pre complae Sentencoes are gomphele
i thoughis and cordalp a voun thaughie and conta’na neun
and a virb, and aveib,
{ean't hove ony1un-en There are nD furetn
senlences, sentencet.
$pafing | ehacked spoiting ong fired Spetirgt Is coact.
he words that 'da't lockrght,

:Wﬂteihiﬁk
e

ﬁﬁﬁllﬂ EE AL AN AU pahved.
BadRrE AL ra kY f3) hGTNITE L shnbid mijvs

E

i

! source: http:/fwww readwritethink.org/classroom-resources/printouts/editing-checklist-self-peer-
i

$
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8. Checkiist of Guiding Questions

Support Description

Fuiding questions checklist - Teacher uses guiding questions and pictures to undetstand the text. —I

r Cue Questions Based on Blooms® Taxonomy of Critical Thinking l
Lower-Ovder Thinking Skills Higher-Ovder Thinking Skills
1. KNOWLEDGE 4. ANALYSIS
o Whatls...? e Whal ste the patts or fenturesof ... 7
s Howis..? s Howix rchaled to .. ?
+ Whereis...? » Why do you think ... 7
*  Whendid happen? & What isihe thome .7
s Howdid happen? o Whal motive is fhere ... ?
s How would you explyin...? « What conclusions can you draw ... ¢
»  How would you deseribe .0 »  How would you classify ...?
o What do yom ecald . ? » How can you identdfy the different pts .7
s How would you show .7 o What cvidence eon you find ... 2
a  Who (what) were the a7 s Whot is the relutionship between ... 7
o What are lhree .7 s How ean you make u distinetion between ... ?
» What i[5 the definftion of..? s Whnt is the function ol ... 7
& What ideas justily ... ?

! ‘i Checklist for Publishing

Support Description

A checklist for publishing is a list of steps that students can reference In order to publish their
writing on a teacher selected website.

{0, Choice questions (yes/no, eithef'/ or, muttiple choiée)

Support Description

Spoken and written choice questions help students narrow down all the possible language
variations that they could use when responding to a question. If a student cannot answer an
open ended question by themselves, a teacher can reframe a question so that they can
choose a teacher generated response. This can take the pressure off of students to think

through all of the grammar and vocabulary necessary to respond to an open ended
question.

:11. Choral reading

Support Description

Using choral reading takes some of the pressure off of students who struggle with reading in
‘ English, or who have anxiety when they are expected to perform tasks on their own, During
% choral reading, a group of students read the same passage out loud.




11,

Cognates

Support Description

Cognates are words or word parts that sound similar and have similar meanings in a hative
language and a second language. These can be used to help students remember new words
that they are learning, and they help students transfer first language knowledge into second

language knowledge more easily.

3. Core Analysis Frame

Suppart Description

A core analysls frame provides a structure for analyzing literature or poetry by examining content, form,
structure, language, and style for the purpose of evaluating and critiquing elements of fiction or poetry
as well as author's craft. A sample of a core analysis frame can be viewed at:

htip://www.classzone com/fezfbooks/ml it ar09/resources/pdfs/literary analysis frames/MS Fiction
Frames.pdf




N‘_ Cornell notes

Support Description

There Is no ane right way to take notes in class. One effective note-taking system is called The
Cornell System, which was designed by Walter Pauk, emeritus, at Cornelf University, To use this
system you will need a large loose-leaf notebook, This allows you to Insert class handouts,
rearrange hotes easily, or remave notes to spread them out and study.
hitp:/fwww.eleven2l.com/notetaker/examples/ruled.pdf

The Cornell Note-taking System

2 1:‘2'? . 6?7
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B otelslring Coloenm,
Cae o, 1. Redoad: During the 1e cture ,use the notetdlsing
: cohmraito e coxd the lechme using tals graphde
SerdATCes,

2, Oeeerliers: M5 soonafler clags asposzibly  foxxmulats
guie stioms based onthe note s in the right-hsond
cohmwrm. Writg questivns he lps to claTifyme anings,
Teveal re larionships , ¢ stablish conthroaity, #nd.
strergthen e inory . Hlso  the wriing of questions
setivip aperfect stage foo e ¥an- sadying loter .

%, Hecile: Corerthe rotetaliing cohmmmowids o sheet of
paper. Then,looking st fhe (prestions or cue~words iv
the qus stiomn stvd cae cohorm omty, saye aloand, it oo
ovenvrords the answrers to the quastions , facts or
ide as Bdicatad by the cos<words.

4, Raect: Reflcton the mukerialby adking yoursslf
gus stions for emample: “What s the 2ignificarce of
thase facts? What principk axe fiey based cand Honwr
can I applyrthemn? How do they fit i vith, vwihat X
a1 ady knwowr T W hat’s bayond them T

5. Roview: Spend of Basiien mdnutes avwery vwask
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.\5. Cue cards

Support Description

Cue cards are written prompts on index cards or chart paper. Cue cards are used to give examples of
the "correct” way to share in a collaborative setting. For example, in writer's workshop when students
form partrnerships, they need to be taught the procedures and the register to effect a successful sharing.




\G, Cue Cards - Situational

Suppotrt Description

A situational cue card is a flashcard that has an image of a situation that would require specific
{anguage. For example, a teacher could show the class an image of a student in line in the cafeteria.
The students would respond with the soclal language necessary to order funch in the school
cafeteria,

1. Dialogue starters

T

Support Description

Using dialogues to help students develop thelr conversation skills is common practice in most
classes. Dialogues can be used i many ways in a classroom. Here are a few suggestions for using
dialogues in the classroom:
+ Tointroduce new vacabulary and help students hecome familiar with standard formulas
used when discussing varlous topics
«  As gap fill exercises for students as a listening exercise
« Use dialogues for role-plays
¢ Have students write dialogues to test key vocabulary and language formulas
Have students memorize simple dialogues as a way of helping them Improve thelr
vocabulary skills
e Ask students to finish a dialogue

it& Digital Storytelling

i Support Description

Digital storytelling utilizes online programs to facilitate students’ narrative writing, Programs, like
storybird.com, provide strong visual support to assist students In telling a story, and allows them to
create and publish an online book.




V4. Essay Template

Support Description

An essay template helps students organize their ideas and communicate more effectively that
models both the format and content for students. it can be partially completed to facilitate
understandmg and scaffold language syntax and conventlons Source:

-writing-goodies-for-new-vear.html
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10. Examples of Simple Poems

Support Description

Examples of simple poems with structural parts identified:

Alphabetic Sequence
The rute in Alphabet (h Sequence 1s that each word of the poem, In sequence, must contaln each letter of the alphabet

in consecutive running order, Often Afphabetic Sequence poems do not make any sense at all, as Is hard to find
words that run smocthly In alphabetical order.
Cinguain
Cinquain poems folfow the following rules -
tine 1 - One word {a noun) naming the subject of the verse,
Line 2 - Two words {adjectives) describing the subject.
Line 3 - Three words {verbs) describing the subject's actlons,
Line 4 - Four words giving the writer's opinlon of the subject,
Line 5 - One word (noun) glving another name for the subject.
Conhtrete Poem
Concrete Poem {also called The Shape Poem or Pattern Poem) uses a word plan that forms the shape of the subject or
theme.
Diamante
Diamante is a seven line poem where the theme or tople of the poem ends opposite to the opening topic. Enghish
grammar is used and the rules are as follows;
Line 1 - Name {Noun) Theme/ObJect
Line 2 - Two adjectives describing the noun in line 1.
Line 3 - Three participles (-ing or -ed), relating to line 1 and 2 of the poem.
Line 4 - Four nouns {2 referring to the noun in line 1 and the other 2 referring to line 7).
Line 5 - Three partlciples {relating to noun in line 7)
Line 6 - Two adjectives {describing the noun in line 7}
Line 7 - Noun {names the Theme or oblect that Is the opposite of the noun in line 1.
Halku
A Hallu Is a three-lined poem, often about nature.
The flrst line contains five syllables.
The second line contains seven syllables,
The third line contains five syliables,
Acrostic
Acrostlc poetry |s written In nor-rhyming form. The letters of a name form the flrst {etter of each line of the poem,
which when read downwards read out a name. Acrostic poetyy ustally expresses appreciation, Interesting
inslghts, or humorous thoughts about the person or object,

Question
Question poetry asks questions about the sublect. There are usually four questions, The pattern is AABB,

1}, Feelings Chart
; Support Description

i A Feelings Chart identifies adjectives that show fealings with faclal expressions, pictures and labels.




2’). Figurative Language Chart

Support Description

A Figurative Language Chart is a graphic arganizer which guides students to list the figurative
language, type of figurative [anguage, and the effect created.

Words or Phrases Type of Figurative Language tffect Created
Simile, metaphor,
personification

‘15.Gestures

Support Description

Gestures support student comprehension by providing a context for the words that are
being read or spoken. Gestures can be used during classroom teaching, in games, and by
i [ peers.

[
|

i
!

M. Glossary

Support Description

'This support can greatly aid student comprehension when students are reading text that
contains new words or key words, Glossaries contain the definitions of identified key
words from a text and are usually quicker and more accurate than a dictionary. Glossaries
i can be found in some books, but when they are absent, you or students can generate

‘ ' glossaries. It helps students even more when pictures accompany glossary definitions.

|
125, Graphic Organizers/ Worksheets

Support Description

P

Graphic organizers, also called concept maps, entity relationship charts, and mind maps, are a
pictorial way of organizing information.

i'za. Bold-face words/highlighted woxds

Support Description

| When using bold-face or highlighted words, it is important to use this support to emphasize
academic vocabulary that is impartant for students to notice. You can bold-face/highlight
waords that students have learned in class, bold-face /highlight words that you want students
to look up, or have students highlight words that they can later ask you to clarify.




L% |diom Dictionary
Suppaort Description

[An Idiom Dictionary is a dictionary that contains the definitions and explanations of common ldioms l

and phrases used in the English language. http://dictionary.reference.com/idioms/

}7_3. Nlustrations, diagrams & drawings

Support Description

Nlustrations, diagrams, and drawings help students understand the words that are written
or spoken. Students often get confused by muitiple meaning words, cultural vocabulary,
and complex sentences, They can look at these supports for meaning clues,

i

19, Jigsaw activities

Support Description

|
;
|

To complete a jigsaw activity, students are split up as individuals or into groups. Bach
individual or group Is given a text that he/she /it must become knowledgeable about, The
students next come together as a whole group and present the information that they have
gathered from their text so that others can learn about it, This support aliows teachers to

! differentiate information and literature so that each individual/group looks at a text that is
level appropriate,

.30, K-1-5 Chart

Support Description

A K-1-8 chart is a graphic organizer that helps students assess their prior knowledge, identify the
inferences, and cite how they found the answer. First, students complete the “K" section under
which they write what they already know about a specific subject. Next, students identify the

i inferences under the “I” section. After reading or Instruction, students can express where they
found the answers under the ”S” section.

K | | S

What do you think you know What is Inference about...? Clte your sources
about ....7




3l

K-W-L chart

Support Description

A K-W-L chart is a graphic organizer that helps students assess their prior knowledge,
question the text, and then assess their own learning, First, students complete the “K"
section under which they write what they already know about a specific subject. Next,
students express what they want to know under the "W” section, After reading or
instruction, students can express what they learned under the “L" section,

K W L

What do you thiok you KNOW | What do you WANT to khew obout | Whit did you LEARN abeut
sbeat slavery? slovery? slovery?




K-W-S chart
Support Description

lA K-W-S chart a graphic organizer that helps students assess their prior knowledge, question the text,

and then determine possible sources to answer thelr questions. First, students complete the “K” section
under which they write what they already know about a specific subject. Next, students express what

they want to know under the “W” section. Finally, students will determine and then list possible sources
that they can use to answer their questions under the “S” section.

KWS Chart
Add detalls to each column.

Topic

What | Know What | Want to Learn Possible Sources

source: http:/fwww.eduplace.com/graphicorganizer/pdf/kws.pdf




32 Language Ladders

Support Description

Language ladders are specific supports to help students use language structures to express themselves
when speaking or writing. The ladder, a visual graphic organizer, includes several options that
address proficiency levels and ranges of formality. Bach language ladder focuses on only one

language function. See an explanation at:
htep:/ fwww2.education ualberta.ca/stafff qlgg_x_ka.bilash/Best%lOof%ZGBilashl Languageladders.heml

.34 Language Reference Sheet

Support Description

A Language reference sheet is a list of conventions of standard English grammar and usage.
Teachers can give students a reference sheet that they can use to help them write and speak

correctly.

3)5 Letter Tiles

Support Description

Letter tiles are individual alphabet tiles that students can manipulate to form words and then
pronounce the different sounds In the word. They provide a tactile approach to forming words and
aking the corresponding sounds.

;36,_ Literary Techniques Reference Sheet -

Support Description

A literary technlques reference sheet is a list of literary techniques and examples such as dialogue,
flashback, descriptive language, figurative language, fmagery, and personification. Students will
refer to the reference sheet while they write to help them include these techniques in their writing.

31. Manipulatives

Support Description

Students can use manipulatives to further their understanding of the vocabulary being used
to support a certain subject, As student view and manipulate real object, they are able to
better absorb the vocabulary associated with those objects.

138, Marking the Text

Support Description

Marking the text includes highlighting, underlining, and writing margin notes about specific words,
language structures or explicit concepts from the text.




39. Matching Word Card Game

Support Description

A matching word game Is a visual activity that promotes learning In a fun way. It is often used to
recap a lesson.

puUMmpkin

bio c::.,l<.s‘-

hotdog

W pwsntessh [ ip oo com

l—{b, Mentor Texts

| Support Description

Mentor texts are books by a well-known author or well-known authors that provide'examples
and models of the expected student outcome. For example, if the student is expected to write
with descriptive adjectives, read aloud a text from an author that uses descriptive adjectives in a
particular piece of writing. {For example, different writings by Cynthia Rylant, or Jane Yolen’s
“Owl Moon”.)




Y73, Narrative Writing Diamond .

Support Description

A narrative writing diamond is a graphic organizer which guldes students to include key
features of a narrative, '

|

M4,

Marrative: VWiting Diamond

Entertaining Beginningst

/ Dasceiptlon of Satting, x

/ulrd_ Suspense or Anticpathn Leading to the Maik E\Mn\
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Show Aot by in Slow Mot bn Frams by Frome
Stretch It Outl
Inuiude Desooiprion ond tAain Choracters thoughts ond feelingat

Action Laeading o Solut ion
of Problam or Conclusion of Advanture.
Extanded End ng
Mamories Fealings YWishas

Native language explanations

Support Description

Teachers, aides, peers, technology, and text can provide ELLs with native language
explanations of terms and concepts. This will assist students as they try to understand
ideas in their new language that they may not be able to comprehend without connecting

those ideas to their native Janguage.

! - - ) »
/4%, Native language discussion

Support Description

Teachers, aides, and peers can work with ELLs during native language discussions. This

allows students time to use their native language as well as ask clarifying questions, 1t also

builds self efficacy in that it allows them to show their ability to grasp concepts without the

constraints of the language they are learning.




Hb. Native language support

Support Description

Teachers, aides, and peers can work with ELLs during native language discussions, This allows
students time to use their native language as well as ask dlarifying questions. Students can also use
their first language to take notes, complete assighments or check comprehension. it builds self-
efficacy in that it allows students to show thelr ability to grasp cancepts without the constraints of
the language they are learning.

Y7, Native language texts
i
‘ Support Description

; Native language texts are complete passages or books that mirror the main ideas thatare
1

| being presented in the classroom text, These are great resources for beginners who can

% read in their native language.

Y3, Note cards

Support Description

students use note cards during presentation. Student should glance at note cards for the text and
look at the audience for delivery. When using a note card, make sure that the words or texts can be
easily read. For instance, on a 35 card, student should have no more than 3 lines -- one line at the
top, one line in the middle, and one line toward the bottom.

|
9. Number lines

Support Description

Younger students can benefit greatly from the use of number lines. This support can help
students clearly understand what numbers are being discussed by the teacher, because the
teacher can point to the numbers he or she is discussing,
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50.  Outlines

Support Description

An outline is a framework that allows students to organize and follow information that they
are receiving, Outlines can be blank or partially filled in to vary difficulty,

5|, Paraphrasing

Support Description

Paraphrasing is a support that helps students think through specific academic vocabulary
that they come across in academic reading and summarize the big idea contained within.
i When students paraphrase, it helps teachers assess whether students truly understand
what they are reading.

~ —_—

57, Partner work

Support Description

When partner work is used, students work with each other to complete a task. One student
can be paired with another student who has a similar English proficiency, different English
proficiency, or the same native language. The goal of partner work is to help students
support their partners' language and assist in filling in background knowledge gaps. In
pairs, students are able to explain language and ideas to each other which they may not

} understand individually,

33 Personat Dictionary

Support Description

Students create their own dictionary with the words they have learned. Using magazines, clip art,
_J and/or their own drawings, they iustrate these words. This is a great support for ELP level One
I (entering). As time gaes by, the students add sentences that go with the pictures. They keep the
dictionaries with them and add information from the subject areas as well, ‘

Ul
-

Phrase Citations

Support Description

Phrase cltations are actual phrases copied from the text that communicate targeted concepts to
reduce the linguistic complexity. In this way, ELLs at lower proficiency levels can interact with grade-
level text and match the information to visual representations.




}
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Picture dictionaries

Support Description

Picture dictlonaries are supports that are extremely effective for students who have low
literacy levels in their native language (and therefore cannot use a bilingual dictionary) and
younger learners, There are not only general picture dictionaries for everyday use, but
there are also content area specific picture dictionaries for math, social studies, science, ete.
These can be powerful tools because just one look at a picture can uniock the meaning of a
word.

_'__ (___
qls"‘

Pictures & photographs

Support Description

When pictures and photographs are shown to ELLs, they support class vocabulary and
concepts. Pictures can be found in personal photo albums, publications, picture
dictionaries, and internet search engines.

‘%51, Plot Diagram

Support Description

A plot diagram Is a visual map that shows the exposition and rising action of the plot as it reaches
the climay, and then falls toward resolution. The diagram includes steps along the rise and fall for
students to write details.

3. Posters

Support Description

Posters are a great support for ELLs to reference. A poster can contain certain words from a
unit, definitions, helpful hints, etc. This support provides consistency because the
information on a paster is always in the same place.

%9, Post-it Notes

Support Description

Post-it notes, actual notes or electronic notes, can be used as places for questions and ideas,

: reminders or quick notes for small group discussions, exit cards for lessons, spaces for thinking and
! brainstorming.




(0.

Prompts

Support Description

Prompts are cues given to the student to eliclt responses, Prompts can be in the form of questions
{choice/-wh), gestures, pictures, etc... Prompting students assists students in recalling the desired

response.

Purpose and Audience Planning Chart

Support Description

A Purpose and Audience Planning chart is a graphic organizer that guides students to plan their

writing according to purpose and audience.

Purpose and Audience Planning Chart
Directions: Circle or write your purpose for writing in the first column, Answer the questions In the

second column.

Purpose

Audience

Circle one.

to tell a real story

to tell a made-up story

to describe a person, place, or thing
to explain how to do something

to find something out

to give an opinion

» to ask something

s+ other

Write answers to these questions.

1, Who will read this?

2. What do they aiready know about my topic?

3, What do | want them to know?

4, What part of my topic would interest them
most?

source: http://www.eduplace.com/graphicorganizer/pdf/planning. pdf




(,], Question Stem Bank

Support Description

A question stem bank scaffolds question-formation by providing the beginnings of questions to ask:
How does the author...? Why is it that..? What evidence Is there of...?

(3. Recorded or live production

i
i
i

'
1

Support Description

I Provide a recorded or live production of a play or recarded novel or postry. 1

L. Reading Tracker

Support Description

l A reading tracker is a tool for students to hold under a line of text that they are reading so that they
can easily follow the reading one fine at a time without the distraction of the lines of text below. A
student’s finger or pencil can also be used to track single words at a time.

| b). Reference sheets

Support Description

t A reference sheet serves as a resource for students during task completion, Reference sheets are
teacher-created toals which include: checklists of expectations, rubrics for speaking or writing
performance, or contént-based, such as charts of past-tense lrregular verbs for students to access
during a lesson,

bk, Reference Sheet for Context Clues

Support Description

: A reference sheet provides examples on how to apply context clues: provide a definition, elaborate
details, give examples, compare and contrast,
http://www.sinclair.edu/centers/tic/oub/handouts worksheets/readinp/context_clues.pdf

5(0"[” Role Play |

Support Description

Rale play in a simulation exercise where persons take on assumed roles in order to actouta
scenario th a contrived setting. The learners or participants can act out the assigned roies.in order to
explore the scenario, apply skills (maybe communication, negotiation, debate etc.), experience the
scenario from another view point, evoke and understand emotions that mayhbe allen to‘ them. It
helps to make sense of theory and gathers together the concepts into a practical experience.




G3.

Rubric

Support Description

Ateacher can use writing or speaking rubrics to grade students’ work. Students can also use the
same rubric to understand the teacher's expectations and to help guide their work,

0 1 2
Name: MNeeds Room to Excellent.
Improvement Grow Work|

Date:

Title of the Skit Petformed

Voice- Did you speak clearly and loudly
enough g0 everyone in the audience could
heat you? Did you speak to your audience
and NOT into your paper?

Eye Contact- Did you look at the audience
as you were speaking? Could the audience
'see your eyes?

Fluency- Did you stumble over a lot of your
words? Were you speaking at a good pace-
1ot too slow and not too fast? __
“Actions- Did you use expression and get
involved with the story? Did .you change
“your voice to fit the character? Did you use
any props?
Source : http://www.vale.edufynhii/eurriculum/units/2008/2/08.02.01.x.htmi

Support Description

aid comprehension,

I Prior knowledge or background experiences that assist students before, during, and after reading to I

10.

Sentence Citations

Support Description

Sentence citations are actual sentences copled from the text that communicate targeted concepts
to reduce the linguistic complexity. In this way, ELLs at lower proficiency levels can interact with
grade-level text and match the Information to visual representations.




W, Sentence frames

Support Description

Sentence frames are given to students to help them structure their thoughts in English.
FEach frame is made of a mostly completed sentence and one or more blank spaces. Students
need to fill in the blanks with their own ideas. The same senternce frame can apply to
multiple characters, settings, etc. in the text,

Huck goes to , 50 that . He sees Injun Joe . Now Huck
feels

“12. Sentence starters

Support Description

Sentence starters allow teachers to help students begin their response to a question. This
support allows teachers to provide students with the language they need to write at a pace
that is closer to their peers, It also teaches students the appropriate sentence structure to
use when responding to certain kinds of questions.

Wilbur was sad because

“13. shared Writing

Support Description

I Teacher and students write a story to be used as a class model; or with thelr peers, students are
allowed to share their work to build upon their writing task.

l T4. Simple Scripts/Readers’ Theater

Support Description

i

Simple scripts/ Readers’ Theater provide simple, leveled scripts that students can perform in the
classroom without the need for props, costumes, or a set. Reading scripts aloud gives students
essential practice in oral reading fluency. Teachers can monitor students' oral fluency as well as
thelr abllity to follow along silently and listen to spoken cues as other students read. The scripts also
glve students practice in public speaking, and they provide a great opportunity for group interaction

and student cooperation. Use of simple scripts offers an easy and dynamic way to practice reading.




15, Intriads or small groups

Support Description

When students work in triads or small groups they are able to support each othet’s learning
by giving each other input and filling in gaps in background, Students often work best when
they have defined roles (surrounding the content they are studying) that they are
responsible for,

"! b. Songs/chants

Support Description

Vocahulary is supported in a meapingful way when songs and chants are used in the
classroom, ELLs who are learning new concepts often have a better chance to commit them
to memory when songs and chants are being used. Often times, teachers will integrate
content information into common tunes that their students know.

{11 Sound/symbol Chart

Y Support Description

The sound/symbol chart is an alohabet chart with pictures so that the student can associate letters
with specific sounds and words. For example “M” like monkey; “I" like ice or igloo (both pictures
would be shown).

18, Specialized Reference Materials

Support Description

I
E Specialized reference materials include specific resources like a thesaurus, an online multi-lingual
glossary, online pronunciation dictionary, print and digital dictionarles, and bilingual and English

dictlonaries




9. Story elements worksheet

Support Description

ELLs can often have difficulty organizing all of the information that they learn when reading
ot listening to a text. A story elements worksheet allows them to record information
{character, setting, plot, details, etc,) as they are hearing it.

Reteliing Graphle Organlzer K
Beginning Middie End

Heizng

Selfing Charaslers

Is this a complete slory? Yes Ko




0.

Story map

Support Description

This graphic organizer is a flow chart that students use to record a story arch. itallows
students to think about the big picture of a story as they read or listen to it, A story map
generally includes characters, settings, problem, events, solution, and ending,

Fain characters Getting

Problem of the atory

A story evant

A story event

How the problem is solved

The ending
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T charts

Support Description

The purpose of a T chart is to help students contrast two concepts. On each side ofthe T
chart students record the traits of the two concepts they are learning about,

T- Chart

Teacher Modeling

Support Descrintion

tacher models how to complete a task or assignment. The teacher may use a Think-Aloud as ]

she/he progresses thought the steps of the task.

Teacher Support

Support Description

Teacher support allows the teacher to supply the students with the guidance needed. Teachers can
reframe a question so that the student can choose a teacher generated response; fill In the
background knowledge gaps; paraphrase to summarize the big idea contained within the content;
model; etc... Teacher support can be oral or written and provided in a one on one situation, small
groups, and even whole group.




gH. Technology
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Support Description

Technology includes websites, iPADS, wordles, digital books, Power Point, photo story,
Skype, etc, It can be used in a variety of ways, but it must relate to classroom content in a
meaningful way, These supports often provide native language resources to support

language learning,

85, Template

Support Description

A template is a support that allows students to view a pre-developed model of written project so
they can create their own writing with a similar pattern.

% (. Think-alouds

Support Deseription

A think-aloud is a support that allows students to discuss how they are processing
information, With a teacher, or with their peers, students are allowed to work through
information to find an answer or form aresponse.

51, Timelines

Support Description

Timelines allow students to take abstract statements about time and organize them
graphically. This kind of organization allows ELLs to order events they learn about so that
they not only understand what happened, but also when it happened in relationship to
other events. This is especially helpful for students who do not have a good grasp on
culturally specific histary thatis taught in American schools.

| 3. Total Physical Response (TPR)

Support: Description

just like its name suggests, this support involves listening to vocabulary in a second
language and responding to that language with physical movements, TPR consistently
groups certain language with specific, representative physical movements,




39. Venn diagram

Support Description

A Venn diagram is a support that allows students to compare and contrast two concepts
that they are learning about, Students write differences in the outer sections of the Venn
diagram, and similarities in the middle section, This graphic allows students to understand
abstract ideas by organizing similarities and differences.

1 90. Videos clips & films

Support Description

Video clips and films are engaging mediums that build background knowledge and that can
clearly demonstrate ideas that rely on abstract language. When using these supports itis
important to make sure that they clearly relate to the material being taught, and that they
are contextualized before they are shown. Educational video sites like brainpop.com, video
search engines, and DVDs are all great places to find video clips and films,

|4, visuals

Support Description

Fsuals may refer to pictures, {llustrations, cartoans, drawings and imagination. I

Q1. Vocabulary Flash Cards

Support Description

Vocabulary flash cards are cards that can be created digltally or on paper to define, review, and
reinforce content-based vocabulary and concepts through visualization and memorization.
Examples: hitp://www.muskingum.edu/~cal/images/flash2, glf

Read more: How to Use Flash Cards to Help Learn Vocabulary [ eHow.com
hitp://www.ehow.comfhow 7726026 use-fiash-cards-learn-vocabulary. htmiflixzz2COuY2vnB
Read more: How to Use Flash Cards to Help Learn Vocabulary | eHow.com

http://www.ehow. com/how 7726026 use-flash-cards-learn-vocabulary. htmlligz2 COtLUI21
http://www.ehow.com/how_7726026_use-flash-cards-learn-vocabulary.html




43, Vocabulary Frame

Support Description
Students . = create vocabulary
frames using it Bdecdn et feriaey concept terms, They
develop a Frrsptng definition based on their
own | understanding {1ight
corneyr), as . well as the oppesite (left
K PREDMOTION . . .
corner). Finally, they will write a
quirky . sentence to remind
them o‘f the U % N word's meaning {lower
left corner) TegagR iad g and a quick sketch

(lower right

Foing I @ thigsl .

cornery,

Webs

Support Description

A web supports learning by allowing students to graphically show what they know about a
certain subject by linking terms /sentences/pictures with a word or phrase thatis in the

center.
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In a whole group

Support Description

Whole group work is a support that enhances collaboration in a class. During whole group

waork, a class works together to accomplish a specific task, answer a question, or complete
an assignment,

Word bank

Sﬁpport Description

Word banks are boxes that contain key academic vocabulary words that help students
complete tasks. The words help students think through the pertinent vocabulary that they

need, Usually these words do not have definitions that accompany them, but sometimes
they are linked to pictures,

Word/picture wall {(illustrated}

Support Description

A word/picture wall Is a list of key academic vocabulary words {from a specific unit) that are placed
in a classroom so that everyone can reference them accompanied by matching pictures. When

words are placed on a word wall, they should be defined and emphasized in lessons so that students
know where words are when they need to reference them.

| "IX.‘ Word Sort Cards

Support Description

Utilizing word sort cards is especially helpful for beginning and struggling readers.
Students will

e Demonstrate an ability to sort words into word families by identifying word patterns
e Practice reading words in the word family sort accurately and fluently
o Spell words in the word family sort correctly

Word wall (illustrated /non-illustrated)

Support Description

A word wall is a list of key academic vocabulary words (from a specific unit) that are placed
in a classroom so that everyone can reference them. Often, for ELLs, words are
accompanied by matching pictures. When words are placed on a word wall, they should be
defined and emphasized in lessons so that students know where words are when they need
to reference them.
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6470 PAYMENT OF CLAIMS (M)

M

It is the purpose of the Board to effect the prompt payment of bills, but at the same time
insure that due care has been taken in the review of such bills.

Each bill or obligation of this Board must be fully itemized, verified and duly audited
and must be passed upon and ordered paid by the Board before a warrant can be released
for payment, except that the Business Administrator/Board Secretary is directed to make
payment of interest on bonds as it becomes due, payments to redeem bonds as they
become due, progress payments to contractors as specified in their contract and warrants
to cover approved payrolls and agency account deposits,

It shall be the responsibility of the Business Administrator/Board Secretary upon receipt
of an invoice to verify that the voucher is in order and properly submitted, the goods
were received in acceptable condition or services were satisfactorily rendered, and funds
are available to cover the payment within the scope of the approved budget.

The School Business Administrator/Board Secretary shall identify and investigate, if
necessary, the reason for any increase to a purchase order. If it is found by the School
Business Administrator/Board Secretary that an increase to a purchase order is
warranted, the School Business Administrator/Board Secretary shall either approve a
revision to the original purchase order with the reason noted, approve the issuance of a
supplemental purchase order for the difference, or cancel the original purchase order and
issue a new purchase order. If it is found an increase is not warranted, the purchase order
shall be cancelled and the goods returned. In no instance shall an adjustment be made to
a purchase order that changes the purpose or vendor of the original purchase order or a
bid award price.

The school district’s financial systems shall be programmed to:

1. Limit system access so that only appropriate Business office stafl’ may
make purchase order adjustments;

2. Reject adjustments in excess of any established approval thresholds;

3. Prevent unauthorized changes to be processed,
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4, Reject payments where the sum of the invoice amount plus any previous
invoices charged to the purchase order exceeds the sum of the original
purchase order amount plus any authorized adjustments;

5. Reject duplicate purchase order numbers;
6. Reject duplicate invoice numbers; and
7. Prepare an edit/change report listing all payments made in excess of the

originally approved purchase order amount.

The School Business Administrator/Board Secretary shall review on a monthly basis
edit/change reports listing all payments made in excess of the originally approved
purchase order amount to ensure that all payments made are properly authorized.

Should funds not be available in the line account to which a proposed purchase will be
charged, the responsible administrator shall determine the overage and request that a
transfer be made to cover it as described in Policy 6422.

All claims for payment shall be submifted to the Board for review in the form of a listing
including warrant number, to whom paid, and amount of remittance; and in the form of
original records including a signed voucher, the receiving report, and the vendor's
invoice where available. The Board must approve all claims for payment, except in
accordance with N.J.S.A. 18A:19-4.1, the School Business Administrator/Business
Secretary and the Superintendent are authorized to make interim payments to vendors
between meetings in cases where a cost savings would accrue to the Board or
interference of the operations of the school program would occur. Any such approval of
payment must be presented to the Board for ratification at the next regular Board
meeting.

Prior to the Board's consideration of the vouchers for payment each voucher shall be
reviewed and approved by the a designated members efthe-Finance-Committee of the
Board.

When a claim for payment is duly approved in accordance with this policy, the School
Business Administrator/Board Secretary and/or designated staff member shall promptly
prepare a warrant for payment, cancel the commitment placed against the appropriate
account, and post the actual expenditure. All warrants shall be signed by the Board
President, Board Secretary and/or Superintendent and Treasurer of School
Monies. Signatures of the Board President, Board Secretary and/or Superintendent and
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Treasurer of School Monies, and other designated signators may be engraved on a
signature plate. The Vice-President may sign for the President in all matters.

N.J.S.A. 2C:21-55
N.J.S.A. 18A:18A-18; 18A:19-1 et seq.; 18A:22-8.1
N.JA.C. 6A:23A-6.10

Adopted: 29 June 1992
Revised: 20 May 2002
Revised: 29 June 2009
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[See POLICY ALERT No. 218|

1642 EARNED SICK LEAVE LAW

All persons holding any office, position, or employment in local school districts,
regional school districts, or county vocational schools of the State who are
steadily employed by the Board of Education or who are protected by tenure in
their office, position, or employment under the provisions of N.J.S.A. 18A:30-2
or any other law, except persons in the classified service of the civil service under
Title 11, Civil Service, of the Revised Statutes, shall be allowed sick leave with
full pay for a minimum of ten school days in any school year in accordance with
the provisions of N.J.S.A. 18A:30-2.

However, a Board of Education may determine some persons holding an office,
position, or employment are not eligible for sick leave in accordance with
N.J.S.A, 18A:30-2. These persons shall be covered under the provisions of the
New Jersey Earned Sick Leave Law (Act), N.J.S.A. 34:11D-1 through 34:11D-11.
Policy and Regulation 1642 outline the provisions of the Act for those persons the
Board of Education determines are not eligible for sick leave in accordance with
the provisions of N.J.S.A. 18A:30-2 or any rule or law of New Jersey other than
the Act.

For the purposes of Policy and Regulation 1642, “employer” means a local school
district, regional school district, county vocational school, or charter school of the
State who does not provide sick leave with full pay to an employee pursuant to
N.J.S.A. 18A:30-2 or any other law, tule, or regulation of New Jersey and is
required to comply with the requirements of the Act.

For the purposes of Policy and Regulation 1642, “employee” means an individual
engaged in service for compensation to a local school district, regional school
district, county vocational school, or charter school of the State who is not
provided sick leave with full pay pursuant to N.J.S.A. 18A:30-2 or any other law,
rule, or regulation of New Jersey and is eligible to accrue earned sick leave in
accordance with the requirements of the Act.

In accordance with the provisions of N.I.S.A. 34:11D-2, for every thirty hours
worked, an employee eligible to accrue earned sick leave under the Act shall
accrue one hour of earned sick leave commencing no later than October 29, 2018.

[ ] © Copyright 2019«  Strauss Esmay Associates, LLP  « 886 Hinds Road « Suite 1 » Toms River, NJ 08753-8199 « 732-255-1500
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The employer will provide an employee with the full complement of earned sick
leave for a benefit year as required under N.J.S.A. 34:11D-2 on the first day of
each benefit year in accordance with the provisions of N.J.S.A. 34:11D-2.a.

The employer will permit the employee to accrue or use in any benefit year, or
carry forward from one benefit year to the next, more than forty hours of earned
sick leave.

Unless the employee has accrued earned sick leave prior to October 29, 2018, the
earmned sick leave shall begin to accrue on October 29, 2018 for any employee
who is hired and commences employment before October 29, 2018 and the
employee shall be eligible to wuse the earned sick leave beginning
February 26, 2019 after the employee commences employment.

If the employee’s employment commences after October 29, 2018, the earned
sick leave shall begin to accrue upon the date that employment commences. The
employee shall be cligible to use the earned sick leave beginning on the 1201
calendar day after the employee commences employment.

The employer shall be in compliance with N.J.S.A. 34:11D-2 if the employer
offers paid time off to an employee, which is fully paid and shall include, but is
not limited to personal days, vacation days, and sick days, and may be used for
the purposes of N.J.S.A. 34:11D-3 in the manner provided by the Act, and is
accrued at a rate equal to or greater than the rate described in N.J.S.A, 34:11D-2.

The employer shall pay the employee for earned sick leave at the same rate of pay
with the same benefits as the employee normally earns, except that the pay rate
shall not be less than the minimum wage required for the employee pursuant to
N.J.S.A. 34:11-56a4.

ADMINISTRATION
1642/page 3 of 3
Earned Sick Leave Law

The employer shall permit an employee to use the earned sick leave accrued
pursuant to the Act for any of the reasons outlined in N.J.S.A. 34:11D-3.a.

No employer shall take retaliatory personnel action or discriminate against an
employee who accrues sick leave under the Act because the employee requests or

- @ Copyright 2019« Strauss Esmay Assoclates, LLP + 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199 « 732-255-1500
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uses earned sick leave either in accordance with the Act or the employer’s own
earned sick leave policy for employees covered under the Act. Any complaints
alleging a violation of the Act shall be filed in accordance with the provisions of
N.J.S.A. 34:11D-4.

In accordance with N.J.S.A. 34:11D-5, failure of the employer to comply with the
provisions of the Act shall be regarded as a failure to meet the wage payment
requirements of the “New Jersey State Wage and Hour Law.”

The employer shall retain records documenting hours worked and earned sick
leave taken by employees covered under the Act in accordance with the
provisions of N.J.S.A. 34:11D-6.

The employer shall provide notification, in a form issued by the Commissioner of
Labor and Workforce Development, to employees of their rights under the Act;
post the notification; and provide a copy of the notification to employees eligible
to accrue earned sick leave under the Act in accordance with the provisions of
N.J.S.A. 34:11D-7.

N.J.S.A. 34:11D-1 through 34:11D-11

Adopted:

- @ Copyright 2019 « Strauss Esmay Associates, LLP  « 1886 Hinds Road » Suite 1 » Toms River, NJ 08753-8198 » 732-255-1500
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3159 TEACHING STAFF MEMBER/SCHOOL DISTRICT REPORTING
RESPONSIBILITIES

The Board of Education and Aall certificate holders shall adhere to the
reporting requirements outlined in N.JA.C. 6A:9B-43 and N.J.S.A.
18A:16-1.3. i i or o :

hold certificates, credentials, certificates of eligibility (CEs), and certificates of
eligibility with advance standing (CEASs) issued by the New Jersey State Board
of Examiners. For purposes of this Policy, the term “certificate” shall include all
standard, emergency and provisional certificates, all credentials, and all CEs and
CEAS:s issued by the New Jersey State Board of Examiners.

All certificate holders shall report an arrest or indictment for any crime or
offense to the Superintendent within fourteen calendar days of their arrest or
indictment in accordamce with the provisions of N.J.A.C. 6A:9B-4.3. The
report submitted to the Superintendent shall include the date of arrest or
indictment and charge(s) lodged against the certificate holder. Such certificate
holders shall also report to the Superintendent the disposition of any charge within
seven calendar days of the disposition. Failure to comply with these reporting
requirements may be deemed “just cause” for revocation or suspension of
certification pursuant to N.JLA.C. 6A:9B-4.4. The school district shall make these
reporting requirements known to all new employees upon initial employment and
to all employees on an annual basis.

The Superintendent shall notify the New Jersey State Board of Examiners

when:

1. Tenured teaching staff members who are accused of criminal
offenses or unbecoming conduct resign or retire from their
positions;

2. Nontenured teaching staff members, including substitute

teachers, who are accused of criminal offenses or unbecoming
conduct resign, retire, or are removed from their positions;

3, A certificate holder fails to maintain any license, certificate, or
authorization that is mandated pursuant to N.J.A.C. 6A:9B for
the holder to serve in a position;
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4, The Superintendent becomes aware that a certificate holder
has been convicted of a crime or criminal offense while in the
district’s employ; or

5. The Superiniendent has received a report from the
Department of Children and Families substantiating
allegations of abuse or neglect, or establishing “concerns”
regarding a certificated teaching staff member.

The school district shall cooperate with the New Jersey State Board of
Examiners in any proceeding arising from an order to show cause issued by
the New Jersey State Board of Examiners and based on information about
the certificate holder that the school distriet provided.

The Superintendent shall also notify the New Jersey State Board of
Examiners, in accordance with the provisions of N.J.S.A. 18A:16-1.3,
whenever a nontenured, certificated employee is dismissed prior to the end of
the school year for just cause as a result of misconduct in office. This
notification requirement shall not apply in instances where the employee’s
contract is not renewed. The Superintendent efSehools will comply with the
additional notice requirements to the New Jersey State Board of Examiners
in the event it is subsequently determined by a disciplinary grievance
arbitration, a court, or an administrative tribunal of competent jurisdietion
that the basis for the dismissal did not constitute misconduct in office. In
addition, whenever the Superintendent of-Scheols notifies the New Jersey
State Board of Examiners of an employee’s dismissal for reasons of
misconduct in accordance with the provisions of N.J.S.A. 18A:16-1.3, the
employee shall receive a simultaneous copy of the notifying correspondence.

In the event the Board of Education determines, pursuant to a tenure charge
finding under N.J.S.A. 18A:6-10 or a disorderly person conviction under
N.J.S.A. 9:6-8.14, that a teaching staff member has failed to report an
allegation of child abuse in accordance with State law or regulations, the
Board shall submit a report to the New Jersey State Board of Examiners that
outlines its findings. The New Jersey State Board of Examiners shall review
the certification of the teaching staff member to determine if the teaching
staff member’s failure to report warrants the revocation or suspension of
his/her certificate. In accordance with N.J.S.A. 9:6-8.14, any person failing
to report an act of child abuse, having reasonable cause to believe that an act
of child abuse has been committed, may be deemed a disorderly person.
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N.J.S.A. 9:6-8.14; 18A:6-10; 18A:6-38.5; 18A:16-1.3
N.JA.C. 6A:9B-4.3; 6A:98-4.4

Adopted: 3 May 2010
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[See POLICY ALERT Nos. 125, 133, 205 and 218]

3218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES ABUSE

The Board of Education recognizes a teaching staff member who reports to work
under the influence of a substance drugs-oralesheol poses a significant threat to
their health, safety, and welfare and the health, safety, and welfare of others,
including students and other staff members. The Board strongly advises any
teaching staff member that has a dependency on a substance as defined in this
Policy to seek appropriate treatment. The Board has an obligation and the right to
maintain a safe and healthy work environment and adopts this Policy as an
important component toward maintaining a safe environment in the school
district. achi = thi i istribut
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For the purposes of this Policy, “substance” or “substances” as defined in
N.J.S.A. 18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as defined in
N.JS.A. 24:21-2 and N.J.S.A. 2C:35-2;; ef any chemical or chemical compound
which releases vapors or fumes causing a condition of intoxication, inebriation,
excitement, stupefaction, or dulling of the brain or nervous system, including, but
not limited to, glue containing a solvent having the property of releasing toxic
vapors or fumes as defined in N.J.S.A. 2C:35-10.4;; and over-the-counter and
prescription medications that are improperly used to causc intoxication,
inebriation, excitement, stupefaction, or dulling of the brain or nervous system.

A teaching staff member shall be required to submit to an immediate medical
examination to include a substance test if the Principal or designee has reasonable
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suspicion to believe a teaching staff member is under the influence of a substance
during work hours or at a school-sponsored function where the teaching staff
member has been assigned job responsibilities. Refusal by ef a teaching staff
member to consent to the medical examination including a and substance test will
be deemed determined-to-be a positive test result for substances. In the event
the results of the medical examination and substance test are not provided to
the Superintendent, within twenty-four hours or as soon as the test results
are available, it will be deemed a positive test result for substances and the
teaching staff member shall be subject to appropriate discipline. Any
required medical examination and testing shall be paid for by the Board.

In the event the Board physician determines the teaching staff member was
under the influence of a substance, the determination shall be reported to the
Superintendent and the teaching staff member will be subject to appropriate
discipline. Appropriate discipline may include, but not be limited to,
withhelding an increment, terminating a non-tenured teaching staff member,
and/or filing temure charges for a tenured teaching staff member in
accordance with law. The teaching staff member will be afforded the
opportunity to have positive test results confirmed using acceptable
confirmation test practices. This confirmation test shall be paid for by the
teaching staff member.

In the event a teaching staff member’s medical examination and substance
test resuilts are negative for a substance or if the Beard physician determines
the teaching staff member was not under the influence of a substance, the
results or determination shall be reported to the Superintendent and the
teaching staff member shall be returned to their position unless the
Superintendent has a reason the teaching staff member should not be
returned to their position.
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In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any teaching staff
member who, in the course of their employment, has reason to believe a seheol
staff member has unlawfully possessed or in any way been involved in the
distribution of a controlled dangerous substance, including anabolic steroids, or
drug paraphernalia, shall report the matter as soon as possible to the Principal, or
in the absence of the Principal, the Principal’s designee to-the-staff -membes
responsible at the time of the alleged violation. Either the Principal or designee
the-staff-member shall notify the Superintendent ef-Seheels who shall notify, as
soon as possible, the County Prosecutor or other law enforcement official
designated by the County Prosecutor to receive such information. The
Superintendent or designee shall provide to the County Prosecutor or designee all
known information concermning the matter, including the identity of the staff
member involved.

In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent
or designee shall not disclose the identity of a teaehing staff member who has
voluntarily sought and participated in an appropriate treatment or counseling
program for an alcohol or drug abuse problem, provided the teaching staff
member is not reasonably believed to be involved or implicated in drug-
distribution activities. An admission by a teaching staff member in response to
questioning initiated by the Principal or designee or following the discovery by
the Principal or designee of a controlled dangerous substance, including anabolic
steroids, or drug paraphernalia, shall not constitute a voluntary, self-initiated
request for counseling and treatment.

A staff member who unlawfully possessed or in any way has been involved in
the distribution of a controlled dangerous substance, including anabolic
steroids or drug paraphernalia, pursuant to N.J.A.C., 6A:16-6.3, shall be
subject to appropriate discipline which may include, but not be limited to,
termination of a non-tenured teaching staff member or the filing of tenure
charges for a tenured teaching staff member in accordance with law.

42 CFR Part 2
N.J.S.A. 18A:16-3; 18A:40A-9
NJAC, 6A:16-4.1; 6A:16-6.3; 6A:16-6.5 6A:32-63

Adopted: 26 September 1996
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[See POLICY ALERT Nos. 125, 133, 205 and 218

4218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES ABUSE

The Board of Education recognizes a support staff member who reports to work
under the influence of a substance drugs-er-aleshol poses a significant threat to
their health, safety, and welfare and the health, safety, and welfare of others,
including students and other staff members, The Board strongly advises any
support staff member that has a dependency on a substance as defined in this
Policy to seek appropriate treatment. The Board has an obligation and the right to
maintain a safe and healthy work environment and adopts this Policy as an
important component toward maintaining a safe environment in the school
district. is-prohibi i istributi
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For the purposes of this Policy, “substance” or “substances” as defined in
N.J.S.A. 18A:40A-9 and N.J.A.C. 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as defined in
N.J.S.A. 24:21-2 and N.J.S.A. 2C:35-2;; e any chemical or chemical compound
which releases vapors or fumes causing a condition of intoxication, inebriation,
excitement, stupefaction, or dulling of the brain or nervous system, including, but
not limited to, glue containing a solvent having the property of releasing toxic
vapors or fumes as defined in N.J.S.A. 2C:35-10.45; and over-the-counter and
prescription medications that are improperly used to cause intoxication,
inebriation, excitement, stupefaction, or dulling of the brain or nervous system.

A support staff member shall be required to submit to an immediate medical
examination to include a substance test if the support staff member’s supervisor
has reasonable suspicion to believe a support staff member is under the influence
of a substance during work hours or at a school-sponsored function where the
support staff member has been assigned job responsibilities. Refusal by of a
support staff member to consent to the medical examination including a and
substance test will be deemed determined-to-be a positive result for substances.
In the event the results of the medical examination and substance test are not
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provided to the Superintendent, within twenty-four hours or as soon as the M
test results are available, it will be deemed a positive result for substances
and the support staff member shall be subject to appropriate discipline. Any

required medical examination and testing shall be paid for by the Board.

In the event a physician determines the support staff member was under the
influence of a substance, the determination shall be reported to the
Superintendent and the support staff member will be subject to appropriate
discipline. Appropriate discipline may include, but not be limited to,
withholding an increment, terminating a non-tenured support staff member,
and/or filing tenure charges for a tenured support staff member in
accordance with law., 'The support staff member will be afforded the
opportunity to have positive test results confirmed using acceptable
confirmation test practices. This confirmation test shall be paid for by the
support staff member.

In the event a support staff member’s medical examination and substance
test results are negative for a substance or if the physician determines the
support staff member was not under the influence of a substance, the results
or determination shall be reported to the Superintendent and the support
staff member shall be returned to their position unless the Superintendent
has a reason the support staff member should not be returned to their
position.

In accordance with the requirements of N.J.A.C. 6A:16-6.3(a), any suppest staff
member who, in the course of their employment, has reason to believe a sehoel
staff member has unlawfully possessed or in any way been involved in the
distribution of a controlled dangerous substance, including anabolic steroids, or
drug paraphernalia, shall report the matter as soon as possible to the Principal, or
in the absence of the Principal, to the staff member’s supervisor responsible at
the time of the alleged violation. Either the Principal or the staff member’s
supervisor responsible at the time of the alleged violation shall notify the
Superintendent ef-Sehoels who shall notify, as soon as possible, the County
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Prosecutor or other law enforcement official designated by the County Prosecutor M
to receive such information. The Superintendent or designee shall provide to the
County Prosecutor or designee all known information concerning the matter,

including the identity of the staff member involved.

In accordance with the provisions of N.J.A.C. 6A:16-6.3(a)3, the Superintendent
or designee shall not disclose the identity of a suppest staff member who has
voluntarily sought and participated in an appropriate treatment or counseling
program for an alcohol or drug abuse problem, provided the seppest staff member
is not reasonably believed to be involved or implicated in drug-distribution
activities. An admission by a suppert staff member in response to questioning
initiated by the Principal or Superintendent’s designee or following the
discovery by the Principal or Superintendent’s designee of a controlled
dangerous substance, including anabolic steroids, or drug paraphernalia, shall not
constitute a voluntary, self-initiated request for counseling and treatment.

A staff member who unlawfully possessed or in any way has been involved in
the distribution of a controlled dangerous substance, including anabolic
steroids or drug paraphernalia, pursuant to N.J.A.C. 6A:16-6.3, shall be
subject to appropriate discipline which may include, but not be limited to,
termination of a non-tenured support staff member or the filing of tenure
charges for a tenured support staff member in accordance with law.

42 CFR Part 2
N.J.S.A. 18A:16-3; 18A:40A-9
N.JA.C. 6A:16-4.1; 6A:16-6.3; 6A:16-6.5 6A+32-63

Adopted: 26 September 1996
Revised: March 2015
1! Reading; 27 April 2015

2™ Reading & Adoption: 18 May 2015
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[See POLICY ALERT Nos. 130, 162,217 and 218}

4219 COMMERCIAL DRIVER’S LICENSE CONTROLLED SUBSTANCE
AND ALCOHOL USE TESTING

The Board of Education is committed to a safe, efficient, alcohol and drug-free
workplace that protects the district’s students as well as the health and safety of'its
employees and the general public.

For School Districts That Have School Buses, Bus Drivers, or Employees
Who Operate a School Vehicle Requiring a Commercial Driver’s License

The Board requires all employees of the Board performing any safety-sensitive
function to be free of drugs and alcohol and will test those employees who operate
a commercial motor vehicle in accordance with 49 CFR 382 et seq. and
49 CFR 40 et seq. For the purpose of this Policy “employee” means a person

required to have a Commercial Driver’s License (CDL) in the performance of
their job responsibilities. Safety-sensitive functions as defined by
49 CFR 382.107 means any time from the time an employee begins to work or is
required to be in readiness to work until the time the employee is relieved from
work and all responsibility for performing work. Safety-sensitive functions shall

include:

1. All time at the terminal, facility, other property, or on any public
property, waiting to be dispatched, unless relieved from duty;

2. All time inspecting equipment as required by Federal law or
otherwise inspecting, servicing, or conditioning any commercial
motor vehicle, at any time;

3. All time spent at the driving controls of a commercial motor
vehicle in operation;

4. All time, other than driving time, in or upon the commercial motor
vehicle except time spent resting in an area defined as a sleeping
berth;

5. All time loading or unloading a vehicle, supervising, or assisting in

the loading or unloading, attending a vehicle being loaded or
unloaded, remaining in readiness to operate the vehicle, or in
giving or receiving receipts for shipments loaded and unloaded;
and
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6. All time repairing, obtaining assistance, or remaining in attendance
upon a disabled vehicle.

The Omnibus Transportation Employee Testing Act of 1991 requires all operators
of commercial motor vehicles subject to the CDL requirements to be tested for
controlled substances and alcohol. Federal regulations of the U.S. Department of
Transportation require that any employee using a CDL be required to submit to
alcohol and controlled substance testing in accordance with 49 CFR 40.

The Board designates the Transportation Coordinator as the Designated Employer
Representative (DER) of the Board of Education. The Board may contract with a
service agent to provide the testing services as required by Federal law. In the
event the Board contracts with a service provider for transportation, the Board
designee will ensure all transportation contractors comply with the drug and
alcohol testing requirements of Policy 4219 pursuant to 49 CFR 382 et seq. and
49 CFR 40 et seq.

No employee at any work site will possess, manufacture, use, sell, or distribute
any quantity of any controlled substance, lawful or untawful, which in sufficient
quantity could result in impaired performance, with the exception of substances
administered by or under the instructions of a physician. No employee shall
perform safety-sensitive functions within four hours after using alcohol and the
district will not permit an employee that used alcohol within four hours of
performing safety-sensitive functions to perform such functions if the district has
actual knowledge of the use, in accordance with 49 CFR 392.5.

Violations

Any violation of this Policy may result in discipline, up to and including
termination.

Prohibited Substances

The presence of any of the controlled substances, listed in 49 CFR 40.87, in the
body, as evidenced by the results of the initial screening and subsequent
confirmatory analysis provided in this Policy, is prohibited for any employce
assigned to a classification covered by this Policy. All cutoff concentrations shall
be in accordance with 49 CFR 40.87. All test results shall be measured against
the cutoff concentrations outlined in 4% CFR 40.87.

Testing Procedures
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All testing for controlled substances will be conducted in accordance with
49 CFR 40, Subparts A, B, C, D, E, F, G, H and I. The district will only test for
drugs or classes of drugs in accordance with 49 CFR 40.85. Testing for alcohol
will be conducted in accordance with 49 CFR 40, Subparts J, K, L., M and N.

Definitions

“Alcohol use” means the drinking or swallowing of any beverage, liquid mixture
or preparation (including medication), containing alcohol.

“Aliquot” means a fractional part of a specimen used for testing. It is taken as a
sample representing the whole specimen.

“Confirmatory drug test” means a second analytical procedure performed on an
aliquot of the original specimen to identify and quantify the presence of a specific
drug or drug metabolite.

“Confirmed drug test” means a confirmation test result received by a Medical
Review Officer (MRO) from a laboratory.

“Controlled substances” means those substances identified in 49 CFR 40.85.
“CCF” means the Federal Drug Testing Custody and Control Form.

“Designated Employer Representative (DER)” is an employee of the district
authorized to take immediate action(s) to remove employees from safety-sensitive
duties, or cause employees to be removed from these covered duties, and to make
required decisions in the testing and evaluation processes. The DER shall receive
test results and other communications for the employer consistent with the
requirements of this Policy and 49 CFR 40. Service agents cannot act as a DER.

“FMCSA” means Federal Motor Carrier Safety Administration.
“Initial drug test (also known as a “Screening drug test”)” means the test used to
differentiate a negative specimen from one that requires further testing for drugs

or drug metabolites.

“Initial specimen validity test” means the first test used to determine if a urine
specimen is adulterated, diluted, substituted, or invalid.
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“Medical Review Officer (MRO)” is a licensed physician responsible for
receiving and reviewing laboratory results generated by the district’s drug testing
program and evaluating medical explanations for certain drug test results.

“Possess” includes, but is not limited to, either in or on the driver’s person,
personal effects, motor vehicle, or areas substantially entrusted to the control of
the driver.

“Service agent” is any person or entity, other than an employee of the Board, who
provides services specified under 49 CFR 40 to the Board.

“Substance Abuse Professional (SAP)” is a person who evaluates employees who
have violated a Federal or State drug and alcohol regulation and makes
recommendations concerning education, treatment, follow-up testing, and
aftercare. An individual permitted to act as a SAP must possess the credentials as
outlined in 49 CFR 40.281.

“Work Site” means any motor vehicle, office, building, yard, or other location at
which the driver is to perform work or any other school district property or at any
school district event.

Categories of Testing

For the purpose of this Policy, the occurrence of the following
circumstances/instances shall requite an employee to submit to a controlled
substance and alcohol screening:

1. Pre-Employment Testing

An individual who has applied for and has been selected to operate
a Board vehicle shall, before beginning employment with the
Board, submit to a controlled substance screening in conjunction
with any required physical examination as per Policy 4160. Such
screening shall be conducted in accordance with the procedures set
forth in this Policy and 49 CFR 40. No individual receiving a
positive confirmed test result will be employed by the Board.

An employer is not required to administer a controlled substances
test required by 49 CFR 382.301(a) if:
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a. The employee has participated in a controlled substances
testing program that met the requirements of
49 CFR 382 et seq. within the previous thirty days; and

b. The employee while participating in that program either:

(1) Was tested for controlled substances within the past
six months (from the date of application with the
employer); or

(2)  Participated in the random controlled substances
testing program for the previous twelve months
(from the date of application with the employer.)

c. The DER must ensure that no prior employer, to the DER’s
knowledge, has records of a violation of a controlled
substances testing program within the previous six months,

If an individual is so exempted, the DER shall contact the
controlled substances testing programs in which the individual
participated and shall obtain and retain from the testing program(s)
the following information in accordance with 49 CFR 382.301(c):

a. Name and address of the program;

b. Verification of the individual’s participation;

c. Verification that the program conforms to Federal
guidelines;

d. Verification the individual qualified under the law and did

not refuse to be tested for controlled substances;

e. The date the individual was last tested for controlled
substances; and

f. The results of any tests taken within the previous six
months and any other violations.

An employee who has applied for and has been selected to operate
a Board vehicle or any existing employee transferring into a new
position requiring the employee to operate a Board vehicle, shall
submit a written consent authorizing the Board to obtain the
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following information from other employers who have employed
the employee during any period during the two years before the
date of the employee’s application or transfer into the new
position. The written consent from the employee will permit the
DER to obtain the following information from previous Division
of Transportation (DOT)-regulated employers:

a. Alcohol tests with a result of 0.04 or higher alcohol
concentration;

b. Verified positive drug tests,

c. Refusals to be tested (including verified adulterated or
substituted drug test results);

d. Other violations of DOT agency drug and alcohol testing
regulations; and

e. With respect to any employee who violated a DOT drug
and alcohol regulation, documentation of the employee’s
successful completion of DOT return-to-duty requirements
(including follow-up tests). If this information is not
available from the previous employer, the DER must seek
to obtain this information from the employee.

The DER will obtain and review this information before the
employee first performs safety-sensitive functions. If this is not
feasible, the DER will not permit the employee to perform safety-
sensitive functions after thirty days from the date the employee
first performed safety-sensitive functions, unless the DER has
obtained or made and documented a good faith effort to obtain this
information,

2. Random Testing

Every employee shall submit to random alcohol and controlled
substance testing on an unannounced and random basis resulting
from the selection by a random generation methodology in
accordance with 49 CFR 383.305(i). Random testing will be
spread reasonably throughout any given calendar year.
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The minimum annual percentage rate for random alcohol {esting
shall be ten percent of the average number of driver positions. The
minimum annual percentage rate for random controlled substances
testing shall be twenty-five percent of the average number of driver
positions. The minimum annual percentage rates may be adjusted
as determined by the FMCSA Administrator in accordance with
49 CFR 382.305.

Employees shall only be random tested when performing safety-
sensitive functions or immediately prior to or immediately
following the performance of safety-sensitive functions.

3. Post-Accident Testing

The involvement by an employee in a motor vehicle collision
while operating a Board vehicle when such accident results in
property damage or personal injury, may trigger a post-accident
drug and alcohol test.

As soon as practical following an occurrence, the DER will require
post-accident alcohol screening for each of the surviving drivers:

a. Who was performing safety-sensitive functions with
respect to a vehicle, if the accident involves the loss of
human life; or

b. Who receives a citation within eight hours of the
occurrence under State or local law for a moving traffic
violation arising from the accident, if the accident involved:

(1 Bodily injury to any person who, as a result of the
injury, immediately receives medical treatment
away from the scene of the accident; or

(2) One or more motor vehicles incurring disabling
damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene
by a tow truck or other motor vehicle.

c. If the alcohol test is not administered within two hours
following the accident, the DER will prepare and maintain
on file a record stating the reasons the test was not
promptly administered.  If the alcohol test is not
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administered within eight hours following the accident, the
DER shall cease attempts to administer the alcohol test and
shall prepare and maintain the same record. Records shall
be submitted to the FMCSA upon request.

As soon as possible following an occurrence, the district will
require post-accident controlled substance screening for each of the
surviving drivers:

a. Who was performing safety-sensitive functions with
respect to a vehicle, if the accident involves the loss of
human life; or

b. Who receives a citation within thirty-two hours of the
occurrence under State or local law for a moving traffic
violation arising from the accident, if the accident involved:

(1)  Bodily injury to any person who, as a result of the
injury, immediately receives medical treatment
away from the scene of the accident; or

(2) One or more motor vehicles incurring disabling
damage as a result of the accident, requiring the
motor vehicle to be transported away from the scene
by a tow truck or other motor vehicle.

C. If the controlled substance test is not administered within
thirty-two hours following the accident, the DER shall
cease attempts to administer the controlled substance test
and shall prepare and maintain on file a record stating the
reasons the test was not promptly administered. Records
shall be submitted to the FMCSA upon request.

An employee who is subject to post-accident testing shall remain
readily available for such testing or may be deemed by the
employer to have refused to submit for testing. (An employee who
is injured in an accident and requires medical care, shall submit to
post-accident drug and controlled substance testing by the medical
care facility providing the treatment or a designee of the Board if
the facility is unable to provide the testing.) Nothing herein shall
be construed to prevent the employee from leaving the scene of the
accident for the period required to obtain necessary assistance or to
obtain emergency medical care.
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4. Reasonable Suspicion Testing

The DER shall require an employee to submit to an alcohol and/or
controlled substance fest when the employee is observed by a
supervisor or school official who is trained in accordance with
49 CFR 382.603 and causes the observer to have reasonable
suspicion to believe the employee has violated 49 CFR 382 et seq.
Reasonable suspicion must exist to require the employee to
undergo a test and must be based on specific, contemporaneous,
articulable observations concerning the appearance, behavior,
speech or body odors of the employee. The observations may
include indications of the chronic and withdrawal effects of
controlled substances,

Reasonable suspicion alcohol testing is authorized only if the
required observations are made during, just preceding, or just after
the period of the work day the employee is required to be in
compliance with the testing requirements of 49 CFR 382 et seq.

Reasonable suspicion testing may be required of an employee
while the employee is performing, just before the employee will
perform, or just after the employee has ceased performing safety-
sensitive functions.

If the alcohol test is not administered within two hours following
the determination a reasonable suspicion test is required, the DER
will prepare and maintain on file a record stating the reasons the
test was not promptly administered. If the alcohol test is not
administered within eight hours following the determination, the
DER shall cease attempts to administer the alcohol test and shalt
state in the record the reasons for not administering the test.

No employee shall report for duty or remain on duty requiring the
performance of safety-sensitive functions while the employee is
under the influence of or impaired by alcohol, as shown by the
behavioral, speech, and performance indicators of alcohol misuse.
The employee will also not be able to perform or continue to
perform safety-sensitive functions until an alcohol test is
administered and the employee’s concentration measures less than
0.02 or twenty-four hours have elapsed {following the
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determination that reasonable suspicion existed to require an
alcohol test.

A written record of the observations leading to a reasonable
suspicion test shall be made and signed by the supervisor and/or
school official that made the observations. This record shall be
made within twenty-four hours of the observed behavior or before
the results of the test are released, whichever is earlier,

5. Return to Duty Testing

The district is not required to return an employee to a safety-
sensitive position upon receipt of a confirmed drug and/or alcohol
test.

The DER may recommend to the Superintendent of Schools the
employee’s employment be terminated depending on the
circumstances.

The DER shall ensure that before an employee returns to duty
requiring the performance of a safety-sensitive function, the
employee shall undergo a return to duty alcohol test indicating a
breath alcohol concentration of less than 0.02 and a controlled
substances test with a result indicating a verified negative result for
controlled substances use as required in 49 CFR 40.305.

Employees permitted to return to duty are required to take return-
to-duty tests and shall be evaluated by a SAP. These employees
must participate in an assistance program prescribed by the SAP
and as required in 49 CFR 40 Subpart O.

The SAP will determine a written follow-up testing plan for any
employee who has been permitted to return to work and has
successfully complied with the SAP’s recommendations for
education and/or treatment. Such employees are subject to a
minimum of six unannounced, follow-up drug screenings and
alcohol tests over the following twelve months. The testing shall
not exceed forty-eight additional months. Alcohol follow-up
testing shall be performed only when the employee is performing
safety-sensitive functions or immediately prior to performing or
immediately after performing safety-sensitive functions. All
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follow-up testing will be completed in accordance with
49 CFR 40307. The SAP will comply with all reporting
requirements of 49 CFR 40.311.

The Board shall make the ultimate determination to return or not
return an employee to a safety-sensitive position subject to any
collective bargaining agreements, if any, or other legal
requirements.

Medical Review Officer (MRO) Notifications

The Board shall employ or contract with a MRO who is a licensed physician
(M.D. or D.O.) and shall designate the MRO as the individual responsible for
receiving laboratory results generated by the testing program. The MRO shall
have knowledge of controlled substances abuse disorders and have appropriate
medical training to interpret and evaluate the employee’s confirmed drug test
results together with his/her medical history and other biomedical data. The
MRO will perform all functions and responsibilities as required in
49 CFR 40.121.

Employer Notification

The MRO may report controlled substances test results to the DER by any means
of communication; however, a signed, written notification must be forwarded
within three business days of the completion of the MRO’s evaluation. The MRO
must report all drug test results to the employer. The MRO may use a signed or
stamped and dated legible photocopy of Copy 2 of the CCF to report test results
or a written report that must include, at a minimum, the information required in
49 CFR 40.163.

Split Specimen Tests

Split specimen testing will be conducted in accordance with 49 CFR 40 Subpart
1. The MRO will notify the Superintendent of Schools or designee if split
specimen testing is requested by the employee.

Designated Collection Facility

The Board shall designate the facility to be used for the collection of the
specimen; provided, however, that the designated facility shall possess all
required licenses and permits. The collection site will take place in a facility
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meeting the requirements of 49 CFR 40 Subpart D. The DER will ensure the
collection site meets the security requirements of 49 CFR 40.43.

Designated Screening Laboratory

The Board shall designate the laboratory to which collected fluid samples will be
forwarded for drug/alcohol screening. Drug testing laboratories must be certified
by the Department of Health and Human Services (HHS) under the National
Laboratory Certification Programn (NLCP) for all testing required under
49 CFR 40. The laboratory will perform all responsibilities as required in
accordance with 49 CFR 40 Subpart F.

Specimens

The normal screening methodology for controlled substances shall be urinalysis,
collected by a trained representative of the Board with appropriate documentation
at a site designated and approved by the Board. The presence of alcohol will be
determined by an Alcohol Screening Device (ASD) or an Evidential Breath
Testing Device administered by an individual certified in accordance with
49 CFR 40.211 and 49 CFR 40.213.

Refusal to Submit

An employee will be deemed as refusing to take a drug test as described in
49 CFR 40.191. As per 49 CFR 40.191, an employee refuses to take a drug test if
he/she:

L. Fails to appear for any test (except a pre-employment test) within a
reasonable time, as determined by the DER, consistent with
applicable DOT agency regulations, after being directed to do so
by the DER;

2. Fails to remain at the testing site until the testing process is
complete. An employee who leaves the testing site before the
testing process commences for a pre-employment test is not
deemed to have refused to test;

3. Fails to provide a urine specimen for any drug test required by this
Policy. An employee who does not provide a urine specimen
because he or she has left the testing site before the testing process
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commences for a pre-employment test is not deemed to have
refused to test;

4, Fails to permit the observation or monitoring of providing a
specimen in the case of a directly observed or monitored collection
in a drug test;

5. Fails to provide a sufficient amount of urine when directed, and it
has been determined, through a required medical evaluation, that
there was no adequate medical explanation for the failure;

6. Fails or declines to take an additional drug test the DER or
collector has directed the employee to take;

7. T'ails to undergo a medical examination or evaluation, as directed
by the MRO as part of the verification process, or as directed by
the DER under 49 CFR 40.193(d). 1In the case of a pre-
employment drug test, the employee is deemed to have refused to
test on this basis only if the pre-employment test is conducted
following a contingent offer of employment;

8. Fails to cooperate with any part of the testing process (e.g., refuses
to empty pockets when so directed by the collector, behaves in a
confrontational way that disrupts the collection process, fails to
wash hands after being directed to do so by the collector);

9. Fails to follow the collection observer(s) instructions of which
could be used to interfere with the collection process;

10.  Possesses or wears a prosthetic or other device that could be used
to interfere with the collection process; or

11. Admits to the collector or MRO he/she has adulterated or
substituted the specimen.

If the MRO reports the employee had a verified adulterated or substituted test
result, the result will be deemed refusal to take a drug test.

If an employee refuses to participate in a part of the testing process, the collector
or MRO, must terminate the portion of the testing process, document the refusal
on the CCF (including in the case of the collector, printing the employee’s name
on Copy 2 of the CCF), immediately notify the DER by any means (e.g.,
telephone or secure fax machine) that ensures that the refusal notification is
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immediately received. A referral physician (e.g., physician evaluating a “shy
bladder” condition or a claim of a legitimate medical explanation in a validity
testing situation) must notify the MRO, who in turn will notify the DER. In
addition, the collector must note the refusal in the “Remarks™ line (Step 2), and
sign and date the CCF. The MRO must note the refusal by checking the “Refused
to Test” box (Step 6) on Copy 2 of the CCF, and add the reason on the “Remarks”
line. The MRQ must then sign and date the CCF. When the employee refuses to
take a non-DOT test or to sign a non-DOT form, the employee has not refused to
take a DOT test. There are no consequences under DOT agency regulations for
refusing to take a non-DOT test.

Record of Negative Screening

An employee required to submit to an alcohol and/or controlled substance
screening as provided in this Policy and whose screening results are negative
may, at their option, have their personnel file documented to reflect the negative
result.

Prescription Drugs

All bus drivers shall notify the DER of the use of any prescription drugs. The
Board may require certification from the prescribing physician that the use of the
prescription drug will not have an adverse effect on the driver’s ability to properly
perform safety-sensitive functions.

Consequences to Employees Engaging in Prohibited Conduct

An employee whose screening produces a positive result for a prohibited
substance who is permitted to return to work:

1. Shall not be permitted to perform safety-sensitive functions;

2. Shall be advised by the DER of resources available to them in
evaluating and resolving problems associated with the misuse of
alcohol or the use of controlled substances;

3. Shall be evaluated by a SAP who shall determine what assistance,
if any, is needed fo resolve problems with alcohol or controlled
substance use;
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4. Undergo, before returning to duty, a return to duty alcohol test
indicating a breath level of less than 0.02 if the conduct involved
alcohol or a controlled substance test with a verified negative

result;

S. If agsistance was required, the employee must be evaluated by a
SAP to determine that the employee has followed the rehabilitation
program prescribed;

6. Be subject to unannounced follow-up alcohol and/or controlled

substance abuse testing; and

7. Be subject to the disciplinary Policy and Regulations of the Board.

Return-to-Work Agreement

An employee who has been permitted to return to work and who fails to comply
with any of the terms of a Return to Work Agreement, if provided at the
employer’s discretion, shall be subject to disciplinary action which may include
termination.

Maintenance and Retention of Records

The DER shall maintain and retain all records as required by Federal regulation,
Records shall include at least the following:

1. Records Related to the Collection Process

a. Collection logbooks (if used);
b. Documents related to the random selection process;

C. Calibration documentation for Evidential Breath Testing
Devices (EBT’s),

d. Documentation of Breath Alcohol Technician (BAT)
training;

e. Documentation of reasoning for reasonable suspicion
testing;
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f. Documentation of reasoning for post-accident testing;

g. Documents verifying a medical explanation for the inability
to provide adequate breath or urine for testing; and

h. Consolidated annual calendar year summaries.

2. Records Related to the Employee’s Test Results
a. Employer’s copy of the alcohol test form, including results;
b. Employer’s copy of the controlled substance test chain of

custody and control form;
c. Documents sent to the employer by the MRO;

d. Documentation of any employee’s refusal to submit to a
required alcohol or controlled substance test; and

e. Documents provided by an employee to dispute results of
test.
3. Documentation of any Other Violations of Controlled Substance

Use or Alcohol Misuse Policies

4, Records Related to Evaluations and Training

a. Records pertaining to the SAP’s determination of an
employee’s need for assistance;

b. Records concerning an employee’s compliance with the
SAP’s recommendations, and records related to education
and training;

C. Materials on drug and alcohol awareness, including a copy

of the employer’s policy on drug use and alcohol misuse;

d. Documentation of compliance with the requirement to
provide employees with educational material, including an
employee’s signed receipt of materials;

e. Documentation of supervisor training; and
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Certification that training conducted under this Policy
complies with all requirements of the Policy.

Records Related to Drug Testing

a.

C.

d.

MROs, and consortia;

Agreements with collection site facilities, laboratories,

Names and positions of officials and their role in the

employer’s alcohol and controlled substance testing

program;

Required Period of Retention

Monthly statistical summaries of urinalysis; and

The employer’s drug testing policy and procedures.

Document to be maintained

Period required to
be maintained

Alcohol test results indicating a | 5 Years
breath alcohol concentration of

0.02 or greater

Verified  positive  controlled | 5 Years
substance test results

Documentation of refusals to | 5 Years
submit to required alcohol or
controlled substance tests

Calibration documentation 5 Years
Records related to the | 5 Years
administration of the alcohol and
controlled  substances  festing
program, including records of all

driver violations

Driver evaluations and referrals 5 Years
A copy of each annual calendar | 5 Years
year summary

Records obtained from previous |3 Years

employers concerning alcohol and
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drug testing
Records related to the alcohol and | 2 Years
controlled substances collection
process (except calibration of
evidential breath testing devices)
Records related to negative and | 1 Year
canceled confrolled substance test
results

Document to be maintained Period required
to be maintained
Alcohol test results indicating a | 1 Year

breath alcohol concentration less
than 0.02

Records related to the education | Indefinite

and training of breath alcohol | time period
technicians, screening test
technicians,  supervisors, and
drivers shall be maintained by the
employer while the individual
performs the functions which
requite the training and for two
years after ceasing to perform
those functions

Other specific types of records shall be maintained in accordance
with 49 CFR 382.401.

7. Location of Records
All required records shall be maintained in accordance with Policy
8320. Records shall be made available for inspection at the Board
Offices within two business days after a request has been made by
an authorized representative of the FMCSA.

8. Annual Calendar Year Summary

The DER shall prepare and maintain an annwal calendar year
summary of the results of its alcohol and substance abuse testing
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programs. The summary shall be completed no later than
March 15 of each year covering the previous calendar year. The
DER upon request of the FMCSA will provide the annual
summary to that agency in the required format.

9. Employee Information Program
The Board will provide an employee information program. The

DER will be responsible for implementing the program and shall
ensure that each employee receives information in the manner

specified below:

a. By receiving a copy of this Policy and any subsequent
revisions.

b. The DER will provide written notice to employees of the

following information:

(1} The identity of the person designated by the
employer to answer employee questions about the
materials;

(2) Which employees are subject to the alcohol misuse
and controlled substance requirements;

(3)  Explanation of what constitutes a safety-sensitive
function, so as to make clear what period of the
workday the employee is required to be in
compliance;

4 Specific information concerning employee conduct
that is prohibited;

(5)  The circumstances under which an employee will
be tested for alcohol and/or controlled substances;

(6) The procedures that will be used to test for the
presence of alcohol and controlled substances;

(N The requirement that an employee submit to alcohol
and controlled substance tests;
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(8) An explanation of what constitutes a refusal to
submit to an alcohol or controlled substance test;

(9)  The consequences for employees found to have
violated the prohibitions of this Policy, including
the immediate removal of the employee from
safety-sensitive functions;

(10)  The consequences for employees found to have an
alcohol concentration level of 0.02 or greater but
less than 0.04; and

(11)  Information concerning the effects of aleohol and
controlled substances use on an individual’s health,
work, and personal life. Signs and symptoms of an
alcohol or controlled substances problem, and
available methods of intervening when an alcohol
or a control substances problem is suspected,
including confrontation, referral to any employee
assistance program and/or referral to management.

Omnibus Transportation Employee Testing Act of 1991
49 CFR 40 et seq.

49 CFR 382 et seq.

49 CFR 395.2

Adopted: 22 July 1996
Revised: 9 December 2002
Revised: 18 March 2019
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[See POLICY ALERT Nos. 190 and 218]

6112 REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES
M)

The Cash Management Improvement Act (CMIA) and related Federal regulations
require a State to minimize the time elapsing between the transfer of funds from
the United States Treasury and the expenditure of funds for program putposes.
This requirement applies to grantees such as the State of New Jersey and their
subgrantees, such as a school district. The State of New Jersey and school
districts must assure funds have been, or will be, spent within a minimal amount
of time after having been drawn from the Federal government.

In accordance with this requirement, the New Jersey Department of Education
(NJDOE) has implemented a reimbursement request system of payment. The
procedures as outlined in the New Jersey Department of Education Policies and
Procedures for Reimbursement of Federal and Other Grant Expenditures shall be
followed by school districts in submitting reimbursement requests.
Reimbursement requests for entitlement grant awards under the Every Student

Succeeds Act (ESSA) Fitles - H-Ag-1-D-H - Immigrent FV-and-V-of the-No

Child Left Behind-Act-ONCLB), the Individuals with Disabilities Education Act
(IDEA), and the Carl D. Perkins Career and Technical Education Improvement

Act of 2006, and any other program designated by the NJDOE shall be made
using the NJDOE’s Electronic Web-Enabled Grant (EWEG) System.

Reimbursement requests by the School Business Administrator/Board Secretary
or designee shall be made for individual titles and awards using the payment
functionality of the EWEG system. Reimbursementrequests-shall-be-madefor
individual tiles-and-awards-and Oenly one reimbursement request per month may
be submitted for an individual title, er award, or subgrant. Reimbursement
requests may only be for expenditures that have already occurred or will occur

within three business days of receipt of funds by the-last-calendar-day-ofthe
b i which the s ) o,

The submission of a reimbursement request constitutes a certification by the
School Business Administrator/Board Secretary that the school district has
previously made the appropriate expenditures and/or will make the expenditures
within three business days of receipt of funds by the-last-calendarday-ofthe
month-in-which-the-requestis-made and that the expenditures are allowable and
appropriate to the cost objective(s) of the subgrant. Reimbursementrequests-must
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The Superintendent ef-Sehoels or designee is responsible for submitting an
amendment application to the NJDOE for approval if a new budget category for
which no funds were previously budgeted or approved has been created. The
Superintendent of—Schools or designee is responsible for submitting an
amendment application to the NJDOE for approval if cumulative transfers among
expenditure categories exceed ten percent of the total award ex-$50,000-ferIDEA;
Perkins;—and-NCLB—(per—title};—whichever—is—tess. The Superintendent or
designee is responsible for monitoring the cumulative ten percent level of
fiscal change.

Reimbursement requests must be in accordance with approved grant
applications. A reimbursement request may be submitted at any time after the
subgrant has received final NJDOE approval. Reimbursement requests submitted
at least ten business days before the end of the month but no later than the
fifteenth day of the month will be reviewed and, if approved, processed for
payment the first business day of the following month. School districts will
normally receive payment by the fifth business day of the month and will be able
to track the grant’s payment history in EWEG through the payments link of the
grant application.

Reimbursement requests must contain a brief description of the expenditures for
which reimbursement is being requested. Individual line items need not be
detailed. Expenditures must be supported by documentation at the school district
level but should not be submitted to the NJDOE with a reimbursement request,
The Superintendent ef-Schoels or designee is responsible to maintain supporting
documentation for seven years and for making it available to the NJDOE, the
United States Department of Education, and/or their authorized representatives

upon request. Documentation for salary expenditures is subject to the

requirements of the Federal Umform Grant Guldance appheableﬁedefa%@fﬁee

Documentanon f01 all othel expend1tmes must mclude ev1dence that the
expenditures are allowable costs and of the relationship of the expenditure to the
subgrant’s cost objectives.

The NIDOE staff will review reimbursement requests to determine that they meet
the subgrant’s criteria. When a reimbursement request is approved or denied, the
school district will receive an email notification through the EWEG system.
Approval of a reimbursement request by NJDOE does not imply approval of the
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expenditures as allowable or appropriate to the subgrant’s cost objectives as the
approval of expenditures will continue to be processed through the final report.
The School Business Administrator/Board Secretary or designee assumes
responsibility for assuring that all funds requested through the EWEG system
either have already been expended, or will be expended within three business

days of receipt of funds accordingto-the requirements of the-CMIA.

New Jersey Department of Education Policies and Procedures for Reimbursement
of Federal and Other Grant Expenditures — March 2014 July-2008

Adopted: 28 February 2011
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7440 SECURITY OF SCHOOL PREMISES

M

The Board of Education believes the buildings and facilities of the school district
represent a substantial community investment.  The Board directs the
development and implementation of a plan for school district security to protect
the school community’s investment in the school buildings and facilities. The
Board will comply with the security measures required in N.J.S.A.
18A:7(G:-5.2 for new school construction and for existing school buildings.

The school district security program will include: maintenance of facilities that
are secure against unwelcome intrusion; protection against fire hazards and faulty
equipment; and compliance with safe practices in the use of electrical, plumbing,
heating, and other school building equipment.

The Board shall provide to local law enforcement authorities a copy of the
current blueprints and maps for all schools and school grounds within the
school district or nonpublic school. In the case of a school building located in
a municipality in which there is no municipal police department, a copy of
the blueprints and maps shall be provided to an entity designated by the
Superintendent of the New Jersey State Police. The Board shall provide
revised copies to the applicable law enforcement authorities or designated
entities any time that there is a change fo the blueprints or maps.

The Boatd directs close cooperation of district officials with law enforcement, fire
officials, and other emergency agencies.

Each public elementary and secondary school building shall be equipped
with at least one panic alarm for use in a school security emergency pursuant
to N.J.S.A. 18A:41-10 through 13.
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The Superintendent of Schools shall designate a school administrator, or a school
employee with expertise in school safety and security, as a School Safety
Specialist for the district in accordance with the provisions of N.J.S.A.
18A:17-43.3. The School Safety Specialist shall be required to acquire a New
Jersey Department of Education School Safely Specialist certification in
accordance with the provisions of N.J.S.A. 18A:17-43.2. The School Safety
Specialist shall also serve as the school disfrict’s liaison with local law
enforcement and national, State, and community agencies and organizations in
matters of school safety and security.

Access to school buildings and grounds outside the hours school is in session
shall be limited to personnel whose employment requires their presence in the
facility. An adequate key control system will be established to limit building
access to authorized persomnel and guard against the potential of intrusion by
unauthorized persons who have obtained access improperly.

In accordance with N.J.S.A. 18A:7G-5.2.b.(15), propping open doors to
buildings on school grounds is strictly prohibited and students and staff shall
not open a door for any individual. All persons seeking eniry into the main
building shall be directed to the main entrance.

Building records and funds shall be kept in a safe place and secured as appropriate
and necessary.

Protective devices designed to be used as safeguards against illegal entry and
vandalism may be installed when appropriate. The Board may approve the
employment of school resource officers, school security officers, and/or law
enforcement officers in situations in which special risks are involved.

N.JS.A. 18A:7G-5.2; 18A:17-43.1; 18A:17-43.2; 18A:17-43.3;
18A:41-7.1; 18A:41-10; 18A:41-11; 18A:41-12; 18A:41-13
N.J.A.C. 6A:16-1.3; 6A;:26-1.2

Adopted: 29 June 1992
Revised: 18 March 2019
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community—it-serves. The maintenance of a good working relationship with
members—of the media is essential to meeting the objectives of the school
district’s sehooland community relations program.

The Board of Education must give formal approval to all basic practices governing
relations between snews the media and the school district and reserves the right to
negotiate, on terms most favorable to the school district, for the radie broadcasting,
televdsing: filming, or sound recording of any school event by an outside agency

The Superintendent or hisfker designee shall be the chief communications representative
of the school district Beard. He/she The chief communications representative shall
be readily available to: mediarepresentatives; provide media representatives with all
appropriate and necessary information;; suggest or supply feature articles or stories;s
prepare information to be released to the media; “presskits;" assist school and parent
organizations with media press relations;; meet periodically with media representatives;;
and protect school personnel from any unnecessary demands on their time by news
media representatives; and provide additional information as appropriate.

The Superintendent or histher designee designee must approve authorize in
advance interviews between staff members erstudents and media representatives
when the staff member is representing or speaking en behalf of the Board of
Education or the school district.

A school district staff member not designated by the Superintendent or
designee to assist in any of the media responsibilities outlined in this Policy,
including speaking to a representative of the media, is not prohibited from
doing so on their own behalf as a private citizen provided the staff member
does not indicate or imply they represent or are speaking on behalf of the
Board of Education or the school district and indicate they are speaking on
their own behalf as a private citizen.

A staff member who is acting on their own behalf as a private citizen should
be cognizant of their obligations to protect the privacy and confidentiality of
students and school operations in accerdance with Federal and State laws.

The Board of Education reserves its right to regulate the exercise of school
district staff members’ First Amendment rights of the United States
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Constitution in such situations to the extent that such exercise may interfere
with the safe and orderly operation of the schools and the learming
environment.

The Superintendent or designee must authorize the release of any images of
district subjects, personnel, or students.

Any image of a student with a disability shall not be disseminated or used in
print or media in any way if they are identified as a student with a disability
unless permission is granted by the parent(s). Any image of a child placed in
the district by the New Jersey Department of Children and Families, Division
of Child Protection and Permanency shall not be published without
permission of the Department case worker. Where the release of images may
violate the privacy of any student or staff member, the Superintendent or
designee must first secure the written permission of the staff member or the
student’s parent(s).

Adopted: 29 June 1992
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9400 NEWS MEDIA RELATIONS

community—it-serves: The maintenance of a good working relationship with
members—of the media is essential to meeting the objectives of the school
district’s sehoeland community relations program.

The Board of Education must give formal approval to all basic practices governing
relations between news the media and the school district and reserves the right to
negotiate, on terms most favorable to the school district, for the radie broadcasting,
televising; filming, or sound recording of any school event by an outside agency

The Superintendent or histher designee shall be the chief communications representative
of the school district Beard. He/she The chief communications representative shall
be readily available to: mediarepresentatives; provide media representatives with all
appropriate and necessary information;; suggest or supply feature articles or stories;s
prepare information to be released to the media; “pressJts;" assist school and parent
organizations with media press relations;; meet periodically with media representatives;s
and protect school personnel from any unnecessary demands on their time by news
media representatives; and provide additional information as appropriate.

The Superintendent or histher designee designee must appreve authorize in
advance interviews between staff members er-students and media representatives
when the staff member is representing or speaking on behalf of the Board of
Education or the school district.

A school district staff member not designated by the Superintendent or
designee to assist in any of the media responsibilities outlined in this Policy,
including speaking to a representative of the media, is not prohibited from
doing so on their own behalf as a private citizen provided the staff member
does not indicate or imply they represent or are speaking on behalf of the
Board of Education or the school district and indicate they are speaking on
their own behalf as a private citizen.

A staff member who is acting on their own behalf as a private citizen should
be cognizant of their obligations to protect the privacy and confidentiality of
students and school operations in accordance with Federal and State Iaws.

The Board of Education reserves its right to regulate the exercise of school
district staff members’ First Amendment rights of the United States
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Constitution in such situations to the extent that such exercise may interfere
with the safe and orderly operation of the schools and the learning
environment.

The Superintendent or designee must authorize the release of any images of
district subjects, personnel, or students.

Any image of a student with a disability shall not be disseminated or used in
print or media in any way if they are identified as a student with a disability
unless permission is granted by the parent(s). Any image of a child placed in
the district by the New Jersey Department of Children and Families, Division
of Child Protection and Permanency shall not be published without
permission of the Department case worker. Where the release of images may
violate the privacy of any student or staff member, the Superintendent or
designee must first secure the written permission of the staff member or the
student’s parent(s).

Adopted: 29 June 1992
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[See POLICY ALERT No. 218]
R 1642 EARNED SICK LEAVE LAW

A. Definitions Relative to Policy and Regulation 1642 and the New Jersey
Earned Sick Leave Law (Act)

“Act” means the New Jersey Earned Sick Leave Law — N.J.S.A.
34:11D-1. through 34:11D-11.

“Benefit year” means the period of twelve consecutive months, July 1
through June 30, as established by an employer in which an employee
shall accrue and use earned sick leave as provided pursuant to NJ.S.A.
34:11D-2, provided that once the starting date of the benefit year is
established by the employer it shall not be changed unless the employer
notifies the Commissioner of Labor and Workforce Development of the
change in accordance with regulations promulgated pursuant to the Act,
The Commissioner shall impose a benefit year on any employer the
Commissioner determines is changing the benefit year at times or in ways
that prevent the accrual or use of earned sick leave by an employee.

“Certified Domestic Violence Specialist” means a person who has fulfilled
the requirements of certification as a Domestic Violence Specialist
established by the New Jersey Association of Domestic Violence
Professionals.

“Child” means a biological, adopted, or foster child, stepchild or legal
ward of an employee, child of a domestic partner or civil union partner of
the employee.

“Civil union” means a civil union as defined in N.J.S.A. 37:1-29.

“Commissioner” means the Commissioner of Labor and Workforce
Development.

“Department” means the Department of Labor and Workforce
Development.

. ® Copyright 2019« Strauss Esmay Assoclates, LLP  » 1886 Hinds Road « Suite1 « Toms River, NJ 08753-8199 « 732-255-1500
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“Designated domestic violence agency” means a county-wide organization
with a primary purpose to provide services to victims of domestic
violence, and which provides services that conform to the core domestic
violence services profile as defined by the Division of Child Protection
and Permanency in the Department of Children and Families and is under
contract with the division for the express purpose of providing the
services.

“Domestic or sexual violence” means stalking, any sexually violent
offense, as defined in N.J.S.A. 30:4-27.26, or domestic violence as defined
in N.J.S.A. 2C:25-19, and N.J.S.A. 17:29B-16.

“Domestic partner” means a domestic partner as defined in N.JS.A,
26:8A-3.

“Employee” means, for the purposes of Policy and Regulation 1642, an
individual engaged in service for compensation to a local school district,
regional school district, county vocational school, or charter school of the
State who is not provided with sick leave with full pay pursuant to
N.J.S.A. 18A:30-2 or any other law, rule, or regulation of New Jersey and
is eligible to accrue earned sick leave in accordance with the requirements
of the Act.

“Employer” means, for the purposes of Policy and Regulation 1642, a
local school district, regional school district, county vocational school, or
charter school of the State who does not provide sick leave with full pay to
an employee pursuant to N.J.S.A. 18A:30-2 or any other law, rule, or
regulation of New Jersey and is required to comply with the requirements
of the Act.

“Family member” means a child, grandchild, sibling, spouse, domestic
partner, civil union partner, parent, or grandparent of an employee, or a
spouse, domestic partner, or civil union partner of a parent or grandparent
of an employee, or a sibling of a spouse, domestic partner, or civil union
partner of the employee, or any other individual related by blood to the
employee or whose close association with the employee is the equivalent
of a family relationship.

“Health care professional” means any person licensed under Federal,
State, or local law, or the laws of a foreign nation, to provide health care
services, or any other person who has been authorized to provide health
care by a licensed health care professional, including but not limited to
doctors, nurses, and emergency room personnel.

|| © Copyright 2019«  Strauss Esmay Associates, LLP  « 1886 Hinds Road » Suite 1 » Toms River, NJ 08753-8188 + 732-255-1500
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“Parent” means a biological, adoptive, or foster parent, stepparent, or legal
guardian of an employee or of the employee’s spouse, domestic pattner, or
civil union partner, or a person who stood in loco parentis of the employee
or the employee’s spouse, domestic partner, or civil union partner when
the employee, spouse or partner was a minor child,

“Retaliatory personnel action” means denial of any right guaranteed under
the Act and any threat, discharge, including a constructive discharge,
suspension, demotion, unfavorable reassignment, refusal to promote,
disciplinary action, sanction, reduction of work hours, reporting or
threatening to report the actual or suspected immigrant status of an
employee or the employee’s family, or any other adverse action against an
employee.

“Sibling” means a biological, foster, or adopted sibling of an employee.
“Spouse” means a husband or wife.
B. Provision of Earned Sick Leave — N.J.S.A. 34:11D-2

1. The employer shall provide earned sick leave in accordance with
the Act for each employee working for the employer.

2. For every thirty hours worked, the employee shall accrue one hour
of earned sick leave. The employer I will provide an employee
their full complement of earned sick leave for a benefit year as
required under N.J.S.A. 34:11D-2 on the first day of each benefit
year in accordance with the Act.

3. The employer I will permit the employee to accrue or use in any
benefit year, or carry forward from one benefit year to the next,
more than forty hours of earned sick leave.

a. Unless the employee has accrued earned sick leave priot to
October 29, 2018, the earned sick leave shall begin to
accrue on October 29, 2018 for any employee who is hired
and commences employment before October 29, 2018 and
the employee shall be eligible to use the earned sick leave
beginning on February 26, 2019 after the employee
commences employment.

- ® Copyright 2019« Strauss Esmay Associates, LLP  « 1886 Hinds Road ¢ Suited « Toms River, NJ 0B753-8199 « 732-255-1500
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b. If the employee’s employment commences after
October 29, 2018, the earned sick leave shall begin to
accrue upon the date that employment commences. The
employee shall be eligible to use the earned sick leave
beginning on the 120" calendar day after the employee
commences employment.

4. The employer shall be in compliance with N.J.S A. 34:11D-2 if the
employer offers paid time off to an employee, which is fully paid
and shall include, but is not limited to personal days, vacation
days, and sick days, and may be used for the purposes of N.L.S.A.
34:11D-3 in the manner provided by the Act, and is accrued at a
rate equal to or greater than the rate described in N.J.S.A.
34:11D-2.

5. The employer shall pay the employee for earned sick leave at the
same rate of pay with the same benefits as the employee normally
earns, except that the pay rate shall not be less than the minimum
wage required for the employee pursuant to N.J.S.A. 34:11-56a4.

6. Upon the mutual consent of the employee and employer, an
employee may voluntarily choose to work additional hours or
shifts during the same or following pay period, in lieu of hours or
shifts missed, but shall not be required to work additional hours or
shifts or use accrued earned sick leave. The employer may not
require, as a condition of an employee using earned sick leave, that
the employee search for or find a replacement worker to cover the
hours during which the employee is using earned sick leave.

ADMINISTRATION
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7. If an employee is transferred to a separate division, entity, or
location, but remains employed by the same employer, then the
employee shall be entitled to all earned sick leave accrued at the

- @ Copyright 2019« Strauss Esmay Assoclates, LLP + 1886 Hinds Road « Suite1 « TomsRiver, NJ 08753-8199 + 732-2565-1500
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prior division, entity, or location, and shall be entitled to use the
accrued earned sick leave as provided in the Act.

8. If an employee is terminated, laid off, furloughed, or otherwise
separated from employment with the employer, any unused
accrued earned sick leave shall be reinstated upon the re-hiring or
reinstatement of the employee to that employment, within six
months of termination, being laid off or furloughed, or separation,
and prior employment with the employer shall be counted towards
meeting the eligibility requirements set forth in N.J.S.A. 34:11D-2,

9. The employer may choose the increments in which its employees
may use earned sick leave, provided that the largest increment of
earned sick leave an employee may be required to use for each
shift for which earned sick leave is used shall be the number of
hours the employee was scheduled to work during that shift.

C. Permitted Usage of Earned Sick Leave —N.J.S.A. 34:11D-3

1. The employer shall permit an employee to use the earned sick
leave accrued pursuant to the Act for any of the following:

a. Time needed for diagnosis, care, or treatment of, or
recovery from, an employee’s mental or physical illness,
injury or other adverse health condition, or for preventive
medical care for the employee;

b. Time needed for the employee to aid or care for a family
member of an employee during diagnosis, care, or
treatment of, or recovery from, the family member’s mental
or physical illness, injury or other adverse health condition,
or during preventive medical care for the family member;

C. Absence necessary due to circumstances resulting from the
employee, or a family member of an employee, being a
victim of domestic or sexual violence, if the leave is to
allow the employee to obtain for the employee or the
family member: medical attention needed to recover from

ADMINISTRATION
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physical or psychological injury or disability caused by
domestic or sexual violence, services from a designated
domestic violence agency or other victim services
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organization; psychological or other counseling; relocation;
or legal services, including obtaining a restraining order or
preparing for, or participating in, any civil or criminal legal
proceeding related to the domestic or sexual violence;

d. Time during which the employee is not able to work
because of a closure of the employee’s workplace, or the
school or place of care of a child of an employee, by order
of a public official due to an epidemic or other public
health emergency, or because of the issuance by a public
health authority of a determination that the presence in the
community of the employee, or a member of the
employee’s family in need of care by the employee, would
jeopardize the health of others; or

e. Time needed by the employee in connection with a child of
the employee to attend a school-related conference,
meeting, function or other event requested or required by a
school administrator, teacher, or other professional staff
member responsible for the child’s education, or to attend a
meeting regarding care provided to the child in connection
with the child’s health conditions or disability.

2. If an employee’s need to use earned sick leave is foreseeable, the
employer I will require advance notice, not to exceed seven
calendar days prior to the date the leave is to begin, of the intention
to use the leave and its expected duration, and shall make a
reasonable effort to schedule the use of earned sick leave in a
manner that does not unduly disrupt the operations of the
employer. If the reason for the leave is not foreseeable, the
employer will require an employee to give notice of the intention
as soon as practicable, if the employer has notified the employee of
this requirement.

ADMINISTRATION
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a. The employer may prohibit employees from using
foreseeable earned sick leave on certain dates provided
reasonable notice of these dates is provided to employees
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and the employer will require reasonable documentation if
sick leave that is not foreseeable is used during those dates,

b. For earned sick leave of three or more consecutive days,
the employer will require reasonable documentation that
the leave is being taken for the purpose permitted under
N.J.S.A. 34:11D-3.a. and C.1. above.

C. If the leave is permitted under N.J.S.A. 34:11D-3.a.(1) and
C.1.a, above or N.J.S.A. 34:11D-3.a.(2) and C.1.b. above,
documentation signed by a health care professional who is
treating the employee or the family member of the
employee indicating the need for the leave and, if possible,
number of days of leave, shall be considered reasonable
documentation.

d. If the leave is permitted under N.J.S.A. 34:11D-3.a.(3) and
C.1.c. above because of domestic or sexual violence, any of
the following shall be considered reasonable documentation
of the domestic or sexual violence: medical
documentation; a law enforcement agency record or report;
a court order; documentation that the perpetrator of the
domestic or sexual violence has been convicted of a
domestic or sexual violence offense; certification from a
certified Domestic Violence Specialist or a representative
of a designated domestic violence agency or other victim
services organization, or other documentation or
certification provided by a social worker, counselor,
member of the clergy, shelter worker, health care
professional, attorney, or other professional who has
assisted the employee or family member in dealing with the
domestic or sexual violence.

e. If the leave is permitted under N.J.S.A. 34:11D-3.a.(4) and
C.1.d. above, a copy of the order of the public official or
the determination by the health authority shall be
considered reasonable documentation.

ADMINISTRATION
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f. If the leave is permitted under N.J.S.A. 34:11D-3.a.(5) and
C.1l.e. above, tangible proof of the reasons outlined in
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NJS.A, 34:11D-3.a(5) and C.l.e. above shall be
considered reasonable documentation.

3. Nothing in the Act shall be deemed to require the employer to
provide earned sick leave for an employee’s leave for purposes
other than those identified in N.J.S.A. 34:11D-3, or prohibit the
employer from taking disciplinary action against an employee who
uses earned sick leave for purposes other than those identified in
N.J.S.A. 34:11D-3.

Option — Must Select One Option Below

4, The employer will not pay an employee for unused earned sick
leave at the end of the benefit year pursuant to N.J.S.A. 34:11D-
3.c.

ADMINISTRATION
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5. If the employer provides an employee with the full complement of
earned sick leave for a benefit year on the first day of each benefit
year as indicated in B.2. above, then the employer shall permit the
employee to carry forward any unused sick leave to the next
benefit year.

6. Unless the employet’s policy or a collective bargaining agreement
provides for the payment of accrued earned sick leave upon
termination, resignation, retirement, or other separation from
employment, an employee shall not be entitled under N.J.S.A.
34:11D-3 to payment of unused earned sick leave upon the
separation from employment.
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Any information the employer possesses regarding the health of an
employee or any family member of the employee or domestic or
sexual violence affecting an employee or employee’s family
member shall be treated as confidential and not disclosed except to
the affected employee or with the written permission of the
affected employee.

D. Retaliation, Discrimination Prohibited — N.JI.S.A, 34:11D-4

1.

No employer shall take retaliatory personnel action or discriminate
against an employee who accrues sick leave under the Act because
the employee requests or uses earned sick leave either in
accordance with the Act or the employer’s own earned sick leave
policy for employees covered under the Act. Any complaints
alleging a violation of the Act shall be filed in accordance with the
provisions of N.J.S.A. 34:11D-4,

a. The employer shall not count earned sick leave taken under
the Act as an absence that may result in the employee being
subject to discipline, discharge, demotion, suspension, a
loss or reduction of pay, or any other adverse action.

There shall be a rebuttable presumption of an unlawful retaliatory
personnel action under N.J.S.A. 34:11D-4 whenever the employer
takes adverse action against an employee within ninety days of
when that employee:

a. Files a complaint with the Department or a court alleging a
violation of any provision of N.I.S.A. 34:11D-4;

b. Informs any person about the employer’s alleged violation
of N.I.S.A. 34:11D-4;

C. Cooperates with the Department or other persons in the
investigation or prosecution of any alleged violation of
N.J.S.A. 34:11D-4;

d. Opposes any policy, practice, or act that is unlawful under
N.JSA. 34:11D-4; or
e. Informs any person of his or her rights under N.J.S.A.
34:11D-4.
ADMINISTRATION
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1.

Protections of N.J.S.A. 34:11D-4 shall apply to any person who
mistakenly but in good faith alleges violations of the Act.

Any violator of the provisions of N.J.S.A. 34:11D-4 shall be
subject to relevant penalties and remedies provided by the “New
Jersey State Wage and Hour Law,” N.J.S.A. 34:11-56a et seq.,
including the penalties and remedies provided by N.J.S.A.
34:11-56a24, and relevant penalties and remedies provided by
N.J.S.A. 2C:40A-2, for discharge or other discrimination.

E. Violations; Remedies, Penalties, Other Measures — N.J.S.A. 34:11D-5

Any failure of the employer to make available or pay earned sick
leave as required by the Act, or any other violation of the Act, shall
be regarded as a failure to meet the wage payment requirements of
the “New lJersey State Wage and Hour Law,” N.JS.A.
34:11-56a et seq., or other violation of the New Jersey State Wage
and Hour Law, as the case may be, and remedies, penalties, and
other measures provided by the New Jersey State Wage and Hour
Law, N.J.S.A. 34:11-58, and N.J.S.A. 2C:40A-2 for failure to pay
wages or other violations of the New Jersey State Wage and Hour
Law shall be applicable, including, but not limited to, penalties
provided pursuant to N.J.S.A. 34:11-56a22 and 34:11-56a24, and
civil actions by employees pursuant to N.J.S.A. 34:11-56a25,
except that an award to an employee in a civil act shall include, in
addition to the amount provided pursuant fo N.J.S.A. 34:11-56a25,
any actual damages suffered by the employee as the result of the
violation plus an equal amount of liquidated damages.

F. Retention of Records, Access — N.J.S.A. 34:11D-6

1.

The employer shall retain records documenting hours worked by
employees and earned sick leave accrued/advanced, used, paid,
and paid out and carried over by/to employees, for a period of five
vears, and shall, upon demand, allow the Department access to
those records to monitor compliance with the requirements of the
Act.

ADMINISTRATION
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If an employee makes a claim the employer has failed to
provide earned sick leave required by the Act and the
employer has not maintained or retained adequate records
documenting hours worked by the employee and earned
sick leave taken by the employee or does not allow the
Department access to the records, it shall be presumed the
employer has failed to provide the earned sick leave, absent
clear and convincing evidence otherwise.

In addition, the penalties provided by the “New Jersey State Wage
and Hour Law,” N.JI.S.A. 34:11-56a et seq. for violations of the
requirements of the New Jersey State Wage and Hour Law
regarding the maintaining and disclosure of records shall apply to
violations of the requirements of N.J.S.A. 34:11D-6.

G. Notification to Employees — N.J.S.A. 34:11D-7

1.

The employer shall provide notification, in a form issued by the
Commissioner, to employees of their rights under the Act,
including the amount of earned sick leave to which they are
entitled and the terms of its use and remedies provided by the Act
to employees if the employer fails to provide the required benefits
or retaliates against employees exercising their rights under the
Act.

a. The employer shall conspicuously post the notification in a
place or places accessible to all employees in each of the
employer’s workplaces.

b. The employer shall also provide each employee with a
written copy of the notification: not later than thirty days
after the form of the notification is issued, at the time of the
employee’s hiring, if the employee is hired after the
issuance; and at any time, when first requested by the
employee.

c. The Commissioner shall make the notifications available in
English, Spanish, and any other language that the
Commissioner determines is the first language of a

ADMINISTRATION
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significant number of workers in the State and the
employer shall use the notification in English, Spanish, or
any other language for which the Commissioner has
provided notifications and which is the first language of a
majority of the employer’s workforce.

H. Provisions Preemptive; Construction of Act —N.J.S.A. 34:11D-8

1.

No provision of the Act, or any regulations promulgated to
implement or enforce the Act, shall be construed as:

a.

Requiring the employer to reduce, or justifying the
employer in reducing, rights or benefits provided by the
employer pursuant to the employer’s policy or a collective
bargaining agreement which are more favorable to
employees than those required by the Act or which provide
rights or benefits to employees not covered by the Act;

Preventing or prohibiting the employer from agreeing,
through a collective bargaining agreement or employer
policy, to provide rights or benefits which are more
favorable to employees than those required by the Act or to
provide rights or benefits to employees not covered by the
Act;

Prohibiting the employer from establishing a policy
wheteby an employee may donate unused accrued earned
sick leave to another employee or other employees; or

Superseding any law providing collective bargaining rights
for employees, or in any way reducing, diminishing, or
adversely affecting those collective bargaining rights, or in
any way reducing, diminishing, or affecting the obligations
of the employer under those laws.

Employees or employee representatives may waive the rights or
benefits provided under the Act during the negotiation of a
collective bargaining agreement,

ADMINISTRATION
R 1642/page 14 of 14
Earned Sick Leave Law

@ Copyright 2019«  Strauss Esmay Associates, LLP  « 1885 Hinds Road «» Suitei « Toms River, NJ 08753-8199

»  732-255-1500




REGULATION GUIDE

With respect to employees covered by a collective bargaining
agreement in effect on October 29, 2018, no provision of the Act
shall apply until the stated expiration of the collective bargaining
agreement.

L Severability — N.J.S.A. 34:11D-9

L. The provisions of the Act shall be deemed to be severable and if
any section, subsection, paragraph, sentence or other part of the
Act is declared to be unconstitutional, or the applicability thereof
to any person is held invalid, the remainder of the Act shall not
thereby be deemed to be unconstitutional or invalid.

Adopted:
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[See POLICY ALERT Nos. 125, 133, 205 and 218]

R 3218 USE, POSSESSION, ORDISTRIBUTION OF SUBSTANCES ABUSE

A. Definition

1. “Board physician” means a physician currently licensed by the
New Jersey Board of Medical Examiners in medicine or
osteopathy and appointed by the Board of Education.

21, “Principal or designee” means the teaching staff member’s
Principal or a staff member designated by the Principal to be
responsible at the time of the alleged violation or the teaching staff’
member’s supervisor or a staff member designated by the teaching
staff member’s supervisor to be responsible at the time of the
alleged violation.

32.  “Substance” or “substances” as defined in N.J.S.A. 18A:40A-9
and N.JA.C. 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as
defined in N.J.S.A. 24:21-2 and N.J.S.A, 2C:35-2; er any
chemical or chemical compound which releases vapors or fumes
causing a condition of intoxication, inebriation, excitement,
stupefaction, or dulling of the brain or nervous system, including,
but not limited to, glue containing a solvent having the property of
releasing toxic vapors or fumes as defined in N.J.S.A. 2C:35-10.45;
and over-the-counter and prescription medications that are
improperly used to cause intoxication, inebriation, excitement,
stupefaction, or dulling of the brain or nervous system.

43. “Substance test” means a test conducted by a State-licensed
elinieal laboratory using accepted substance use practices, accepted
chain of custody procedures, and testing methodology
recommended by the laboratory instrument’s manufacturer,

54.  “Under the influence” means the presence of a substance as
defined in Policy 3218 and this Regulation as confirmed in a
medical examination and substance test,
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B. Procedures to be Followed When a Feaching Staff Member has
Unlawfully Possessed or has been Involved in the Distribution of a

Controlled Dangerous Substance isSuspeeted-to-be-Under-the-Influenece
ofa-Substanee

1. Subject to N.J.A.C. 6A:16-6.5, any staff member who, in the
course of their employment, has reason to believe a staff
menmtber has unlawfully possessed or in any way been involved
in the distribution of a controlled dangerous substance,
including anabolic steroids, or drug paraphernalia, shall
report the matter as soon as possible to the Principal or

designee in accordance with the provisions of Policy 3218 and
N.J.A.C. 6A:16-6.3(a).

a. In accordance with the provisions of N.J.A.C.
6A:16-6.3(2)1, upon receiving a report, the Principal or
designee shall notify the Superintendent who shall
notify, as soon as possible, the County Prosecutor or
other law enforcement official designated by the County
Prosecutor to receive such information.

b. In accordance with the provisions of N.J.A.C.
6A:16-6.3(a)2, the Superintendent or designee shall
provide to the County Prosecutor or designee alt known
information concerning the matter including the
identity of the staff member involved.

c. A staff member who unlawfully possessed or in any way
has been involved in the distribution of a controlled
dangerous substance, including anabolic steroids, or
drug paraphernalia, shall be subject to appropriate
discipline, which may include, but not be limited to,
termination of a non-tenured teaching staff member or
the filing of tenure charges for a tenured teaching staff
member in accordance with law.
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C. Procedures to be Followed When a Teaching Staff Member is
Suspected to be Under the Influence of a Substance
1. The following procedures shall be used when a feaching staff

member is suspected of being under the influence of a substance
during work hours or at a school-sponsored function where the
teaching staff member has been assigned job responsibilities.

a. The Principal or designee, upon receiving a report or
information a teaching staff member may be under the
influence of a substance during work hours or at a school-
sponsored function where the teaching staff member has
been assigned job responsibilities will:

¢)) Immediately notify the Superintendent-ef-Seheels;
(2) Immediately meet with the teaching staff member;

(a) The Principal or designee may include
another staff member in this meeting; and

(b) The teaching staff member suspected of
being under the influence may include
another staff member or a representative of
their choice in this meeting.

b. The Principal or designee shall present to the teaching staff
member the report or information supporting the suspicion
the teaching staff member may be under the influence of a
substance.

C. The teaching staff member shall be provided an opportunity
to respond to the report or information presented by the
Principal or designee.

d. In the event the Principal or designee believes the teaching
staff member may be under the influence of a substance
after mecting with the teaching staff member, the Principal
or designee will arrange for an immediate medical
examination by a physician. The medical examination
shall t6 include a substance test administered by the
physician or a State licensed laboratory.
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e. The teaching staff member shall be transported to the
examination and testing location by means of transportation
approved by the Superintendent or designee and shall be

accompanied by the Principal or designee.

f. The teaching staff member, prior fo the medical
examination and substance test, will be informed by the

physician or the-physieian’s designee on the type of testing
to be completed and the substances that will be tested.

g. The teaching staff member may, prior to being examined or
and tested, disclose to the physician or designee any
prescription medicine, over-the-counter medicine or
supplements, or any other reason why the teaching staff
member’s test results may be positive.

h. Refusal by a A teaching staff member’srefusal to consent
to the medical examination which includes a substance
test be—examined—ortested-—in—accordance—with--the

provisions -of-Policy-32H8--und—this Regulation will be

deemed as a positive test result test for substances.

2. The results of the medical examination and substance test shall be
used by the physician to determine if the teaching staff member is
under the influence of any substance as defined in Policy 3218 and
this Regulation. The substance test procedures will provide for a
confirmation confirming test using acceptable confirmation test
procedures.

a. Any specimen determined by the physician or Board-
State licensed laboratory to have been adulterated by
the teaching staff member will be deemed a positive test
result for substances.

3. The physician-shall-receive-the results of the substance test shall

be provided to the Superintendent and physician within twenty-
four hours of the test being administered or —H-the-results-of-the

teaching staffmember as soon as the test results are available. The
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Superintendent shall provide the teaching staff member with
these results.

a, In the event the results of the medical examination and
substance test are not provided to the Superintendent, it
will be deemed a positive test result for substances.

4, If the physician determines, based upon the medical examination
and the results of the substance test, that the teaching staff member
was not under the influence of a substance during work hours or at
a school-sponsored function where the teaching staff member was
assipned job responsibilities, the—physician—will-netify—the
Suﬁem&eﬂdeﬂt—ef—weh—resul%aﬂé the teaching staff member shall
return to their position in the school district unless the
Superintendent has a reason the teaching staff member should
not be retumed to their position, Any-records-ordocumentation
member’s-personneile:

5. If the physician determines, based upon the medical examination
and the results of the substance test, that the teaching staff member
was under the influence of a substance during work hours or at a
school-sponsored function where the teaching staff member was
assigned job responsibilities, the physician will:

a. Discuss the results of the examination and substance test
with the teaching staff member and provide the teaching
staff member an opportunity to present any medical or
other reasons for the physician’s determination.

b, Provide the teaching staff member an opportunity to have
the substance test results confirmed by a Statelicensed
elinieal laboratory selected by the teaching staff member
and approved by the physician and Superintendent.

(1)  The physician will schedule and coordinate the
confirmation eenfirming test procedures, including
the acceptable time period for the confirmation

confirming test to be conducted based on the
existing test results, and the time in which a
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confirmation eonfirming test result would be valid.
This confirmation test shall be paid for by the
teaching staff member.

) The confirmation confirming-substance test results

must be provided to the Board physician and
Superintendent within the time period required by
the physician.

(3)  Any confirmation cenfirming test results provided
to the physician and Superintendent not within the
time period required by the physician shall not be
accepted and the teaching staff member shall be
determined to have waived their right to & have the

results of a confirmation econfirming substanee test
considered-by-the-physieian.

c. After completing the requirements in 5. a. and b. above, the
physician shall make a final determination whether the
teaching staff member was under the influence of a
substance during the work hours or at a school-sponsored
function where the teaching staff member was assigned job
responsibilities.

(D If the physician makes a final determination the
teaching staff member was not under the influence
during work hours or at a school-sponsored function
where the teaching staff member was assigned job
responsibilities, the physician will report a final
determination these—vesults to the Superintendent
and the teaching staff member shall return to their
position in the school district unless the
Superintendent has a reason the teaching staff
member should not be returned to their position.
And Aany records or
documentation regarding a mnegative medical
examination or substance test related—to—the
ineident shall not be included in the teaching staff
member’s personnel file.

(2)  If the physician makes a final determination the
teaching staff member was under the influence




HOPATCONG

REGULATION BOARD OF EDUCATION

TEACHING STAFF MEMBERS

R 3218/page 1 of 7

Use, Possession, or Distribution of Substances Abuse
Aug 19

M

during work hours or at a school-sponsored function
where the teaching staff member was assigned job
responsibilities, the physician will report a final
determination these—results to the Superintendent
of Schools and-the—teachingstaff-member—will-be
required-to-meet-with-the-Superintendent.

DE.  Procedures to be Followed When a Teaching Staff Member is Determined
to be Under the Influence of a Substance

1. Any teaching staff member whe—has—been determined by the
physician to be under the influence of a substance during work
hours or at a school-sponsored function where the teaching staff
member was assigned job responsibilities shall be required to meet
with the Superintendent.

a. The teaching staff member may include a staff member or a
representative of their choice in this meeting.

2. The Superintendent will provide the teaching staff member an
opportunity to respond to the physician’s determination.

3. A teaching staff member whe-has-been determined to be have-been
under the influence of a substance during work hours or at a
school-sponsored function where the teaching staff member was
assigned job responsibilities will be subject to appropriate
discipline which may include, but not be limited to:

a. Withholding an increment;

b. Terminating termination—of a non-tenured teaching staff
membet;; and/or

c. the Ffiling of tenure charges for a tenured teaching staff
member.
Issued: 26 September 1996
Revised: March 2015
1% Reading; 27 April 2015

ond Reading & Adoption: 18 May 2015
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[See POLICY ALERT Nos. 125, 133, 205 and 218]

R 4218 USE, POSSESSION, OR DISTRIBUTION OF SUBSTANCES ABUSE

A, Definition

1. “Board physician” means a physician currently licensed by the
New Jersey Board of Medical Examiners in medicine or
osteopathy and appointed by the Board of Educatien.

2+ “Substance” or “substances” as defined in N.J.S.A. 18A:40A-9
and N.JA.C. 6A:16-4.1(a) means alcoholic beverages;; any
controlled dangerous substances, including anabolic steroids as
defined in N.J.S.A. 24:21-2 and N.JSA. 2C:35-2;3 er any
chemical or chemical compound which releases vapors or fumes
causing a condition of intoxication, inebriation, excitement,
stupefaction, or dulling of the brain or nervous system, including,
but not limited to, glue containing a solvent having the property of
releasing toxic vapors or fumes as defined in N.J.S.A. 2C:35-10.45;
and over-the-counter and prescription medications that are
improperly used to cause intoxication, inebriation, excitement,
stupefaction, or dulling of the brain or nervous system.

32,  “Substance test” means a test conducted by a State-licensed
clinieal laboratory using accepted substance use practices, accepted
chain of custody procedures, and testing methodology
recommended by the laboratory instrument’s manufacturer.

43, “Support staff member’s supervisor” or “supervisor” means the
building or district administrative staff member who is responsible
for supervising the support staff member. For the purposes of this
Policy and Regulation, the support staff membet’s supervisor shall
be the support staff member’s Principal—Sehoel—Business
Administrator/Beard-Seeretary-distriet-Director-or-Superviser; or
any other administrative staff member responsible at the time of
the alleged violation or as designated by the Superintendent.

54,  “Under the influence” means the presence of a substance as
defined in Policy 4218 and this Regulation as confirmed in a
medical examination and substance test.
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B. Procedures to be Followed When a Suppert Staff Member has Unlawfully
Possessed or has been Involved in the Distribution of a Controlled
Dangerous Substance is—Suspeeted-to—be Under—the—Intluence—of-a
Substanece

1. Subject to N.JLA.C. 6A:16-6.5, any staff member who, in the
course of their employment, has reason to believe a staff
member has unlawfully possessed or in any way been involved
in the distribution of a controlled dangerous substance,
including anabolic steroids, or drug paraphernalia, shall
report the matter as soon as possible to the staff member’s

supervisor in accordance with the provisions of Policy 4218
and N.J.A.C. 6A:16-6.3(a).

a. In accordance with the provisions of N.J.A.C.
6A:16-6.3(a)1, upon receiving a report, the supervisor
shall notify the Superintendent who shall notify, as soon
as possible, the County Prosecutor or other law
enforcement official designated by the County
Prosecutor to receive such information.

b. In accordance with the provisions of N.J.A.C.
6A:16-6.3(a)2, the Superintendent or designee shall
provide to the County Prosecutor or designee all known
information concerning the matter including the
identity of the staff member involved.

c. A staff member who unlawfully possessed or in any way
has been involved in the distribution of a controlled
dangerous substance, including anabolic steroids, or
drug paraphernalia, shall be subject to appropriate
discipline, which may include, but not be limited to,
termination of a nen-tenured support staff member or
the filing of tenure charges for a tenured support staff
member in accordance with law,
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C. Procedures to be Followed When a Support Staff Member is
Suspected to be Under the Influence of a Substance
1. The following procedures shall be used when a support staff

member is suspected of being under the influence of a substance
during work hours or at a schoel-sponsered function where the
support staff member has been assigned job responsibilities,

a. The support staff member’s supervisor, upon receiving a
report or information a support staff member may be under
the influence of a substance during work hours or at a
scheol-sponsored function where the support staff
member has been assigned job responsibilities will:

(1)  Immediately notify the Superintendent-ef-Seheels;
(2)  Immediately meet with the support statff member;

(a) The support staff member’s supervisor may
include another staff member in this
meeting; and

(b)  The support staff member suspected of
being under the influence may include
another staff member or a representative of
their choice in this meeting.

b. The support staff member’s supervisor shall present to the
support staff member the report or information supporting
the suspicion the support staff member may be under the
influence of a substance.

c. The support staff member shall be provided an opportunity
to respond to the report or information presented by the
supervisor,

d. In the event the supervisor or designee believes the support

staff member may be under the influence of a substance
after meeting with the support staff member, the supervisor
will arrange for an immediate medical examination by the
Board physician. The medical examination shall to
include a substance test administered by the Board
physician or a State licensed laboratory.
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e. The support staff member shall be transported to the
examination and testing location by means of transportation
approved by the Superintendent or designee and shall be
accompanied by the support staff member’s supervisor or
designee.

f. The support staff member, prior to the medical examination
and substance test, will be informed by the physician or the
physieian’s designee on the type of testing to be completed
and the substances that will be tested.

g. The support staff member may, prior to being examined or
and tested, disclose to the physician or designee any
prescription  medicine, over-the-counter medicine or
supplements, or any other reason why the support staff
member’s test results may be positive,

h. Refusal by a 4 support staff member2s—zefusal to consent
to the medical examination which includes a substance
test be—examined—or—tested—in—accordance—with—the

provisions—of—Poliey 4218 -and - this-Regulatien will be

deemed as a positive result test for substances.

2. The results of the medical examination and substance test shall be
used by the physician to determine if the support staff member is
under the influence of any substance as defined in Policy 4218 and
this Regulation. The substance test procedures will provide for a
confirmation cenfizming test using acceptable confirmation test
procedures.

a. Any specimen determined by the physician or Board-
approved laboratory to have been adulterated by the
support staff member will be deemed a positive result
for substances.

3. The physietan-shall-receive-the results of the substance test shall

be provided to the Superintendent and physician within twenty-
four hours of the test being administered or —H-the-results-of-the

o 1 M M v 1, 5
besician. shall | | oS ’ | L4
support-staffmember as soon as the test results are available, The
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Superintendent shall provide the support staff member with
these resulis,
a. In the event the results of the medical examination and

substance test are not provided to the Superintendent, it
will be deemed a positive result for substances.

4. If the Board physician determines, based upon the medical
examination and the results of the substance test, that the support
staff member was not under the influence of a substance during
work hours or at a school-sponsored function where the support
staff member was assigned job responsibilities, the-physietan
wﬁ—netrﬁy—th&&tpe&n%eﬁdeﬂt—ef—s&%esu}ts—&&d the support staff
member shall return to their position in the school district unless

the Superintendent has a reason the support staff member
should not be returned to thelr posmon Any-—records—or

5. If the physician determines, based upon the medical examination
and the results of the substance test, that the support staff member
was under the influence of a substance during work hours or at a
school-sponsored function where the support staff member was
assigned job responsibilities, the physician will:

a. Discuss the results of the examination and substance test
with the support staff member and provide the support statf
member an opportunity to present any medical or other
reasons for the physician’s determination.

b. Provide the support staff member an opportunity to have
the substance test results confirmed by a Statelicensed
ehinieal laboratory selected by the support staff member
and approved by the physician and Superintendent.

(H The physician will schedule and coordinate the
confirmation eenfirming test procedures, including
the acceptable time period for the confirmation
confirming test to be conducted based on the
existing test results, and the time in which a
confirmation eonfirming test result would be valid.
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This confirmation test shall be paid for by the
support staff member.

(2) The confirmation confirming substanee test results

must be provided to the physician and
Superintendent within the time petiod required by
the physician.

(3) Any confirmation eonfirming test results provided
to the physician and Superintendent not within the
time period required by the physician shall not be
accepted and the support staff member shall be
determined to have waived their right to a have the

results of a confirmation eonfirming-substanee test
considered-by-the-physietan.

c. After completing the requirements in 5. a. and b. above, the
physician shall make a final determination whether the
support staff member was under the influence of a
substance during the work hours or at a school-sponsored
function where the support staff member was assigned
job responsibilities.

(D) If the physician makes a final determination the
support staff member was not under the influence
during work hours or at a school-sponsored
function where the support staff member was
assigned job responsibilities, the physician will
report a final determination these-resulis to the
Superintendent and the support staff member shall
return to their position in the school district unless
the Superintendent has a reason the support
staff member should not be returned to their
position. and Aany records or documentation
regarding a negative medical examination or
substance test related-to-the-inetdent shall not be
included in the support staff member’s personnel
file.
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(2y  If the physician makes a final determination the
support staff member was under the influence
during work hours or at a school-sponsored
function where the support staff member was
assigned job responsibilities, the physician will
report a final determination these—resuls to the
Superintendent ef—Sehools—and—the—support—statt
Superimtendent.

DE.  Procedures to be Followed When a Support Staff Member is Determined
to be Under the Influence of a Substance

1. Any support staff member whe—has—been determined by the
physician to be under the influence of a substance during work
hours or at a school-sponsored function where the support staff
member was assigned job responsibilities shall be required to
meet with the Superintendent.

a. The support staff member may include a staff member or a
representative of their choice in this meeting.

2. The Superintendent will provide the support staff member an
opportunity to respond to the physician’s determination.

3. A support staff member whe-has-been determined to be have-been
under the influence of a substance during work hours or at a
school-sponsored function where the support staff member was
assigned job responsibilities will be subject to appropriate
discipline which may include, but not be limited to:

a. Withholding an increment;

b. Terminating teemination-of a non-tenured support staff
member; and/or

c. the Fiiling of tenure charges for a tenured support staff
member.
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R 6112 REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES
M)

M

The State of New Jersey and school districts must assure certain Federal and other
grant funds have been, or will be, spent within a minimal amount of time after
having been drawn from the Federal government. In accordance with this
requirement, the New Jersey Department of Education (NJDOE) has implemented
a reimbursement request system of payment for grant awards. The procedures
outlined in this Regulation are to be followed by school districts in submitting
reimbursement requests. Reimbursement requests for entitlement grant awards
under the Every Student Succeeds Act (ESSA) TFitles-L-H-AH DT
Immigrant-IV-and-V-of the No-Child Left Behind-Aet- (NCLB), the Individuals
with Disabilities Education Act (IDEA), and the Carl D. Perking Career and
Technical Education Improvement Act of 2006, and any other program
designated by the NJDOE shall be made using the NJDOE’s Electronic Web-
Enabled Grant (EWEG) System.

A, Definitions

1. “Cost objective” means a function, organizational subdivision,
contract, grant, or other activity for which cost data are needed and
for which costs are incurred.

2. “Grant” means an award of financial assistance by the Federal
government to the State of New Jersey, Department of Education
or funds NJDOE receives from the State legislature to be awarded
to eligible subgrantees.

3. “Grantee” means the State of New Jersey, Department of
Education, to which a grant is awarded by the Federal government.

4. “Subgrant” means an award of financial assistance to an eligible
subgrantee, in this case, awards by the State of New Jersey,
Department of Education to local education agencies or other
eligible entities.

5. “Subgrantee” means the local education agencys-sehool-disteiet; or
other legal entity to which a subgrant is awarded and which is
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accountable to the State of New Jersey, Department of Education
for the use of funds provided.

B. Procedures

1. Functionality

a,

The School Business Administrator/Board Secretary or
designee will submit reimbursement requests using the
payment functionality of the EWEG system.

The payment functionality is s#lbe enabled upon final
NIDOE approval of the subgrant application through the
EWEG system.

2. Submission of Reimbursement Requests

a.

The School Business Administrator/Board Secretary or
designee will make reimbursement requests for individual
titles and awards. Therefore, reimbursement requests for
ESSA NCLB will be made for each individual title.
Reimbursement requests for IDEA must be made
separately for Basic and Preschool as well as for the
Perkins Secondary and Perkins Post-Secondary grant funds.
Only one reimbursement request per month may be
submitted for an individual title, ex award, or subgrant,

Reimbursement requests may only be for expenditures that
have already occurred or will occur within three business

days of receipt of funds by—the-last-ecalendardayofthe
month—in—which—the—request—is—made. The following

examples are based upon the schedule in Section C. below.

(1) The school district has ordered and received
supplies and has paid the vendor. The school
district may request reimbursement.

(2) The school district has ordered and received
equipment but has not yet paid the vendor. The
school district expects payment to be made on the
last-day seventh of the following month, following
the monthly Board meeting. The school district
may request reimbursement since the school

REIMBURSEMENT OF FEDERAL AND OTHER GRANT EXPENDITURES

(M)
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district will make payment within three business
days of receipt of funds.

(3)  The school district makes salary payments on the
fifteenth and last day of each month. In a given
month, the school district may request
reimbursement for payroll expenditures actually
made during the month and for the payroll
scheduled for the last day of the fellowing month
because the school distriet will make payroll
expenditure within three business days of
receiving the funds. The school district may not
request reimbursement in anticipation of subsequent
pay dates, that is, these occurring more than
three business days after receiving funds in-the

following month.

(4) The school district is responsible for payment of
health benefits to its provider on a quarterly basis.
The subgrantee may request reimbursement
prospectively if payment fo the provider will be
made within three business days of receipt of
funds during—the—ealendar—meonth - in -—which
reimbursement—is—requested. If payment to the
provider is made at the end of the month;
however, the school district must request
reimbursement during the month following
payment.

(5)  The school district is responsible for reimbursing
the State of New Jersey for pension and social
security payments made on behalf of employees
paid with Federal funds. For members of the
Teachers” Pension and Annuity Fund (TPAF),
school districts shall reimburse the State no later
than MNevember October 1. The request for
reimbursement for pension and social security
contributions for members of TPAF should be made
at the time the school district will make payment to
the State. For members of the Public Employees
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Retirement System or other State pension systems,
the school district should request reimbursement at
the time payments are due to the State for pension
contributions and to the Internal Revenue Service
for Social Security contributions. The school
district should not include fiinge benefit
calculations in their regular salary reimbursement
requests.,

C. The submission of a reimbursement request constitutes a
certification by the School Business Administrator/Board
Secretary that the school district has previously made the
appropriate expendifures and/or will make the expenditures
within three business days of receipt of funds by—thelast
The submission of a reimbursement request also constitutes
a certification that the expenditures are allowable and
appropriate to the cost objective(s) of the subgrant.

d. Reimbursement requests must be in accordance with
approved grant applications.

(D The Superintendent of-Scheels or designee is
responsible  for submitting an  amendment
application to the NJDOE for approval if a new
budget category for which no funds were previously
budgeted or approved has been created.

(2)  The Superintendent ef—Sehoels or designee is
responsible  for submitling an  amendment
application to the NIDOE for approval if

cumulative transfers among expenditure categories

exceed ten percent of the total award ex-$50;000-fo¢
IDEA_ Perkins, and NCLB (pertitle), whichever |
less. The Superintendent of-Sehoels or designee is
responsible for monitoring the cumulative ten
percent level of fiscal change.
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C. Processing Timelines

1. Reimbursement requests may be submitted at any time after the
subgrant has received final NJDOE approval. No more than one
reimbursement request may be submitted per month for any one
subgrant. Re er e-made for-expenditures-that-have

o o 2, M
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2. Reimbursement requests submitted at least ten business days
before the end of the month but no later than the fifteenth day of
the month will be reviewed and, if approved, processed for
payment the first business day of the following month. School
districts will normally receive payment by the fifth business day of
the month and will be able to track the grant’s payment history in
EWEG through the payments link of the grant application.

D. Content of Reimbursement Requests

1. Reimbursement requests must contain a brief description of the
expenditures for which reimbursement is being requested.
Individual line items need not be detailed.

a. Example - $8,750 is being requested in the 100 function
code. The description is “salaries and instructional
supplies.”

2. Expenditures must be supported by documentation at the school
district level. This documentation should not be submitted to the
NIDOE with a reimbursement request. The Superintendent ef
Sehools or designee is responsible to maintain supporting
documentation for seven years and for making it available to the
NIDOE, the United States Department of Education, and/or their
authorized representatives upon request.

3. Documentation for salary expenditures is subject to the
requirements of the Federal Uniform Grant Guidance applicable
Cede a o i aft-g doet (Y4 ars A @
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Documentation for all other expenditures must include evidence
that the expenditures are allowable costs and of the relationship of

the expenditure to the subgrant’s cost objectives.

E. Review and Approval of Reimbursement Requests

L.

NIDOE staff will review reimbursement requests to determine that
they meet the subgrant’s criteria, including but not limited to the
following:

a. Adequate description of the expenditures is provided;
b. No new budget category has been created; and
C. The reimbursement request does not exceed the allowable

threshold for an amendment as a result of cumulative
transfers among expenditure categories.

When a reimbursement request is approved or denied, the school
district will receive an email notification through the EWEG
system.

Approval of a reimbursement request by NIDOE does not imply
approval of the expenditures as allowable or appropriate to the
subgrant’s cost objectives. Approval of expenditures will continue
to be processed through the final report. The School Business
Administrator/Board Secretary or designee assumes responsibility
for assuring that all funds requested through the EWEG system
either have already been expended, or will be expended within

three business days of receipt of funds aceording—to—the

Issued: 28 Febiuary 2011
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R 7440 SCHOOL SECURITY

A, Definitions

“Access” means authorized access to a school building or school grounds
through the use of a Board-approved key control systen.

“Key control system” means the use of a key, card, code, or any other
means to disengage a locking mechanism to provide entry to a school
building or school grounds.

“Panic alarm” means a silent security system signal generated by the
manual activation of a device intended to signal a life-threatening or
emergency situation requiring a response from law enforcement.

“School buildings” and “school grounds” means and includes land,
portions of land, structures, buildings, and vehicles, when used for the
provision of academic or extracurricular programs sponsored by the
school district or community provider and structures that support these
buildings, such as school district wastewater treatment facilities,
generating facilities, and other central service facilities including, but not
limited to, kitchens and maintenance shops. “School buildings” and
“school grounds” also includes athletic stadiums; swimming pools; any
associated structures or related equipment tied to such facilities including,
but not limited to, grandstands; night field lights; greenhouses; garages;
facilities used for non-instructional or non-educational purposes; and any
structure, building, or facility used solely for school administration.
“School buildings” and “school grounds” also includes other facilities
such as playgrounds; and other recreational places owned by local
municipalities, private entities, or other individuals during those times
when the school district has exclusive use of a portion of such land in
accordance with N.J.A.C. 6A:16-1.3 and 6A:26-1.2.

B. Access to School Buildings and School Grounds

1. Access to school buildings and grounds during the school day will
be permitted to all students enrolled in the school, all authorized
school staff members, and visitors pursuant to Policy and
Regulation 9150.
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2. Access to school buildings and grounds before and after the school
day will be permitted to:
a. Members of the Board of Education;
b. Administrative and supervisory staff members, teaching
staff members, and support staff members assigned to a
school building or grounds in the performance of their
duties;
c. Other school staff members in the performance of their
professional responsibilities;
d. Students involved in interscholastic athletics, co-curricular
or extra-curricular activities, and authorized spectators;
e. Members of organizations granted the use of school
premises pursuant to Policy and Regulation 7510;
f. Police officers, fire fighters, health inspectors, and other
agents of Federal, State, and local government in the
performance of their official duties;
g. Members of the public present to attend a public Board of
Education or public school-related function; and
h. Others authorized by the Superintendent or designee and/or
by Board Policy.
3. All visitors to a school building during a school day will be

required to register their presence in the school and comply with
the provisions of Policy and Regulation 9150. The school’s
registration and sign-in procedures may include the use of a school
visitor management system requiring the visitor to present
acceptable identification to access the school building,

4. Signs will be conspicuously posted to inform visitors of the
requirement to register their presence into the building,
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C. Key Control System for Access to School Buildings and Facilities

1. School staff members will be provided access to a school building
using the school’s key control system as follows:

a. Teaching staff members and support staff members will be
provided access using the school’s key control system to
the school building and to other facilities on school grounds
to which they require access for the performance of their
professional duties,

(I}  The Building Principal will determine the school
staff members who shall be provided access to
facilities within the school building and on school
grounds.

(2) The Superintendent or designee will determine the
district administrators, supervisors, and other staff
members who shall be provided access to facilities
within the school building and on school grounds.

2, School staff members provided access to a school building or other
facilities on school grounds shall be responsible for ensuring their
key control system authorization is not shared with another
individual without prior approval of the Principal or designee for
school staff members, or the Superintendent or designee for district
staff members, Staff members are prohibited from permitting their
key control system authorization to be used by another person
unless prior approval is obtained from the Principal or designee at
the building level and Superintendent or designee at the district
level or in the event of an emergency.

3. A staff member’s loss of a key, card, or any other device
authorizing the staff member access to a school building or a
facility on school grounds must be immediately reported to the
Principal or Superintendent or designee, The staff member who
loses a key, card, or any such access device may be responsible for
the replacement cost.
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D. School Building Panic Alarm or Emergency Mechanisms (N.J.S.A.
18A:41-10 through 13)

1.

Each public elementary and secondary school building shall be
equipped with at least one panic alarm for use in a school
security emergency including, but not limited to, a non-fire
evacuation, lockdown, or active shooter situation.

The alarm shall be directly linked to local law enforcement
authorities or, in the case of a school building located in a
municipality in which there is no municipal police department,
a location designated by the Superintendent of the New Jersey
State Police.

The alarm shall be capable of immediately transmitting a
signal or message to such authorities outlined in D.2. above
upon activation.

The alarm shall not be audible within the school building.

Each panic alarm required under N.J.S.A. 18A:41-11 and
Policy and Regulation 7440 shall:

a. Adhere to mationally recognized industry standards,
including the standards of the National Fire Protection
Association and Underwriters Laboratories; and

b. Be installed solely by a person licensed to engage in the

alarm business in accordance with the provisions of
N.J.S.A. 45:5A-27.

The school district may equip its elementary and secondary
school buildings with an emergency mechanism that is an
alternative to a panic alarm if the mechanism is approved by
the New Jersey Department of Education.

EB.  Staff Member Responsibilities

1.

Staff members should not bring to school valuable personal items
that cannot be in the staff membei’s personal possession at all
times. The Board of Education is not responsible for a staff
member’s personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed.
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2, In the event a staff member observes a student has a valuable item
in school, the staff member will report it to the Principal or
designee. A valuable item may include, but is not limited to, an
unusually large amount of money, expensive jewelry or electronic
equipment, or any item that is determined by the Principal or
designee to be valuable to a student based on the student’s age.

a. The Principal or designee may contact the student’s parent
and request the parent come to school to retrieve the
valuable item;

b. The Principal or designee may secure the valuable item and
return it to the student at the end of the school day and
inform the student and the parent not to bring the valuable
item to school in the future; or

c. The Principal or designee will permit the student to
maintain the valuable item and inform the student and the
parent not to bring the valuable item to school in the future.

d. The Board of Education is not responsible for a student’s
personal possession in the event the item is lost, stolen,
misplaced, damaged, or destroyed when in the possession
of the student.

3. Teaching staff members shall close classroom windows and shut
and lock classroom doors when leaving at the end of the school
day; shut and lock classroom doors during the school day when the
room Is not going to be in use after their assignment, and report
immediately to the Principal or designee any evidence of
tampering or theft,

4, Custodians shall, at the end of the work day, conduct a security
check of the building to make certain that all windows are closed
and all office, classroom, and building doors are shut and locked,
except as such doors may be required to be open for persons with
aceess.
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Office personnel shall take all reasonable precautions to ensure the
security of all school and district records and documents against
unauthorized access, deterioration, and destruction.

FE.  School Safety Specialist

1.

The Superintendent of Schools shall designate a school
administrator, or a school employee with expertise in school safety
and security, as a School Safety Specialist for the district in
accordance with the provisions of N.J.S.A. 18A:17-43.3,

The School Safety Specialist shall:

a. Be responsible for the supervision and oversight for all
school safety and security personnel, policies, and
procedures in the school district;

b. Ensure that these policies and procedures are in compliance
with State law and regulations; and

c. Provide the necessary training and resources to school
district staff in matters relating to school safety and
security.

The School Safety Specialist shall also serve as the school
district’s liaison with law enforcement and national, State, and
community agencies and organizations in matters of school safety
and security,

The School Safety Specialist shall be required to acquire a New
Jersey Department of Education School Safety Specialist
Certification in accordance with the provisions of N.J.S.A.
18A:17-43.2,

GE.  Summoning Law Enforcement Authorities

1.

Law enforcement authorities will be summoned promptly
whenever evidence is discovered that indicates: a crime has been
committed on school premises or in the course of staff or student
transportation to or from school; a break and entry may have
occurted on school grounds; a deadly weapon is on school
premises; a breach of the peace has occurred on school premises;
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for any reason required in the Memorandum of Understanding
between the Board of Education and Law Enforcement and in
accordance with Policy and Regulation 9320; or for any other
reason there is concern about the health, safety, and welfare of
persons on school grounds or school propetty.

2. Anytime A—eall-to law enforcement agents are summoned in
accordance with G.1. above, will—be—reported—to the
Superintendent will be notified as soon as possible;-alenswith-the
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Memorandum of Understanding

College Level Course Offerings Agreement
Between

Sussex County Community College
And
Hopateong Borough School District

September 2019 - August 2021

The Memorandum of Understanding (“MOU”) sets the terms and understanding between the
Hopatcong Board of Education (“Board”) and Sussex County Community College (“SCCC”)
with regards to college level courses SCCC seeks to admuinister at Hopatcong High School. The
parties will enter into a comprehensive Agreement of Understanding outlining the
responsibilities of each party related to offering these courses. The term of the Agreement of
Understanding between the parties shall be from September, 2019 - August, 2021.

SCCC intends to offer courses related to the following programs:
Associate of Arts

Associate of Science

Associate of Applied Science

Certificates

Certificates of Achievement

Adult Education

SCCC will provide properly credentialed instructor(s) to facilitate the operation of college-level
classes.




f. Provide necessary supplies fo ensure that the facility will be left in the same
condition as prior to llISilge.

g. Comply with all applicable Federal, State, and local laws and ensure that SCCC
staff members comply with all applicable Federal, State, and local laws including,
but not [imited to, the laws requiring mandatory background checks. Pursuant to
the above, SCCC further agrees to defend and indemnify the Board for any and
all demands, claims, damages, fees, cost and liabilities of any kind (including, but
not limited to, attorney's fees) arising out of its brea.ch of any of the
aforementioned laws,

h. Be responsible for maintaining security at all times when SCCC staff and
students are using the building and parking lots. In furtherance thereof, SCCC
agrees to provide security personnel at SCCC expense to monitor the school
grounds at all times when SCCC staff and students are present at the school.
Further, pursuant to the indemnification provisions set forth previously; SCCC
shall defend and indemnify the Board for any security-related incidents arising
out of SCCC's use of the Board'sfacilities.

Under no circumstances shall any equipment be stored on the premises without the permission
of the Business Administrator, nor will it become the responsibility of the Board of Education
prior to, during, or after the use of the facility.

If any of the rules and regulations now or hereafter established by the Board are broken or
property is damaged through carelessness or neglect, the Board may decline to accept any
further application for use or may terminate immediately SCCC's further use of school
facilities. Further, the Board shall have the right to terminate the Agreement of Understanding,
with o.r without cause, at any time upon thirty days written notice and SCCC waives any and
all claims it may have for compensatory, consequential, exemplary, and punitive damages
related to the termination of the Agreement of Understanding.

SCCC shall assume full liability for any damage to the property. SCCC shall also assume full
liabliity for the preservation of order at all times on the premises and for the observance of all
regulations. The signer of this MOU and the Agreement of Understanding shall have or
represent full authority or be a regularly appointed executive officer for the organization
requesting use of the facility and shall agree to all the terms hereof.

SCCC shall maintain, in addition to any insurance required by law, Comprehensive Liability
Insurance, in an amount not less than $1,000,000 per occurrence. The Hopatcong Board of
Education must be named as an additional insured on this policy and this policy shall provide
primary coverage for the Board. A certificate of insurance as described must be provided to the
Hopatcong Board of Education before the facility 1s used. In addition, SCCC will indemnify,
hold harmless, and defend the Hopatcong Board of Education against any and all demands,
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a.

ADDENDUM

September 30, 2019
Regular Meeting

It is recommended by the Superintendent that the Board of Education approve
the employment of Janice Hero as Grade 2 Long Term Substitute Teacher at a
salary of $110.00 per day, retroactively effective to September 23, 2019 through
November 19, 2019. Effective November 20, 2019, salary will be $55,783
prorated, based upon Level BA/Step 1, through February 27, 2020 or until such
time that the regular teacher returns from a Medical Leave of Absence.



Merit Goals , Joseph Piccirillo, Hopatcong BOE

1.

Whereas the Hopatcong Board of Education has a strategic interest in the pursuit of grants; and
whereas the current grant opportunities for the district are limited to federal allocation grants
(ESEA, IDEA) and one NJDOE grant (NJTSS); and whereas the Hopatcong Board of Education is
implementing CTE programs, new courses and new initiatives; therefore be it resolved that the
board agrees to the following arrangement with Mr. Joseph Piccirillo as a merit pay potential.

a. With the approval of the superintendent and with the knowledge and approval of the
Hopatcong Board of Education, Mr. Piccirillo is charged with the responsibility of pursuing
grant opportunities.

b. Inresponse to a successful grant pursuit, Mr. Piccirillo will earn a merit amount of 3.33% of
the value of that grant for the application, implementation and evaluation of the grant
program. He will continue to earn the same percentage on any further grants that might be
earned until he reaches a 3.33% of his salary for the overall goal. ($4,828)

Whereas Hopatcong High School is a comprehensive high school; and whereas a review of high
school graduate’s pursuits after high school demonstrates that the number of students entering
the work force is significant; and whereas high school initiatives should include this population
in its efforts to make the school a truly comprehensive experience for students; and whereas
one research based strategy is to provide students with Career and Technical Education
opportunities; therefore be it resolved that the board agrees to the following as a merit pay
potential.

a. With consultation of the high school principal and superintendent, Mr. Piccirillo will be
charged with the responsibility of start-up of high school CTE programs in fiscal year 2020.

b. In 19-20, for each successful planning of a CTE program as a start-up in 20-21, an endeavor
that includes current teacher recruitment, writing of curriculum, forming an advisory group
and gaining APPROVAL of the DOE, Mr. Piccirillo will receive an amount of $1,500 per
program approval.

c. As per contract, the limit on this goal will be 3.33% of Mr. Piccirillo’s salary.



